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HEPEIMOBA

VY IUIUIOMATHUYHIA Tally3i BaXKJIUBAM € BMIHHS CKJIQJIaTH BIAMOBITHO 10 MIXKHAPOIHUX
CTaHJapTIB JOKYMEHTH, Kl TaKOXX HIATPUMYBAJIM O 30BHIIIHBONOJITUYHI IHTEPECH JEP’KaBU.
JlucTtyBaHHSA € Cy4acHHMM 3acO00OM KOMYHIKallii MK KpaiHaMH. 3a JOMOMOTOIO JIMCTYyBaHHS
3MIUCHIOETBCS OOMIH BaXUIMBOIO 1H(OpMAIlIEI0, TPOBOIATHCS TEPETOBOPU, 3a0€3MEUYIOTHCS
30BHIIIHBOMONITHYHI Ta BHYTpilHbOBimoMYi 3axoan M3C Vkpainu. Bin skocTi, TOYHOCTI,
TPaMOTHOCTI YKJIaJIeHUX JOKYMEHTIB 3aJIe)KHUTh YCIiX BUPIIICHHS BAKIUBUX MTUTaHb.

Mertoanyna po3poOKka AacTh 3MOry c@opMmyBaTH y 3100yBadiB BHIIOi OCBITH 3a
CrienianbHICTIO «MDKHapoIHEe TpaBo» BMIHHSI W HABUYKH YKIAIaTH HEOOXIAHI TOKYMEHTH
CIIy>k00BOTO 1 TUIUIOMATUYHOTO JIUCTYBAHHS BIAMOBIIHO O PI3HMX KOMYHIKaTHBHHX CHUTYallii
Ta BU3HAYEHUX 3aB/IaHb.

Metonuuna po3po0Ka 10 MPOBEJACHHS CEMIHAPCHKHUX 3aHATh 3 HABUAIHHOI JTUCHUTUTIHH

«Ciy:x00Be Ta AMIJIOMAaTHYHE JHUCTYyBaHHS» po3poOjeHa A CTYJIEHTIB JEHHOI Ta 3a04YHOi
¢dbopM HaBYAHHS 3TiTHO 3 p0OOUOI0 TPOTPAMOI0 KypcCy, 3aTBepkeHor0 y 2020 pori.

MeTor0 MpOoBEIEeHHST CEMIHAPCHKUX 3aHATh € 03HAWOMIICHHS 37100yBaviB BUIIOI OCBITH 3
HOHATTSAMM TUIUIOMAaTUYHUX JOKYMEHTIB, CIy»kO00BOro W JUIJIOMAaTHYHOTO JIMCTYBaHHS,
OpUHOUIAMA 1 (opMaMH JIUIUIOMATUYHOI KOMYHIKalii, (opMyBaHHS BMiHb Ta HaBHYOK
yKJIaJaHHs JOKYMEHTIB AUIJIOMAaTHYHOIO JIUCTYBAaHHS.

oTytounchk 10 CEeMIHAPCHKUX 3aHSTh, CTYJIEHTaM HEOOXIIHO OIpamioBaTH JEKIIHUN
MmaTepiajl, 3acBOITM OCHOBHI TEPMIHM 1 TMOHSATTSA; OINpalIOBaTH OCHOBHY Ta JI0JaTKOBY
JiTeparypy, JaTd BiANOBiAb Ha 3alMTaHHS Ui CAMOKOHTPOJIO, BHUKOHATH Pi3HOIUIAHOBI
NpaKTUYHI 3aBJJaHHS.

[Tin gac mpoBeneHHS CEMIHAPCHKUX 3aHATH MOEIHYIOTHCS TPAAWIINHI Ta THHOBAIIHHI
dopMH HaBYaHHA, SKI CIPHIIOTh PO3BUTKY JIOTIYHOTO Ta KPUTHYHOIO MUCIEHHS 3700yBayiB
BUIIIOT OCBiTH, ()OPMYBaHHIO KOMYHIKaTHBHHX HaBHYOK BIAMOBIJHO IO CHUTyallid CHIIIKyBaHHS.
TemaTnka ceMiHApPCHKUX 3aHATh OXOIUTIOE AaKTyallbHI TEeMH, CYNEepewInBl Ta MpoOJIeMHI
IIUTAHHS.

CTpyKTypHUMH KOMIIOHEHTaMH METOAMYHOI pPO3pPOOKH 10 KOKHOI TEMU €: MeTa, IUIaH
CEeMIHAPCHKOTO 3aHATTS, TEOPETUIHUIN MaTepiaj, MepetiK MATaHb Uil 00TOBOPEHHS, TPAKTUYHI
3aBJIaHHs, TUTAHHS Ul CAMOKOHTPOJIIO, NEPENiK 3aBlaHb Ul 1HANWBIYalbHO-KOHCYIbTALIHHOT
po06OTH, TIEPEITIK PEKOMEHAOBAHUX JIKEPEIL.

OO0’€KTOM KOHTpOJIFO € MAISUIBHICTh CTYACHTIB HAa CEMIHApPChKHX 3aHATTAX, a TaKOX
pe3yJIbTaTh BUKOHAHHS CTYIEHTaMH CaMOCTIHHOI Ta 1HAWBITyaIbHO-KOHCYIBTAIHHOT POOOTH.

J10 KOHTPOJIBHUX 3aX0/IiB BXOAATh OTOYHHM Ta MiJJICYMKOBUI KOHTPOJIb.

[loTounuii KOHTPOJIb 3HIMCHIOETHCS i dYac TPOBEACHHS CEMIHAPCHKUX 3aHSTh,
NepeBipKY BUKOHAHHSA 1HUBIIYalbHO-KOHCYIBTAIIHOT Ta CAaMOCTIHHOT pOOOTH.

[TpoMiKHUI KOHTPONb 3IIHCHIOETBCS y (HOpPMi MOIYJIBHOTO KOHTPOJBHOTO 3aXOdy
(TecToBi 3aBJJaHHS, TEOPETUYHE MUTAHHS, PI3HOIIAHOBI MPAKTUYHI 3aBIAHHS ).

[TincyMKOBHIA KOHTPOIb 3MIMCHIOETHCS TTiJ] Yac MPOBEACHHS 3aJIiKYy.

Jlo 3alliKy JOMyCKalOThCsl CTYACHTH, SKI OMpaIOBaIM TEMH, BUHECEHI Ha CEMIHApChKe
3aHATTS, BUKOHAJIM CaMOCTIMHY Ta IHIMBIIyaJbHO-KOHCYJBTAIIHY pPOOOTY, KOMII IOTEpHE
TECTyBaHHS.



MOJYJb 1 } )
CJIYKBOBE JINCTYBAHHS B JLJIOBI KOMYHIKAIIT

TEMA 1. 3ACAJIA CJYKBOBOI'O IUCTYBAHHS B YKPAIHI

Mera: BHM3HAUUTH HPABOBI 3acagu CiIy>)kKOOBOrO JIMCTYBaHHs, pO3IJISSHYTH 1CTOPIIO
CiIyk0O0BOTO JIMCTYBaHHS B YKpaiHl Ta CBITI, CXapaKTepU3yBaTH CyYaCHUH CTaH PO3BUTKY
CJIy>k00BOT'0 JIUCTYBAHHSI IK OCHOBU JIIJIOBOTO CITIJIKYBaHHS.

OcHOBHi MOHATTS: TIPABOBI 3acajy, CIIy>kOOBE JIMCTYBAaHHS, CITYKOOBHII JIHCT.

Ilnan cemiHapCchbKOTro 3aHATTA

1. TIpaBoBi 3acanu ciayk00BOTO JIMCTYBAHHS.
2. Ictopis ciayk00BOro JIMCTYBaHHS B YKpaiHi Ta CBITI.
3. Cnayx0o0Be TUCTYBaHHS K OCHOBA J1JIOBOTO CIILIKYBAaHHS.

TeopeTnunuii MaTepiaJ

1. 3axoHoaaB4i Ta HOPMATHBHO-METOUYHI OCHOBH CJIY:KOOBOI0 JIMCTYBAHHS

[lin 3axkonoOasuorw0 ma HOPMAMUBHO-MeMOOUYHOW 0A3010 0108020 JUCTYBAHHS
NPUAHATO PO3YMITH KOMIUIEKC MPAaBOBUX IIOJOXKEHb, BUMOT 1 METONIB, SIKI B CYKYITHOCTI
BCTaHOBIIIOIOTh HOPMH CTBOPEHHS 1 00POOKH JOKYMEHTIB.

[leit KOMIUTEKC BKIIIOYAE:

*  3aKOHH;

*  HOPMATHBHO-TIPABOBI aKTH OPTaHiB BIIA/IH;

*  HOPMATHUBHO-TIPABOBI aKTU CyO0’€KTIB;

*  JIep’KaBHI CTaHAAPTH;

®  MiKrally3eBi HOPMATHBHO-METOJIWYHI JOKYMEHTH, IO PErIAMEHTYIOTh POOOTY 3
JIOKYMEHTaMU.

3aKOHOJITAaBYMMHU aKTaMHU PETYJIOIOTHCS BUMOTH J0 JOKYMEHTIB, IO TEPECHIIAIOTHCS 32
JOTIOMOTOI0 PI3HOMAHITHUX 3ac00iB 3B’s3Ky (momiTa, tenerpad, (akCUMibHI 1 €IeKTPOHHI
MOBIJTOMJICHHS ).

Ili mpaBuia BHM3HA4YaIOTh KOMIUIEKC BHMOT JI0 YNAKOBKH, aJPECHICTb, MEpEeCHUIaHHs
JUCTIB, MOMTOBUX KapTok. [loctanoBoto Kabinery MinictpiB Ykpainu (Bix 22 rpymas 1997 p.
Ne 1446) 3arBepakeni [IpaBuia KoOpruCcTyBaHHS MOCIYTaMU HOLITOBOTO 3B SA3KY.

CTBOpeHI 3aKOHOMaBYI HOPMH JOKYMEHTYBaHHS Ta pPOOOTH 3 JIOKyMEHTaMH, SIKi €
MIPaBOBOIO OCHOBOIO MPOIIECIB iH(OpMAaTH3AaIIii.

Y 2006 pomi Oyno mupwmitasato «[IpaBuima 3abe3meueHHs 3axuWcTy iHpopMmarii B
iHQOpMaIIMHUX, TENCKOMYHIKAMHANX Ta 1H(POPMAIIHHO-TEICKOMYHIKAIHHUX CHCTEMaX»
(mocranoBa KaGinetry MinictpiB Ykpainu Bix 29 6epesns 2006 p. Ne 373).

Jlesiki aKTH MICTATh HOPMH, SIKI HEOOX1THO BPaXOBYBaTH B TPOIIECI TUCTYBaHHSI.

OdimiiiHe BUKOPUCTAHHS JEp>KaBHOI MOBH 3akpimieHo 3akoHoM Ykpainu «IIpo
3a0e3nedyeHHsT (DYHKI[IOHYBaHHS yKpaiHChKOI MOBM sk nepskaBHOI» (M. Kui, 25 kBitHs 2019
poxy, Ne 2704).

Y Pozaini IV «3acrocyBaHHs AepxkaBHOI MOBHM B poOOTI OpraHiB AepaBHOI BIaH,
opraniB Biamu ABToHOMHOI PecrmyOmiku Kpum, opraniB MicIeBOro camOBpsIyBaHHS,
HiANPUEMCTB, YCTAHOB Ta OpraHizailiil AepaBHOi 1 KOMYHalIbHOI (hOpM BIACHOCTI» B cTaTTi 13
«3acTocyBaHHS JIep)KaBHOI MOBM B HOPMAaTHBHHUX aKTaX, JIIOBOJCTBI Ta JOKYMEHTOOOITy» B
nyHkTi 1 3a3HaueHo: «MOBOIO HOPMATHMBHO-TIPABOBUX AaKTIiB 1 AakTiB I1HAMBIAyalbHOI Mii,
JIJIOBOJICTBA 1 JIOKYMEHTOOOITY OpraHiB Jep>KaBHOI BIJIagd, OpraHiB Biaad ABTOHOMHOL
Pecry6iku Kpum Ta opraniB MiCIIEBOTO CaMOBPSITyBaHHS € JAepyKaBHA MOBaY.
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VY n. 7 miei crarti yntaemo: «OpraHu Jep)KaBHOI BJIaad, OPTaHH BIAJAW ABTOHOMHOI
Pecny6miku Kpum Ta opraHu MicLieBOro CaMOBpSIYBaHHS, HIiANPHUEMCTBA, YCTAaHOBH Ta
opranizarii Aep>kaBHOI 1 KOMyHaJIbHO1 ()OPM BJIACHOCTI B JINCTYBaHHI 3 IHO3EMHUMH apecaTaMu
MOXYTb 3aCTOCOBYBATH 1HIILY MOBY, HIXK JIepKaBHa».

VY pozmim V «3acrtocyBaHHsS YKpaiHChKOI MOBH fK Jep:kaBHOI B ImyOmiuHHX chepax» B
ctatti 37 «/lepkaBHa MoBa y cdepi IITOBOACTBA, HOKYMEHTOOOIry, TMCTYBAaHHS 1 3BITHOCTI
IpPOMAaJChKUX 00’€IHaHb, MOJNITHYHUX MApPTid Ta IHIMX IOPUIMYHUX 0ci0» y m. 1 3ammcaHo:
«MoOBOIO TUCTYBaHHS TPOMAJCHKUX 00’ €HaHb, MONITUYHUX MaPTiil Ta IHIINX IOPUIUIHUX OCiO,
3apeecTpoBaHMX B  YKpaiHi, 3 OpraHaMu JIepKaBHOI BIAJAHW, OpTraHaMH MiCIIEBOTO
CaMOBpsIIyBaHHS, MiIPUEMCTBAMHU, YCTAHOBAMHU Ta OpraHi3allisiMH JEp>KaBHOI 1 KOMyHaJbHOI
¢dbopM BIacHOCTI B YKpaiHi € AepKaBHA MOBay.

301IbIIIEHHA KUIBKOCTI  €JEKTPOHHUX JOKYMEHTIB y 3arajlbHOMY JOKYMEHTOOOIry,
3pOCTaHHs KUTBKOCTI AUTOBHX JIUCTIB, SIKI YKJIQHAIOTHCS B EIEKTPOHHIA (opMi, 3yMOBHIIH
3aTBEP/UKEHHS IX Ha 3aKoHOoJaB4yoMy piBHI (3akoH Ykpainu «IIpo eneKkTpoHHI JOKyMEHTH Ta
€JIEKTPOHHUH JOKyMeHTOo00Ir» Bix 22.05.2003 p. Ne 851-1V).

Crarra 31 Koncturynii YkpaiHu rapaHTye HEJOTOPKAaHHICTh YyCiX BHAIB IOIITOBO-
TesnerpadHUX BiANpaBieHb (JIMCTIB, TeJerpam, MOBIJOMIICHb, MEpeKasiB), Tele(OHHUX PO3MOB
tomo. TaeMHHMIS JHCTyBaHHS O3HAYa€ KaTeropuyHy 3a00poHY oO3HailomutoBaTtucs i
PO3TOJIONTYBATH 3MICT KOPECHOHICHIIIT, TeIe(OHHOI pO3MOBH 3 OYAb-IKOTO NMPHUBOIY. BUHITKH
MOXXYTh OyTH BCTAHOBJICHI TIJIbKH CYJOM 3 METOIO 3amoOiraHHs 3J0YMHY YH 3'SICyBaHHS ICTHHU
i 9ac po3CiiyBaHHS KPUMIHAJIBHOI CHpaBH, SKIIO iHIIUM CIIOCOOOM OTpUMAaTH HEOOXiTHY
iH(OpMAaIIiF0 HEMOXKIIUBO.

Po3pobneni 3akoHOaBYI HOPMHU CIIPSIMOBaHI Ha HAaJaHHS IOPUIUYHOI CHIIM JOKYMEHTaM
Ha PI3HUX HOCIfX.

2. TloHATTH Mpo cJay:k00Be JUCTYBAHHA

OcHoBHUMH 3aco0aMu OOMiHY iH(OpMaIli€0 MK JUIOBUMH TapTHEpPaAMHU € TenedoH,
MOILLITOB]1 TOBIJOMJIEHHS, Tenedakc Ta eneKkTpoHHa momTa (e-mail). OCHOBHOIO OIMHUIIEIO
KOMEPIIIHHOT KOPECIIOH/ICHIIIT € KOMEPLIHHHK (I1JTOBUIA) JIHCT.

Cnyscooei nucmu — 3arajgbHa Ha3Ba BEJNMKOI I'PYNM YINPAaBIIHCHKUX JOKYMEHTIB, fK1
CJIyTYIOTh 3aCO00M CIIJIKYBAHHS 3 YCTAaHOBAaMH Ta MPUBATHUMHU 0COOAMH.

Amnanoriuae Bu3Ha4deHHs moaae I. ILmoTHUIBKA: «CIy)KOOBHIA JIHCT — 1€ JTOKyMEHT, 3a
JOTIOMOTOI0 SIKOTO BiJOYBa€ThCS MUCHMOBE CIUIKYBAaHHS MK YCTaHOBaMH, OpraHizalisiMu i
ocobammy (1. IlnoTHUIBKA, c. 80).

Cmyx00Bi1 JUCTH, K CIIyIIHO 3a3Havae T. b. I'purienko, HayiekaTh 10 TOJOBHUX 3ac00iB
BCTAHOBJICHHS O(DILIHHUX, CIIy’)KOOBUX KOHTAaKTIiB MDK MIANPUEMCTBAMH, OpraHi3allisiMH,
ycTaHOBaMH, (hipMaMH Ta 3aKjagaMHu.

Cyx00Bi JIUCTH 3aCTOCOBYIOTH JJISl PO3B’sI3aHHS YMCICHHUX ONEPATHBHUX MUTaHb, IO
BUHHMKAIOTh B YIPABIIHCHKIN ISJIBHOCTI: 3alUTH, IOBIIOMJICHHS, 3alpOIICHHS, MPEeTeH3Ii,
3MiHM, YTOYHEHHS, 3aBJAHHs, 3'SICyBaHHsS, HaragyBaHHS, IiJITBEP/DKEHHS, pPEKOMEHJAI],
MIPOTIO3HIIIT, 3ayBa)KEHHs, TPOXaHHS, BUMOTH 1 T. 1H.

Tekct ciyx00BOro nuCTa Mae€ BUCBITJIIOBATH JIMIIE OJHE MUTaHHA. ['0JOBHAa Mera
CIIy’)kOOBOTO JIMICTa — CIHOHYKaTH JO Mii, TEepeKOHyBaTH, IOBOIWTH, MOsiCHIOBAaTH. L[poro
JIOCATAIOTh 3PO3YyMUIICTIO, YITKICTIO Ta CTUCIICTIO TEKCTy. PeKOMEHIy€eTbcs B TEKCTI JIHCTIB
YHHKATH KaTerOPUYHHUX BUPA3iB 3 Y)KUBAHHSIM KOHCTPYKIIIi Ha 3pa3oK: Haneewe, K i pauiuie, sK
8I00MO, AKWO MOMHCIUBO 1 T. 1H. TOH nucTa Mae OyTH HEUTPATEHUM.

@®opMH JTUCTIB, K1 BUKOPUCTOBYIOTHCSI B YCTAHOBAX, AYXKE PI3HOMAHITHI 1 MOIIISIOTHCS
Ha 2 rpynu: 1) JHMCTH, IO BHUMAararoTh BIAMOBIMAL: JIMCT-3aIIUT, JIMCT-3BEPHEHHS, JIUCT-
MPOTIO3HUILis, TUCT-BUMOTA, JIUCT-PO3MOPSKCHHS, CYNPOBIIHAN JUCT TOMIO; 2) JIUCTH, IO HE
BUMAraroTh BIINOBIAI: JIMCTU-BIAMOBiNI, iH(OpMAIIiliHI, pEKJIaMHi, TapaHTilHi, JIUCTH-
MiTBEPHKSHHS TOIIIO.

Jucmu-3anumu 1 aucmu-8i0nogidi  —  HAUTONMIMPEHIIIMH  TUN  CIIy>)KOOBOT
KOPECTIOH/ICHIIII.
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Heob6xinHo mamM'atatu: JTUCTU-BIAMOBIII MAalOTh MICTUTH TaKUW PEKBI3UT: MOCWIAHHS Ha
HOMED 1 JaTy BXiTHOTO AOKyMeHTa. Lle mo3Bosse (mpu OTpMMaHHI JIMCTA-BiIIMOBI/I) IIBUIKO U
JIETKO 3HAWTH KOIIIO JINCTA-3alUTY Y CIpaBl, 03HAWOMUTHCS 3 HUM, a TAaKOX BIJpa3y 3pO3yMITH
3MICT BIIIIOBIII.

Pexkeizumu cnyxncoosux aucmis:

1) Ha3Ba it ajpeca opraHizarlii BilllpaBHUKA JINCTA;

2) HOMeEp 1 AaTa JIMCTA;

3) Ha3Ba it ajpeca oJiep)KyBaya JHCTa;

4) 3aroJI0BOK;

5) HOMep 1 J1aTa JIMCTa, IO MPaBUB 32 OCHOBY JJIsl CKJIAJaHHs BiIIOBIII;
6) TEKCT JINCTA;

7) mepeik J0aTKIB 13 3a3HAYEHHSM KIJTbKOCTI CTOPIHOK;

8) miAnuc KepiBHUKA;

9) Bi3a BUKOHABIA (TIAMKC HA KOTIIT).

Jlucti MOXKHA TTUCATH HAa CTAaHAAPTHUX JIPYKAPCHKUX OJlaHKaxX a00 Ha YMCTHUX apKyIliax
namnepy.

Jluct, saxuit nuieTbes Ha OJAHKY, MICTHTh: eMOJeMy (SIKIIIO BOHA €), HA3BYy BIJIOMCTBA i
CTPYKTYpPHOTO MiAPO3AiNy, aapecy, HoMep JucTa, Tenerpaduuil mudp, HoMep po3paxyHKOBOTO
paxyHka, TpadapeTu3oBaHl YaCTUHHU TEKCTY .

OTxe, JTUCT — 1€ TOWMPEHUH BHUA JOKyMEHTallli, OJWH 13 CImoco0iB 0OMiHy
iHpopmariero. CyuacHHid CITy>kO00BHI JINCT BUKOPUCTOBYIOTH B YCixX chepax ciry:k00Boi 1 A110BOT
nisuibHOCTI. BiH € Hociem iHdopmarii, QyHKIIOHYe SIK HEOOXiTHUI €JIeMEHT BHYTPIIIHBOI
oprasizarii OyIb-sIK01 YyCTaHOBH, Ta I AMPUEMCTBI 3a0e31euy€e B3aEMOJIIIO X YACTHH.

3. 3 icTopii ci1y’k00BOr0 JTUCTYBAHHSA

IcTopis BUHMKHEHHS CiIy’)kKO0BOrO JMCTa MOYMHAETHCS MalKe OJHOYACHO 3 IOSBOIO
MUCEMHOCTI y THUX YW 1HIIMX HapoAiB CBITYy. Tpaaullisi TUCTyBaHHS Mae 0araToBiKOBY iCTOpIIO,
TOX JI0 HAC MIWNUIA COTHI THCSY KIMHOIMMCHUX TEKCTIB, SKI TMOBIIOMJISSFOTh HAYKOBIISIM IIPO
noOyT, IPUPOIY, ICTOPi0, HAYKy Ta KyJIbTypy CTapoAaBHIX HaponiB. HaiOinmpmmii BiACOTOK
iHpopMalii CTAaHOBIATH JAEp)KaBHE JUCTyBaHHSA, OOJIIKOBI Ta CTaTUCTHYHI JaHi BEIMYE3HOTO
OIOPOKPATUYHOTO YIPaBIIHCHKOTO anapary.

Ha mamry maymKy, BapTO CTHCIO CXapaKTEepHU3yBaTH ICTOPHYHI MEpioand CIy)OOBOTO
JUCTYBaHHS.

JIvct — 11e 0/1MH 13 BUAIB ICTOPUYHUX JPKEPET ISl BUBUYCHHS MOJITHYHOTO XKUTTS, 11CHHOT
00pOTHOM, KYJIBTYpH, TOOYTYy, a TaKOX COIIaIbHO-€KOHOMIYHMX BIJHOCHH TOTO CYCIILIBCTBA,
YYaCHHKOM SIKOTO € aBTOp JUCTA. JIUCTH — 1l HaJA3BUYAHHO PyXJIMBE JKEPEJo, Ha SIKE, B CBOIO
yepry, BIUIMBa€ 0arato YMHHHKIB, TaKUX $K, 30KpeMa, 4ac HAIMMCaHHS JIUCTa Ta ICTOPUYHE
cepesoBUIIIe, XapaKTepHE /Ui KOXKHOTO MEBHOTO nepioay. ToMmy ayske BaXKJIMBOTO AOCHITUTH BCI
eTanu iCTopii pO3BUTKY CITyKOOBOTO JIUCTA.

Cayx00Buii TUCT — OQILIHHNN TOKYMEHT, 32 JOIMIOMOT'OI0 SIKOTO BEYThCS IIEPETOBOPH Ta
HAJIaTrOJHKY€EThCS CITIBIPAIT IOPUANIHIX Ta (I3UIHUX OCi0.

CayxO0BHil TUCT — 1€ pe3yiabTaT Oyab-sIKOi YMPaBIIHCHKOI AiSTIBHOCTI YCTaHOBH,
MTPUEMCTBA Y OpTaHi3allii.

I. H. BoiinexiBcbka, B. I1. JIsxomnpkuii y KOPOTKOMY 1CTOPUYHOMY HApHCi 3a3HAYalOTh,
10 HaWJaBHIMNI JUCTH TpunagarTs Ha 2400 — 2200 pp. 10 H.€. — 1€ JUCTU IHIIMUCHKOTO Taps
Crparobara no Cemipaminu, uaps [Ipera Aprocbkoro no JiKiCHKOTO mapsi Tomio. I Bxke Toni
TEKCT JINLCTa MaB 00OB’SI3KOB1 eJ1eMeHTH (POpM 3BEpTaHHS W BUCIIOBIIOBaHHS TyMOK. JIMCTH Tomi
NUcCaId TaK 3BaHi emicrosorpadu (BHCOKAa Ta ToYecHa Mocana B €rumnTi), SKi BYMIKCS
MEePETBOPIOBATH JIUCT HA CaMOCTIMHUN BHJ CJIOBECHOI MaMCTEpHOCTI, Ta BOJHOYAC BiH OyB
CTHCIIMM 1 IPOCTUM.

[cTOpuKHM TOSICHIOIOTh BUHHMKHEHHS JIMCTYBaHHS Ta 1HII PyKOMUCHI a00 JpyKoBaHi
TEKCTH SIK MOTpedy B TEPUTOpiajbHINM mepenaui iHpopmarii, ko Oe3rnocepenHe CHiIKyBaHHS



MIX JTFOABMH OYJI0 HEMOXUIMBO. 3MICT TOBIJIOMJICHHSI TIEPEHOCHBCSl Ha KaMiHb, KOPY JepeBa 1
MICTUB OCOOMCTI B1IOMOCTI, TIOTIEpeIKEHHS HeOe3MeKH, MPUBITaHHS, HACTAHOBH TOIIIO.

3roloM Takuil BHJ CIIUIKyBaHHS BUHIIOB HAa PIBEHb BIJHOCHH LIUIMX TPYM JIIOJCH i
3aBASIKM CBOIM (PYHKIisIM — iH(QOpPMATHBHIM 1 KOMyHIKaTUBHIN, a TakoX uyepe3 000B’S3KOBY
NUCBMOBY (iKcarliro, — copMyBaBcs K IEPBUHHHI MOBHHH JKaHp, TOOTO SIK TIEBHUH, BITHOCHO
CTIKUH TEeMAaTHYHUN, KOMIIO3UILIHHMI 1 CTWIICTHYHUN THI BHCIOBIIOBaHHA. M. M. BaxTtin
NIOKa3aB ICHYBaHHS TaKWX ICTOTHUX O3HAaK MOBHHUX JKaHpPIB, fK: KOHIEMINs ajpecara,
MpeIMETHO-TEMaTHYHA 3MiCTOBHICTh, TUIT €KCIIPECUBHOCTI 1HTOHAIII].

VY CrapomaBHbOMY €THNTI «IHCATH JIMCTH», KOPUCTYIOYHCH YITKO BiANPAIbOBAHOIO
CTPYKTYpOIO, fIKa Maja NEeBHMH CMHUCIOBUI 3MICT 1 TpaJuliiiHy Ui TOoro 4vacy ¢opmy
3BepTaHHA. Ll[pOMy yHIKQJIbHOMY BMIHHIO BYHJIMCS B PHTOPCHKUX INKOJAX, OCKIJIBKH MOCAAa
emnicrosiorpada BBaxanacs J1yke BaKJIHBOIO.

Briepmie Teopisi emicTONSPHOTO CTHIIO BUHHKIA B (PUIOCOPCHKIN MIKOII ApICTOTEIS.
CyTb 11 monsrana B COPUHHATTI 3MICTy JIMCTa 4epe3 «oOpa3 ernoxu», KyJIbTypHE CepelOBHUIIIE,
dopmyBaHHs TyMKH Tomo. Ha myMKy TBOpIIB Teopii, 3aBasKH Takiii popMi caMOBHPasKEHHS Mae
3HUKHYTH TPOCTOPOBA BIAUYKEHICTh aJpecaTiB 1 BUHUKHYTH UII03is iX MpHCyTHOCTI. Taka
Teopis BUCyBaja HU3KY BUMOTI JI0 HAIlMCAHHS JINCTA: BUKJIAJ 3MICTY Yepe3 HEBEJIUKY KIJIbKICTh
CJIiB, 3aCTOCYBAHHS MOBCSAK/IEHHOIO MOBJICHHS, 3BUYHOIO JUUIsl KOPECIIOHIEHTA; MOKa3y Kpalux
MOPAJIbHUX SIKOCTEH 1 BUCJIOBIICHHS ITUPHUX MMOOAKAHb.

I3 paHHIX JIUCTIB aHTUYHOCTI A0 Hac Aiinuin tuctu Cokpara, [Inatona i Apicrorens.

O. Hoginpka 3ayBaxye: «Emoxa aHTHYHOCTI HAIIUy€e BETUKY KUTBKICTh MaM SITOK Pi3HUX
€MOoX, YHUCJICHHUX aBTOPIB Ta PI3HOTO 3MICTy JIHCTIB, MOYMHAIOYM BiJ JUCTYBaHHA MIXK
NpUBAaTHUMH 0co0aMH, 3aBEpIIYIOYM TIIOCIAHHSIMH, IO aJPECOBaHI IIMPOKOMY 3araiy.
HanucanHs JUCTIB MiJNOPSAKOBYBAJIOCS YITKMM CTHJIICTUYHUM HOpPMaMm, pO3pOOJIEHUMHU
PUTOPHKOIO, IO B OJAIIBIIOMY 3BOSTHCS B TIPABUIIA IJIsl HAIMUCAHHS JICTIBY.

VY npyromy cT. 10 H. €. BIAKpUBAIMCA PUTOPCHKI HIKOAM B PuMi, SKi CIIpUsM MOSBI
SMICTONSIPHOI MyOJIIIUCTUKA. 3TOJOM KUIBKICTh JIMCTIB 3poctana (awB. nwctu llumepona i
Cenekn). Ilunepon, emicronsipHa CHaAIIMHA SKOTO Hamiuye Omm3pko 800 NHUCTIB,
CHCTEMaTH3yBaB JIMCTH 3a TPbOMa O3HAKAMHU: 3a IXHIMH TOHOM — IHTUMHI 1 myOmidHi, 3a
BITHOCMHAMHU MK KOpECHOHJeHTaMH — OQiliiHI Ta 0COOUCTI; 3a 3MICTOM — MPOCTi, CEPHO3HI,
JPYHI, )KapTiBJIUBI.

«JIluctn Mapxka Tynis Hunepona» nmoainsTbCcst Ha ABI IPyNH: JUCTU ATTHKA 1 JUCTH 110
6nu3pkux. [lepuri He Oynu NMpu3HAYEHI AJIS MIMPOKOTO KOJIa YHTAUiB, B JIMCTaX MPOCTEXKYETHCS
MiBBIKOBa JIpyk0a, sika OyJia BaXKJIMBOIO YaCTHHOIO 000X ajapecartiB. Lli BiTHOCHHU PO3KpUBAIOTH
CHpaBXHi JIIOJACHKI AKOCTi Llumepona. Y nucrax aBTop paguTh 1 MiATpUMY€E ATTHKA, BUCIIOBIIIOE
BJIACHI MIPKyBaHHS I0JI0 TOMIIIHHOTO TMOJITHYHOTO CTaHy 1 MOPAJIBHOCTI PHUMCHKOTO
cycrinberBa. BiqHocuan Mapka Tymist 3 6m3bkuMu OyJM Terwtimii, HDK e Oyso MpUHHATO B
TPAJULIIMHUX PUMCBKHX POJUHAX.

OpanM i3 BenmukuX JHisg4iB Toro yacy OyB Jlymiii Anneit CeHeka, yui JUCTH Malld
BUXOBHHUU 3MicT. «MopasibHI JTUCTH 70 JIyIIish» 3aKIMKAIOTh KUTH B 3J1arojii 3 MPUPOI0I0, T1THO
BUTPUMYBATH JKUTTEBI TPYAHOIL, TyXOBHO 3POCTATH.

Y KuiBcekiii Pyci KynbTHBYBaBCA TakuWW THI JIHCTA, SIK «JPYXKHii», OJHAK BiH HE
OTPHMAaB OYIKyBAaHOTO MOMIMPeHHs B XV CT., cTaB nomyssipaum jume B XVII cr.

[TocnaHHsA-IOBYaHHS — OCHOBHHMM THN JIMCTYBaHHS, IO IWIIOB JO HAC 3 JIaBHHOTO
nepiony uiei enoxu. Emictomspui mam’sitku KuiBcbkoi Pyci 103BOJSIIOTH MOOAYUTH MHHYJIE
yepe3 MpsMy MOBY TOrOYacHUX aBTOpiB mnociaHb: Deoxpocis Ileuepcbkoro, MUTpPONOIMTA
Kmumenta Cmonstuua, Bomogumupa MoHOMaxa Ta IHIIMX [is49iB Ti€i €MOXH, SKi B CBOIX
IIOBYaHHAX BHMXOBYB&JIM IOYYTTS HATPiOTU3MY, AOHOCWIM HOPMH MOpali 1 MpomnaryBaiu
JOTPUMAHHS XPUCTUSHCHKHX 3aIOBIJCH.

3aranom 3a yaciB KuiBcekoi Pyci nuctu HazuBamucs «rpamMoToro». EmicTonspHI TEKCTH
TOTO 4Yacy 3a GopMoOr0 Oyiu OIM3BKUMH 0 KHSDKUX Tpamot. Y XIV ¢T. as BU3HauYSHHS JAUTOBUX
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JIOKYMEHTIB 3aCTOCOBYETBCSI TEPMIH <WIUCT», SIKUH 3 4acOM IOBHICTIO BUTICHHUB IONEPETHIO
Ha3By «TpaMmoTay.

3 KOXHOIO €MOXOI0 EMICTONSIPHUI €THUKET 3MIiHIOBABCS, SIKIIO B AHTUYHI YacH JIHCT
CKJIaJaBcs 3 TPbOX YAaCTHH (BCTYIHA, TOJIOBHA 1 3akito4Ha), To B CepeiHbOBIUYl — 3 II'SITH
(BiTaHHs, TpeamOynia, BUKJIAQA CIpaB, NPOXaHHA 1 3aKIIOYHA dYacTWHA). Y 1€ mepion
chopMyBanucs CTaHIAPTHI CXEMU HAMHUCaHHS JUCTIB, BIIXWIEHHS B SKUX BBaXKanocs
HETIPUITY CTUMHM, OCKUTBKH B €TiCTOIISAPIi BioOpakanacsi OCBIYeHICTh, KyJIbTypa, JyXOBHHUH CBIT
aBTOpA.

VY KiHII CepeaHbOBIUYS EMICTOJIIPHA TBOPYICTH B €BpOMI CATa€ CBOTO arorero, Mo
no3Bonuio icropukaM X VIII cT. BBaKaTu «30J0TUM CTOITTSAMY €MICTONSPHOI CHIAAIINHU.

VY cepenHbOBIUYI BUHUKAE HABYAIBHUM MPEIMET 3 MUCTELTBA HamucaHHsa jiucra. 1. H.
Bouyexiscora, B. I1. JIaxoyvkuti HaroiomyoTh Ha TOMY, II0 B L€l MEpioJ JIMCTU BXKE MaJH
CBOEPIIHY apXiTEKTOHIKY, JEKOHKPETH3AIIIIO0 3MICTy ITOCIAHHS TOIIO.

3aCHOBHHMKAMHU CTAaHOBJICHHS €IICTOJSIPHOTO JKaHPY B YKpaiHChKIN meparorimi Oynu IBan
Bumencekuii, ['puropiii CkoBopoma, IBam KoTnsipeBcbkuid, sSKi OKpECIIOBAIM BHXOBHI
OPUHLIUWIKA B JIMCTax, pPO3TJSAaNy MpoOJeMU BIAPOMKEHHS JyXOBHOCTI 1 HalliOHAJIBHOT
KyJbTypH, TATAHHS OCBITH i BUXOBaHHs, IPONAryBasy iiei piBHOCTI Beix mozeit. Ix agpecatamu
OyJM MMCbMEHHUKH, ICTOPUKH, IIEPKOBHI J1s14l Ta POIUYI.

Enmicronsipauii ’kaHp IHOTO Yacy MOAUISIOTH HA Taki THUIU: oQiliiiHe, NpHUBaTHE,
nyOminucTuyHe, J000BHE TOl[O. JlMCTyBaHHS cTajgo MICTUTH Ounblie iHQoOpMarii mija 4ac
CHIIKYBaHHS JIFOICH, HAleBHO OyJIO0 TOB’s3aHE 3 TOSBOIO IHIOTO BUAY 3B’SI3KYy — TeleqoHy,
SKMHA J03BOJISIB CTUCIIO OOMiHIOBAaTUCS MOBiAOMiIeHHsAMHU. CaMe el (pakT CyTTeBO BIUIMHYB Ha
NOJANIBIINKA PO3BUTOK EIMICTOISIPHOTO JKaHPY, (YHKIIOHAJIbHE NpPU3HAYCHHS SKOTO 3HAYHO
3minunocs B kiHmi XIX ct. [Topsia 3 iHhOpMaTUBHOIO 1 ICUXOIOTIYHOIO (QYHKIISIMU JTHUCTYBaHHS
3’SBIISIETHCS. HOBA — BCTAHOBJICHHS 1 MATPUMAHHSA J1IOBIX KOHTAKTIB (KOMEPLIHHUI JTUCT).

Enicronsipaomy sxaHpy XX CT. MpUTaMaHHa €KCIIPECHBHAa MOBA 1 CTWUJIb, IHTUMHICTb,
Opi€HTaIlii Ha KOHKPETHOTO ajpecara, BHYTPIIIHIA JpamMaTu3M 1 IICHXOJIOTi3M MpUBaTHOI
KOPECIHOHACHLIIT, sIKi MPUBEPTAJIN YBAry XyA0KHHUKIB.

Benwuesnuii MacwB TPHUBAaTHOI KOPECTOHJACHIT JHINWIA Y CHAJA0K HalaJKaM
Bi3aHTiiicbka emoxa. [lyOmikarmii JUCTIB BUAATHUX €BPONEHCHKUX TYMAHICTIB CTaJHd 3HAYHOIO
HOJIIEI0 B KyJIbTYPHOMY KUTTI 3axiAHOI €BponH.

Kineup XVI — mou. XVIII cT. y naBHiii ykpaiHChbKii emicTonorpadii mo3HadeHwHit
HiIHECEHHSM TIOJIEMIYHOTO ¥ T'YMOPHCTUYHO-CAaTUPUYHUX >KaHpiB. JlocuTe 3ragatu xoua O
»JIUCTYBaHHSI 3allOPOXKIIB 3 TYPEIBKUM CYJATaHOM’, IO 3 SBUJIOCH SIK TapoJis Ha
JTUIIIOMaTHYHUH emictoysipauid etukeT XV — XVI ¢T., 30kpema Ha JIMCTH TypeUbKUX CYJITaHIB i
KpUMCbKMX XaHiB. IlocimaHHs cTamo mnepmuM  BITYM3HSHUM  BUTBOPOM  IMCBMEHCTBA,
ONIpHITIOHEHUM Ha 3axo/i 1683 p. B mepeksiaii HIMEIbKOIO MOBOIO.

[likaBi 3pa3Kku BIJIKPUTOTO JIMCTyBAaHHS B TOJAIBIINI €IIOXH OTPUMYEMO y TBOPUYOCTI
I'. CxoBoponu, ®. [Ipokonosuua, I. Mazemnu, I'. KBiTku-OcHOB’ THEHKa.

BuszHauHuM eranoM y pO3BUTKY YKpaiHCBKOIO €HICTONIApil0 cTajno JucTyBaHHS T.
[IeBuenka pigHOIO MOBOIO. SIKIIO Y KOpecnoHaeHisX nonepeaHukiB moera (I. KoTnspeBcbkuii,
€. I'pebinka, I'. KBiTka— OCHOB’STHEHKO) MEPEBAKHO IMITyBajach KOMiYHa MaHepa pO3IMOBiJi, B
n00opi  CIOBEeCHHX 3aco0iB JOMiIHYBaJM TeHIEHIII mMoOyToBi3My, eTHorpadismy, He Bci
KOMIIOHEHTH JKMBOi HApOJIHOI MOBH BUKOPHCTOBYBAJIMCh T'APMOHINHO 1 IOBHO, TO B JIMCTYBaHHI
[IleBuenka 3HAWIUIM BiTOOpPaXXEHHS BCi AacleKTH OaraTOrpaHHUX CYCIIUIBHUX B3a€MUH,
IHIUB1IyaIbHOTO CIUIKYBaHHS PiJHOI MOBOIO B KOJIi OCBIYCHUX JIFOJICH.

HixaBuM siBumieM emicronorpadii crana kaura M. I'oromnst «Bubpani micus 3 1MCTyBaHHS
3 JIpy3sMH», SIKa OCh yxke ToHax 160 poKiB BHKJIMKAE TOCTPl JTUCKYCli B KPUTHIIl Ta B
JTepaTypOo3HaBCTBI.

3 npyroi nonoBuHH XIX CT. )XKMBa yKpaiHChKa MOBa JOCHTh AKTUBHO IPOHHUKAE Y
NpUBaTHI KOPECTOHJAEHII OCBIYEHMX BepcTB HaceieHHs. Lleit dakrt, 30kpemMa, 3acBiIuylOTh
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ory6mikoBani HuHI ucTh 3eMiisikiB 10 T. IlleBuenka, muctyBanns [1. Kynima, Mapka BoBuka ta
IHIIINX aBTOPIB.

B ymoBax 3a0opoHM YKpaiHCBKOTO JpYKy B YKpaiHi, BiJICYyTHOCTI IIOAEHHOI 1
CHeIiaIbHOT  YKpAiHChKOI Tmpecu (yHKIIOHANbHA pPOJb MUCHBMEHHHUIIBKOTO EMiCTONSAPII0
0co0smBO 3poctae. KopecnoHieHTIii TiTepaTopiB 3rafanoi 700U MICTATh BaXKIIUBI CyDKEHHS PO
HNOTOYHUM JiTepaTypHUll Mpolec, KOHKPETHI TOro4yacHi BUJaHHs, JONOBHIOIOTh HAllll YsBJICHHS
npo MiAIEeH3YpHE JiTepaTypHe XHUTTA. [IpuBaTHI MHCEMEHHHIIBKI KOPECIOHICHIII HapiBHI 3
KYpHAITBbHUMM MyOJiKallisMu JOMoMaraiid KojieraM Yy JiTepaTypi, aKTUBHO BIUTUBAJIM Ha
PO3BHUTOK TBOPUYOTO MPOIIECY.

Ictopis ykpaincekoi niteparypu Kinng XIX — mogatky XX CT. CBITUHTh, IO BIAKPUTUN
JIMCT, SIKIIO BiH BUKOPHCTOBYETHCS SIK (hopMa KPUTHKH, — JIOCUTh CHIJIBHOJIFOUMI 3acid came
yepe3 Oe3rnocepeiHe 3BEPHEHHS J10 ajjpecara.

Cepen HaWBIIOMIIIMX IMCKYCi Ha CTOpIHKaxX BIAKPUTHX JIMCTIB OyJja IHCKYCis MiX
b. I'pinuenkom («JIuctu 3 VYkpainn HapmsinpsiHebkoi») 1 M. [IparomanoBum («Jluctu Ha
Hannninpsinceky Ykpainy»), [. @pankom ta M. BopoHum.

Haspani Ta Oarato iHIIMX HEHa3BaHMX TYT MPHUKIAMIB CIOPIAHEHI MK co00I0 3a
nyONMIIUCTAYHUMHE TTpUHOMaMu. | X04a roJoBHUH 3 HUX — MpsSIME 3BEPHEHHS J0 TIEBHOT 0cO0U un
0ci0 — MpUTaMaHHUN TaKOX 1HIIUM KaHpaM MyOIiIUCTUKY, OJJHAK B HUX MOXKHA OO1UTHCH 1 6€3
Takoro mpuiiomy. BomHouac y BiIKpUTOMY JIMCTI BiH OOOB’S3KOBHH 1 BU3HA4Ya€ KOMITO3MIIIIO,
crnocid BUKIJIAAy, CTUIIb TBOPY. Te % came BapTo CKa3aTH 1 Mpo aBTOpChKe «sb». [lyOminuct Moxe
BECTH MOBY BiJ] epIioi ocoOH i B cTaTTi, 1 B Hapuci, i B peuensii. [Ipore y BinkpuTomMy mucTi
MOBa BiJ mepiioi ocoOu OOOB’SI3KOBA, OCKUIBKM 0co0a aBTOpa, WOr0 AYMKH # eMOIil
BUPXKAIOThCA JIMIIE Oe3MOoCepelHh0 Yy BiABEpTid po3MoBi 31 cmiBOeciiHUKaMu. ABTOp
BIIKPUTOTO JIMCTAa — HAallaKTUBHIIIA B HBOMY 0C00a, 1 11€ YITKO MPOCTEKYETHCS B PIZHOBUAAX
KaHPY.

Cruiib BIAKPUTHUX JIMCTIB MUCBMEHHMKIB O€3MOcepeHbO MOB’sA3aHUM 3 JTepaTypHUMHU
CTHJISIMH €MOXHW. ICTOpWYHI yMOBHM pO3BUTKY JIHCTYBaHHA B YKpaiHi BHU3HAUYWIA HOTO
HENEepepBHUN 3B’A30K 13 €BPOIMEHCHKOIO EMICTONSPHOIO TPAAMIIEI0, 30KpeMa BiIUYyTHI
CHaJKOEMHI 3B’SI3KM 3 emictosorpadi€to TPeKo-pUMCHKOI JaBHHWHH, JITEPATypOIO JIACTIB
BizanTilicbkoi 100H, €MOXOI BIAPOMKEHHS, POMAHTH3MYy Ta KPUTHYHOro peanizmy XIX
CTOPIUYSL.

Boanouac yxe 3 kinig X VI — nouarky XVIII cT. mix BIVIMBOM HApOJHOI T'yMOPUCTUYHOT
Tpaauiii y AaBHIA BITUM3HSAHIN emicTonorpadii 3amo4aTKOBYEThCS CaTHUPHYHA T'€HEANOTis, IO
3a0apBiO€ TPUBATHE JIMCTYBaHHS MHUTIIB Bil <«JIMCTyBaHHS 3aloOpOXINB 3 TYpPEUbKUM
CYATaHOM» — (OJBKIOPHOT Mapo/Iii, HApOPKEHOI B Ko3anbkoMy cepenoBuil noyarky X VIII ct.,
no Biakputux jguctiB M.[oroms, M.[paromanoBa, M.Boponoro, B.BunHuueHka Ta 1HIIUX
aBTOPIB.

Emicronsipra criannmHa Aisi9iB yKpaiHChKoi KyJIbTypH (apyroi moi. XIX — mou. XX ct.) €
I[IHHUM 1CTOPHYHUM JDKEPEIOM, IO BHCBITIIOE TOrO4acHI yMOBH MIMCHOCTI, OTOUYYyIOYE
CEpEeIOBHIIE, IHTEPECH CYCIIBCTBA TOIIO.

OTxe, icTopiss BHHMKHEHHS CIIy’)KOOBOTO JHCTa Hece B co001 MLikaBi, A0 KIHI IIe
HEe3BiJlaHl, CTOPIHKH ICTOPUYHHMX TNEPIOJiB, IO MOTPeOyIOTh OUIBII ACTAIBHOTO HAYKOBOTO
aHam3zy.

4. CyyacHuil CTaH PO3BHUTKY CJIY’K00BOI0 JIMCTYBAHHS B YKpaiHi

VY yacu Tapaca IlleBuenka, Jleci Ykpainku, IBana ®@panka ckiiagaHHs IiJIOBUX JIUCTIB
OyJsio cripaBoto 3BUYHOI0. ChOTOAHI XK 11l JIIJIOBI Marepy MOCTYHOBO HIOM BUTICHSIOTHCS BIJEO,
KOMII’FOTEpaMH TOLIO.

Pon Temmep Harosomrye, mo TOTPIOHO OBOJIOMITH YOTHPMa TNPABWIAMH JIMCTYBAaHHS
(KOXHE 3 MpaBUJ BHpPAKEHE OJHHMM CIIOBOM: yBara — iHTE€pec — MPOXaHHSA — i) 1 TOAl Lei
npoiiec He 0y/1e TAKUM BaXKKHUM 1 HETIPUEMHHM.

Sk y maBHHHY, TaK i Terep, 100pe mpoayMaHi JIMCTH — Iie BUTBIp MucTenTBa. CTBOPUTH
JIMCT 3a JIeKUJIbKA XBUJIMH HE MOKHA.
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JlocBigueHni KepiBHUK YKJIAJaHHIO JIHCTa OyJe BiIBOMWTH CTUIBKH K Yacy, CKUIBKH 1
MiArOTOBLI A0 cepilo3HOi 3ycTpivi. HamwmcaBmm BaxxnmmuBoro nucra, ¢axiBii paairbh HoOro
BIJIKJIaCTH HA 24 TOAWHM, MO0 MEPEYNTATH, BUTIPABHUTH 1 JIUIIE TIOTIM HATiCIIATH.

Cmy>x60B1 nucTH HAO0YyBalOTh OCOOJMBOTO 3HAYEHHSI CHOTOMHI, KOJM BOHH MUIIYTHCS 3
METOI0 IIOCh peali3yBaTH UM IIOCh 3aMponoHyBaTH. [IpaBiiibHO HaMMCAHUH JIUCT YaCTO CXOXKUHU
Ha SKICHE peKJIaMHE OTOJIOIICHHA. 3a JOMOMOTOI0 JIMCTIB aBTOPH HaMararoThCs MPUBEPHYTHU
yBary aapecara i CTUMYJOBaTH #oro g0 nii. KepiBHHKHM, YCTaHOBM Ta ITiIIPHEMCTBA
BiTUyBalOTh HarajabHy HEOOX1HICTh MaTH SIKICh y3araJibHEHI MOPaIH, 3araIbHOMPUHHATI 3aKOHU
YW MpaBujia y CIPaBOYMHCTBI B3araji i JIMCTyBaHHI 30kpeMa. BueHi KOKHOT KpaiHH MPaIoloTh
HaaA 1uMH mnpoOiemamu. OCOOMUBICTIO CYYacHOTO e€Tamy pO3BUTKY JIMCTYyBaHHS € HOro
yHi]iKaris.

VHidikaris cmyX00BUX JHCTIB — 3BEIEHHS JOKyMEHTa N0 €IuHOi (OpPMH, CUCTEMH.
MoBa IOKyMEHTIB CKJIQIa€Tbcs 3 HAOOpPY KIille, IITaMIiB i CTaHAAapTiB. YHi(ikalis MOBH
JOKYMEHTIB — II¢ BCTAQHOBIICHHS 1 BHUKOPUCTAHHS MpaBuUi MOOYIOBU pEUYEHb 3a IMEBHUMU
MOJICJISIMH, IO BiAMOBIJAIOTh THM YU THM XUTTEBHM CHUTYAIIisIM.

JIiHrBicTM BBaXKalTh, LI0 YyHiQIKAllisl € BUIPaBAaHOW y O0araTbOX BiJHOIICHHSX:
€KOHOMIYHOMY — KOPOTIIHH 1 YITKO CKJIaJICHUN TOKYMEHT BUMarae MEHIIE 9acy JUIsl YUTaHHS, a
yac — 1€ Tpolli; TeXHIYHOMY — € 3MOra KOMIT IOTEPHOI OOpOOKH TOKYMEHTIB; COI[IaIbHOMY —
aJpecaHT 1 agpecar — 0COOM KOJICKTHBHI; TPABOBOMY — aJipecaT HalJacTille IOpHIAnIHA 0c00a;
NCUXOJIOTIYHOMY — TIONETIIYEThCA TMpOLeC CHPUUHATTA iHQoOpMalii; KyJIbTypHOMY —
iIBHUIIY€THCSI KyJIBTYPHHUH PIBEHb YIPABIIHCHKOI AiSUTBHOCTI; JIIHTBICTHYHOMY — TTOE€THYIOTHCS
3aBJaHHA yHidiKalii MOBU JOKYMEHTIB 3 iX HOpMalli3ali€lo.

Cny>x00B1 JTUCTH MalOTh JIOTIOMOTTH BUPIIIUTH YHUCIICHHI OIEPATHBHI MUTAHHSI, IO
BUHUKAIOTh B YIPABIIHCHKIHN AISUIBHOCTI, CIOHYKATH A0 [Iii, IepeKOHATH, TOBECTH, MOSCHUTH. B
VYkpaini 1 3a KOopAoHOM (B IHIIMX Jep)kKaBax) ICHYIOTh Y3BHYA€HI TpaBWIIa BEICHHS SK
NPUBATHOTO, TaK 1 JUIOBOrO JHUCTYBaHHSA, NpaBuia O(OpPMIIEHHS NPHUBATHOI, MIJIOBOi Ta
TUTUTOMATHYHOT KopecnoH eHIIi1. [li mpaBmia BUpOOISITHCS YIIPOIOBK CTOMNITh.

OTxe, AUTOBHH JIUCT € HAUTIOMIMPEHIIUM BHUAOM JOKYMEHTAIIl B CUCTEM] YIIPABIIHHS: B
3arajgbHOMY 00Cs31 IOKyMEHTaIlii ycTaHOB JIcTyBaHHs nocinae 80%. Uepes mcTyBaHHS BEAYTh
MEPETOBOPH, 3’ ICOBYIOTh CTOCYHKH MIX HiAMPUEMCTBAMH, BUCYBAIOTh mpeTeH3ii. [(inoBuii nuct
HaOyB BIATOBIAHUX PHUC, IO XapaKTepU3yIOTh HOTO B YCiX acleKTax, 0 HhOTO BUCYBAIOTh IEBHI
BHUMOTH, SKi MOJIETHIYIOTH poOOTY 3 HUM HE TUIBKM MiJ Yac CKJIaJaHHs, a ¥ 3a BUKOPHCTaHHS
HOT0 32 IPU3HAYCHHSM.

IMutanus 11 00roBoOpeHHs

1. BusnHauTe mpaBoBi 3acaau CIy>KO0BOTO JHCTYBaHHS.
2. PoskpuiiTe icTopito ciry>k00BOT0 JTUCTYBaHHS B YKpaiHi Ta CBITI.
3. OxapakTepusyiTe CiIy>kO0OBE TMCTYBAHHS SIK OCHOBY JJIOBOTO CITUIKYBaHHS.

I[IpakTu4Hi 3aBIaHHSA
3apnanns 1
VaBiTH cuTyanilo: BH 3 MOBAYKHOI NMPUYMHU He NPUHILIA HA JAUIOBY 3ycTpid 3
MapTHEPOM, NMPO fAIKY JABHO JAoMoOBWJMcS. Bam morpioHo mepenpocutu. SIk y Takomy
BHIIAJIKY JOPEYHO PO3MOYATH JucTa? 3aNMIIITh THIIOBI MOBHI 3BOPOTH.

3aBaanHd 2
Ha3ssiTs JucTH, Ki HaJIeKaTh 10 KaTeropii NCMX0JI0TiYHO CKJIAHHUX.
3anuwims munogi MOGHI 360pomu, Ki OONOMONCYMb NOM SAKUUMUY MOH MAKUX JTUCMIE.
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3aBaanns 3

Ha3BiTh MOBHi 3BOpPOTH NpPONIAHHS, AKi HaWYacTille BKUBAKTLCA B JHCTAX.
3anuuirs ix.

* V axomy eunaoxy nanpukinyi aucma numuiemsbcs noOCMCKpunmym?

Ak npasunvro oo ogpopmumu?

3aBnanns 4
Odopmith ciayx00BHii JHCT, PO3MICTHBIIM NPAaBWJILHO PEKBI3UTH Ha apKyuii
nanepy ¢popmary A4.

Hamionaneuuii negaroriyauii yaisepcuteT imeHi M. I1. JIparomanoBsa.

04026, KuiB-26, Byi1. [Iuporosa, 9, ten. 221-99-14. 09.09.2001

Ne 28-15/13. upexTopoBi cnenianizoBanoi mkoau Ne 20

M. Kuesa O. [I. Iyounmi. 252214, Kuis-214, np. OGonoHCchKui, 34.

[Ipocumo Bac mnpuitHsaTH CTyIeHTIB (akyiabTeTy iHO3eMHOi ¢imororii (5 oci6) Ha
NpakTUKy W HagaTh IM METOJMYHY JOIOMOTY IiJ 4Yac MiArOTOBKM il MPOBEACHHS YPOKIB 3
aHrmifcekoi Ta ¢panuy3bkoi MoBu. Oruiaty BYMTENsM TrapaHTyeMo. Hamr pospaxyHkoBuit
paxyHok Ne 567400960067 B 6anky «IHKO» M. Kuesa M®O 12234. Pektop yHIBEpCUTETY
(miamuc) M. L. IIkins.

INonmosuuit 6yxranrep (mianuc) M. T. bongapummuna. [TeuaTtka.

3aBaaHHA 5

Ilopani mpizBMIma 3anMmIiTe y poAOBOMY Ta OpPYAHOMY BiaMiHKax y dopwmi
Y0JI0BIY0r0 i )KiHOYOr0 poay.

3 TppoMa (Ha BHOIp) CKJIAJITh PEUYEHHs, XapaKTepHl1 s O(ILiIHHO-IIJIOBOIO CTHIIIO.
[TosicHITh MpaBoONMC BIAMIHKOBUX 3aKIHYEHb.

KpaBuenko, Martgiitunk, Haenko, MipomHaudenko, Ky3pmyk, Manwo, ['aii, Cemenersp,
Heuwraiino.

3aBaaHHd 6

Bin moganux iMeH yTBOpiTh GopMm iMeH mo 0aTbKOBI 1A 0ci0 :KiHOYOI Ta
4y0/10Bi40i craTi. 3anumiTh iX y pPoa0BOMY, JAaBaJBLHOMY Ta KJIMYHOMY BiAMIHKaX.
IlosicHIiTL B:XKMBAaHHA BiIMiHKOBHUX 3aKiHYeHb.

1. Jlyka, Omner, bponicnas, Casa, FOpi#, lmns, 'puropiit, Bitaniit, Tumodiii, Mukwura,
Mapko, Hecrip, ®enip.

2. Apcen, [lanuno, Huuumip, Ky3sma, Casemniit, Anatomiid, Cemen, 3axap, s, €Brex,
Muxona, Jlenuc, IloTarm.

3aBaannga 7

Ilopani cnoBoOCHOTy4eHHS TOCTABTe B JaBAJbLHOMY BiIMIHKY O/THUHH.

Crynentr KocTtiok, pekrop mpodecop Tepemryk Omnekcanap BacumboBud, mepekinagad
Hemuenko Tersina IOpiiBHa, cekperap [Imutpo, komera 3axap, Jiabopant Komap, akamgemik
Imenko Bnagucnas [TaBnoBuy.
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3aBaanns 8

ITonani HUKYe MpI3BHINA Ta iMeHAa 3alUINITHL B OPYAHOMY BiaMiHky. BkaxiTe Ha
0c00JIMBOCTI BiIMiHIOBAHHA UMX MPi3BUIIL.

Jlrogmuna [li6posa — JImutpo [i6poB; Bikropis ['onuap — Bonoaumup I'onuap; Mapuna
Tokap — Bceonon Toxkap; Ipuna Cepnera — Biktop Cepaera; Csitnana Bonommn — Iletpo
Bonommun; Jligis Kymmnip — Cepriit Kymnip; Onbsra Kapnam — [Ban Kapaam.

IIuTanHsa 1 CAMOKOHTPOJTIO

1. IlosicHITH 3aKOHO/IaBY1 Ta HOPMAaTUBHO-METOANYHI OCHOBH CITY>KOOBOTO JTMCTYBaHHS.

2. Po3kpuiiTe 3MICT MOHATTS «CIY>KOOBE JIMCTYBAHHS.

3. OnuuIiTh OCHOBHI €Tanu PO3BUTKY CIY>KOOBOTO JIMCTYBAaHHS BiJl HalAAaBHIIIMX YaciB
JoTernep B YKpaiHu.

4. 3’scyiiTe 0coOIMBOCTI CITy’k00BOT0 JIMCTYBaHH: y 3axiaHiil €Bpori.

Busznaute cnenudiky ciyx60Boro nuctyBanHs B LleHTpanbsHil €Bpori.

OxpeciiTh OCHOBHI pucH ciryk00Boro snctyBanus B CIIIA.

[TpoxomMeHTy¥Te OCHOBHI BUMOTH 0 CTy>K00BOTO CTYBaHHA y CXimHii €Bpori.

Nowm

PexomenpoBaHi jgiteparypHni mxepeaa: [1, 3, 5,7, 13, 16, 17, 18, 19].
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TEMA 2. ETUKET CJIYKBOBOI'O JIUCTYBAHHSA

MeTta: pO3IISAHYTH CTPYKTYpY CIy>KOOBOTO JMCTA, BU3HAYUTH CKJIATHUKA 3MICTY
CIIy00BOTO JIUCTA, 3’sICYBaTH OCOOIMBOCTI MOOYJOBH MOBHHUX 3BOPOTIB.

OcCHOBHi MOHATTA: CITy’)XKO0BHIA JIUCT, IHPOPMATHUBHICTH, TIEPEKOHIIUBICTH, MOBA 1 CTHIIb
CITy’O0BUX JTUCTIB.

Ilnan ceMiHApPCHKOIO 3aHATTHA

1. Crpykrypa ciy>k060BOro JucTa.
2. IndopmaTUBHICTD 1 IEPEKOHIUBICTH K CKIAIHUKH 3MICTY CIIy»KOOBOTO JIUCTA.
3. Ocob6nuBocTi M0OYy10BM MOBHHX 3BOPOTIB.

Teopernunnii Mmatepian

1. Kuacudikauis ciay:;k00BHX JHUCTIB

JIncT — e mommpeHnii BU JOKyMEHTAIIi1, O/IMH 13 c1I0cCO0iB 00MiHY 1H(pOpMAITIETO.

C. B. IleBuyk mnpomoHye KiIacu(piKyBaTH CIyX)O00BI JHCTH 3a (DYHKIIIOHATBHUMH
O3HaKaMU Ta KUTBKICTIO aJpecaTiB.

3a (QyHKITIOHAIPHUMH O3HAKaMHU CITy’KOOB1 JIMCTH TOAUISIOTH HA Taki, IO MOTPEOYIOTh
BIJIMOBI/I, i TaKi, 1m0 11 He MOTPEOYIOTh.

Jlo nucTiB, 0 nompebyomsv 6i0n06ioi, HaIeKaTh:

* TUCTH-TIPOXaHHS;

* TUCTH-3BEPHEHHS;

* TUCTH-TIPOTIO3HIIIT;

* TUCTHU-3aIUTH;

* TUCTH-BUMOTH.

Jlo mucTiB, 0 He nompebyroms 8i0n06idi, HaNEeKAaTh:

* TUCTH-TIONICPEHKCHHS,

* TUCTH-HAralyBaHHS;

* TUCTH-TIIITBEPIKCHHS;

* JIUCTH-BIIMOBH;

* CYNpOBIJIHI JIUCTH;

* rapaHTINHI JUCTH;

* TUCTHU-IIOBITOMIIEHHS;

* TUCTH-PO3MOPSIKEHHSI.

3a KIUIBKICTIO aJpecariB pO3pI3HAIOTH 3BHYAiHI, HUPKYJISIPHI M KOJEKTHBHI JIUCTH.
3euuatinuil aucm HAACWIAIOTH HA aApeCcy ONHIEl 1HCTAHII, yupKyaapHutl aucm — TR HU3II
YCTaHOB, KOJIEKMUGHULL 1Uc — Ha OJIHY apecy, ajie MHUIIYTh HOro BiJ iMEeH1 KePiBHUKIB KIIBKOX
yctanoB (IlleBuyk C. B. /limoBe MOBICHHS AJIs JepiKaBHUX CITy>KOOBIIIB, C. 225).

T.II. fxuo,l. O. Kypesina ninoBy KOPECHOHACHIIIO MOAUIAIOTE HA  CAYHCOO8Y
Ta KOMepYiuHy.

Cay:x00Bi JMCTH — 1€ JHCTH, 3BHYANHO MPOCTi 32 3MICTOM Ta HEBEJIUKI 32 OOCSTOM.
Cry00B1 JUCTH HaJIeKaTh JO OCHOBHHMX 3ac00iB BCTAHOBJIEHHS OQIIIHHHUX, CIIyKOOBHX
KOHTAKTiB MIX MiJIPUEMCTBAMH, OpraHi3allisiMy, YCTAaHOBAaMH, (JipMaMH Ta 3aKJIaJaMu.

Komepuiiina kopecnoHaeHIisA — TUCTyBaHHS, OB’ s3aHE 3 YKJIQJaHHAM Ta BUKOHAHHAM
KOMEPILIHHUX YTO/I.

Cry>x00B1 TUCTH MOXKHA TTOIITMTH HA KIJIbKA TPYII 32 IEBHUMHU O3HAKaAMHU:

. 3a TeMAaTHYHOKW O3HAKOKW JIJIOBI JUCTH MOXXHA TMOJUINTA Ha KOMEpIIiKHI
(mepenoroBipHi Ta MICASAOTOBIPHI) 1 3BUYalHI J1JI0B1 JINCTH.

Komepuiiini mepenioroBipHi JMCTH CKIAQAalOThCS TpPHU YKIAJaHHI Ta BHUKOHAHHI
KOMEPIIIHHOT yTOH Bl IMEHI FOPUIUIHUX OCI0 Ta MAIOTh IOPUIUYHY CHITY:
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e JIMCT-3aIMT (3BEpHEHHS MOKYMNI 10 TPOJABI 3 MPOXaHHSAM HAAICIaTH HEOOXiIHYy
iH(OpMaIIi0 CTOCOBHO aCOPTHUMEHTY, SIKOCTI, IPEUCKYpPaHTy MPOAYKIIii YU MOCIYT);

e JIMCT-BIAIOBi/b HA 3aITUT, a00 JHUCT-TIPOTIO3UILIs — OepTa;

e JIUCT-BIAMOBIIL HA MPOTMO3HUIIIIO (JTUCT 3 iHGOPMAIIIEIO IIOJJ0 TOTOBHOCTI CIIBMPAIIOBATH,
BapiaHTH a0 BiIMOBA).

Komepuiiini mic/isiqoroBipHi JUCTH — 11€ IMCTH, 1110 BUHUKAIOTH Y TIPOIECT JOTPUMAHHS
YH HEAOTPUMAHHS YMOB YTOJIH:

e JIMCT-TIPETEH3Id — peKJaMaliiHui JUcT (TpeTeH3ii A0 MmapTHepa, SKUM MOpYLIMB
3000B’s13aHHsI, BUMOTH IIOJO BiJIIKOAYBaHHS Ta MPOIO3HIiS YMOB BiJIIKOJXYyBaHHS
BHACJIIIOK MOPYIIIEHHS 3000B’13aHb);

e JIACT-BINMOBiNp Ha pekiamariiro (iHQopmaris mpo crmocid Ta CTPOKH BiIIIKOTYyBaHHS
30UTKIB 200 MOSICHEHHS MPUYHH BIIMOBH).

Jlo 3BMYaliHMX JiTOBMX JIMCTIB HalexaTb OyJb-fKI JHMCTH, SKHMH MOXKYTb
0OMIHIOBAaTHCS MAPTHEPH i Yyac MATPUMAHHS TIJIOBUX CTOCYHKIB:

e JIHCT-TIOMSKA,;

e JHCT-BHOAYEHHS;

e JINCT-BITaHHI,

e  JIMCT-3alpOLICHHS;

e JIUCT-CIIBUYTTS;

e PpEKOMEHJAlIWHUHN JIHCT;

e JINCT-BIIMOBA.

2. 3a pyHKIiIOHATbHUMH O3HAKAMM JUIOBI JMCTU MOAUISAIOTh HA TakKi, 0 NOTPEOYIOTh
BIJIMIOBIT, 1 TaKi, 0 11 He MOTPeOYOTh. Jl0 JIUCTIB, K1 MOTPEOYIOTH BiAOBI I, HAJIGKATH:

* JIUCT-3aIlUT;

* JIACT-TIPOTIO3UIIIS;

* pekiaMaiiiHui JIUCT;

* JIUCT-TIPOXaHHS;

* JIUCT-3BEPHEHHS.

J1o JuCTiB, K1 HE TOTPEOYIOTH BIATIOBII, HAJICKATH!

e JIMCT-MIJATBEP/HKEHHS;

e JIMCT-HAraJyBaHHS;

e JIMCT-TIONEPEIKEHHS;

e JINCT-IIOBIJOMJICHHS;

e CYNPOBIHUM JHUCT;

e TapaHTIWHUII JHCT;

e JIMCT-3asBa.

3. 3a KinbKicTIO aapecaTiB PO3pI3HAIOTh 3BUYANHI, HUPKYJSPHI Ta KOJEKTHBHI JIUCTH.
3BUYATHUHN JTUCT HAJCWIAIOThH HA aJpecy OJHIET IHCTAHIIII, IUPKYJIAPHUAN — TN HU3I YCTaHOB,
KOJICKTUBHUI — Ha OJTHY a/Ipecy, aje MUIIYyTh HOro BiJ IMEHI KEPIBHHUKIB KiIbKOX YCTAHOB.

4. 3a cnmocodoM nepeaaBaHHs 1HGOpPMAIIil JIMCTH MOAUIAIOTHCS Ha MOMITOBI, (akcoBi Ta
€JIEKTPOHHI.

5. 3a CTPYKTYPHHMH  CTaHJAApPTaAaMH: pErJaMEeHTOBaHI  (CTaHIapTHI)  Ta
HEPEeTJIAMEHTOBAH1 (HeCTaHAAPTH1) TUCTH.

6. 3a 3MicTOM Ta NPU3HAYECHHSAM:

o iHdopmauiiini - indopmyroTh (QipMy-mapTHepa Mpo  IM0-HEOYAb, MICTATh
MTOBITOMJICHHSI, IPOXaHHSI, HAra Ly BaHHS, TTPOTIO3UIIIT;

e rapaHTiiiHi — MOBIIOMJIAIOTH MPO TapaHTIIO OIUIATH, CTPOKMU IOCTAYaHHS, SKICTh
TOBapiB Ta MOCIYT TOIIO;

e pekjJamamiiiHi — MicTATh mnpereH3ii 3 OOKy 3aMOBHHMKa (10O SKOCTI TOBapy,
MOCJIYTH, 3aTPUMaHHS CTPOKIB MTOCTAa4YaHHsI TOIO) Ha OCHOBI IEBHUX JOKYMEHTIB;

e aiioBi — wmicTare 1HmY iHGopManito (SAxuo T.IL., Kypesgina 1. O. Kougnikmonozcis ta
TEOPis IEPETOBOPIB).
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Knacudikamis, 3anpononosa T. I1. SIxuo, 1.O. Kypesinorw, donoeuroe xnacugikayiro
C. B. llleguyx.

OT1xe, cIy)KOOBI JINCTH — 1€ TOKYMEHTH, IO CKJIAJIAIOTHCS B/l IMCHI FOPHINIHOI OCOOH 1

MalOTh IOPUAUYHY CUITY.

2. 3arauabHi npaBujia opopmMJIeHHS CIYKOOBOIO JTUCTA

C. II. bubuk, 1. JI.Maxno, JI. O. IlyctoBit, I. M. CioTa akueHTylOThb yBary Ha
3araJIbHONPUIHATHX MPaBUIIAX Y ALJIOBOMY JIMCTYBaHHI:

Cry>x00Bi1 JIUCTU MUIIYTh HA YUCTOMY OJIaHKY a00 apKyllli manepy JUiie 3 HOTro JUIIbOBOTO
OOKy.

Y MDKHapOJHIN MpaKTHUIll TUCATH JIOBT1 JINCTH HE TPUHHSTO, ajie SKIIO JUCT OUIbIIe HIXK Ha
OJTHY CTOPIHKY, TO B KiHIIi apKyIa Tpeda IIOCTaBUTH «Ialli Oyme».

Cny>x00B1 JTHCTH APYKYIOTHCS Ha MAIIMHII, KOMIT IOTEpi, MepenarTbes (akcoM, IMUpHUHA
TOJIsI 3 JIIBOTO OOKY He MeHIe Big 2 cM. CaM TeKCT JIMCTa IPYKyeThes depe3 2 un 1,5 iHnTepBaa.
A03ar1 3 KpaliHbOTO PsKa 5 IHTEPBATIB, a 3BEpTaHHS JI0 aJipecaTa MUIIeThCs O0e3 ad3alry.

Buxinna iHpopmamis odimiifHOr0 XapakTepy HE MOBHHHA MICTHTH OYAb-SKHX IO3HAYOK,
1HIiIaJIiB BUKOHABIIS, HOMEPIB TeseoHiB ToIo. [To3Hauku MpUITyCTUMI TUIBKH Ha 2-My 4 3-My
NPUMIPHHUKY JIUCTA, 10 3aJUIIAETHCS B YCTAHOBI, OpraHi, oprasizaiii Tomio.

VY TeKCT1 TUCTa HE JOMYCKAIOThCS BUIIPABICHHS, M1 AYUIIICHHS.

KonBepTr MaroTh OyTH BiIOBITHOTO po3Mipy. TpaypHi KOHBEPTH (3 HOPHOIO MPOKIATKOIO
BCEpEeIMH1) MPUHHSATO BUKOPUCTOBYBATH JIUIIIE 32 MPU3HAYCHHSIM.

Pesomrontii Ha BCiX BHAAax BXiTHOI KOPECHMOHICHI POOJIATHCS OJIBIEM a00 Ha OKPEMHX
apKylIIax narmepy Ta mpUKOIIOIOThCS.

Jluct ckiamaeThcs TEKCTOM ycepeawHy. HailBaxmBimn aijioBi jucth OaxaHO HE
NeperuHaTH, a HAJICWIATH Yy BEIUKUX IYNKUX KOHBepTax. MeHm oQiliiiHi JUCTH MOXKHA
CKJIaJIaTH.

VY BiTadbHHUX JHUCTIBKaxX, 32 €TUKETOM, MiJMUC MPUUHATO CTABUTH JUIIE HA OQiliHHOMY
npusitaHHi. Oco0ucTa IMCTIBKAa TOBUHHA MaTH Xo4a O KiJbKa PSAAKIB.

Ha tenerpadnuii 3anut Tpeda 1aTv BiAMOBIAL YIPOJAOBXK TPhOX AHIB, HA JIUCT MPOTAToM 10
IHIB. SIKIIO 3amUT BEMarae JIeTajJbHOTO PO3TIISAY, TO MPOTATOM TPHOX THIB CIiJ TIOBIJJOMHUTH,
110 JIUCT Y35TO JIO BiJloMa 1 JaTH OCTATOYHY BiJMOBIAL yIpoaoBx 30 IHIB.

3aBkau MOTPIOHO mam’sAtaTu: Oe3goraHHO odopMieHA JIUIOBAa KOPECIOHACHINS II¢
CBIJTUEHHS Ballloi MOBAru J0 ajpecara.

(YHiBepcanbHUN JOBITHUK-TIPAaKTHKYM 3 nitoBux nanepis / C. I1. bubuxk, 1. JI. Maxno, JI.
O. ITycrosiT, I'. M. Crora. K.: [loBipa YIIBY «Pinna moBay», 1997. C. 311-312).

Hagenemo npasuina nuctyBanHs, 3anponoHoBadi O. M. KopHisikoro y kHu31 « MHCTEIITBO
TPEYHOCTI»:

* Ha onep>xanwuii 1UCT mpaBuiia BBIYWIMBOCTI BUMAraloTh BiAMOBICTH MPOTATOM THXHS. 3a
MOCTIMHOTO JINCTYBAaHHSI MIepepBa MOke OyTH TPOXH OlIbIIa.

* JIucT 13 MOJSKOIO 32 TOCTHHHICTh BapTO HAACWIATU MPUOTU3HO Yepe3 THKICHb MiCIIs
BT 31y.

* JIucT i3 BiTaHHSAM 3 MPUBOIY OJPY>KEHHS MOXKHA HAJICIATH MPOTITOM 8-MH JIHIB 3
MOMEHTY OJIEP>KaHHsI TIOB1AOMJIICHHS PO ITFO TIOIIFO.

* JlucT i3 BUCIOBJIEHHSM CHIBUYTTs Tpeba HajacwiaTd npotsroM 10-tu gHIB micis
cymHoi mopii. Takuwifi JUCT BUMarae oOCOOJMBOTO CIBYYTTSA W JYIMIEBHOCTI, Mae OyTH
no30aBieHui MabIOHHUX, (OpMATBEHUX Ppa3.

* He Bapro BimmoBimath Ha JUCTa 30Mally, Bifpasy MICIs OACP)KaHHS BPaXarOUHUx
BiJTOMOCTEH — Kpalie Horo 1me pa3 nepeynTaTi HaCTyIMHOTO JIHS, BHECTH BIAMOBITHI KOPEKTUBH,
a IIOTIM HaICIaTH.

* He MoxHa HaJCHWIATH KCEPOKOIIMOBaHI JHUCTH, 1€ CBIAYUTHME MPO HETMOBAry o
KOHKpeTHHX Jiojaen. [lle oOpasnuBimie moBepTaTH JUCTH, HABITh HeposneuyatanuMmu. Hi 3a skux
00CTaBMH HEMPUIYCTUMO YMTATH 4yl JIUCTH, HaBITh yXe posmeyarani. Lle crocyerbcs BCix
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YICHIB CiM’1: YOJIOBIK HE IMOBWHEH YUTATH JIUCTIB, aJpeCOBAHUX JPYKWHI, 1 HABMAKHU; Y CBOIO
4yepry, AITSIM He BapTO YUTATH JIMCTIB, HAJICIaHUX OaThbKaM.

* He yeMHO HeXTyBaTW 3amHUTaHHS, MOCTABJICHI B JIMCTaX BaIlUM KOPECTIOHJCHTOM.
Bapro xoua 6 BUOAUUTHUCH, SKIIO BU HE B 3MO31 Bi/IMOBICTH HA HUX.

AHayorivHi mopaau moja0 opopMIIeHHS ciry>k00Boro ymcra moaawTs 1 C. B. [lleBuyk i
[.B. KnnumeHko.

C. B. Illepuyk i [. B. KiumMeHnko BH3HA4alOTh TaKi OCHOBHI PEKBI3UTH JIMCTa 3a
JIepKaBHUM CTaHIApTOM:

1. JepxaBuuii ['ep6. Mae OyTu po3ramoBaHuil y IEHTPI BEepXHBOro Oepera abo Han
CepeMHOIO psjKa 3 Ha3BOIO OpraHizalii.

2. EmOnema oprasizariii, ycTaHOBH YH ITiIIPUEMCTBA (HE BIATBOPIOIOTH, SIKIIO Ha OJaHKY
po3MilieHo 300paxenHs lepxaBaoro ['epba Ykpainn).

3. 300paxeHHs1 IepKaBHUX HAropoJ. Po3TamoByIOThCS Y BEpXHBOMY JIBOMY KyTKY Ha
piBHi pekBizuris 07, 08.

4. Kopn opranizamii ycTaHOBH YW mMiAnpueMcTBa. 3a3Havaerbes 3a C€JIPIIOY micns
PEKBI3UTY «/J{0BiAKOBI BiTOMOCTI mpo opranizamnio» (09).

5. IloBHa Ha3Ba yCTaHOBHU, OpraHi3allii Yi HIANPUEMCTBA - aBTOpa JIUCTa. BiATBOpIOETHCS
yTopi JiBOPYH 3a JOTIOMOTH IITaMIla a00 APYKApPChbKUM CIIOCOOOM.

6. Haszsa crpykTypHOro miapo3aury. Jlo3BONSIETECS NPYKYBAaTH MAIIUHOIIMCHUM
Croco0OM y BEpXHBOMY JIIBOMY KYTKY.

7. Inpexc mianmpueMcTBa 3B'A3Ky, MOINTOBA i TenmerpadHa axpecu, HOMEp TeleTaia,
HoMepu TenedoHy, ¢akcy. Po3TamoByloTh y BEpXHBOMY JIBOMY KYTKY, OGOpPMIISIOTH
BIJIIOBIJIHO JIO TOINTOBHUX TpaBwiI. JJis 3AIMCHEHHS pPO3paxyHKOBO-TPOIIOBUX OIepaliii Ha
OllaHKax JIUCTIB yKa3yIOTh HOMEP pO3paxyHKOBOTO paXxyHKa y BiAIiJICHHI OaHKY.

Hanpuknan:

Pospaxynrxoeuu paxynox Ne 3467059

y lllesuenkiecoxomy YChbm. Kuesa, MDO 845678

8. laty (ZieHb, MicsIp, piK) 3aMUCYIOTh 3/1€01IBIIOTO CIOBECHO-IIUGPOBUM criocoboMm (24
cepras 2009 p.). Ha 6mankax maTy JIMCTa CTaBIATH JIBOPYY yTOpi HA CHEHIaTbHO BiJBEACHOMY
JUTSL IBOTO MicIIi. SIKIo MCT HanucaHuii He Ha OJaHKy, TO JaTy BKa3ylOTh MiJ TEKCTOM 3IiBa.

9. Anpecar. Jluctu agpecyroTh OpraHisailii, yCTaHOBI Y MiIPUEMCTBY, CIIy>KOOBiif a0
npuBaTHii 0cobi. Ha3By ycTaHOBH 1 CTPYKTYPHOTO MiAPO3/IiTy MOAaI0Th Y HA3UBHOMY BiJIMIHKY,
a HalMEHYBaHHsI I10CAIU 1 NPI3BUILE — Y AaBAJIHHOMY.

Hanpuknan:

Buoasnuymeo «Ocsimay

Koesanenxosi C. M.

SIKmio nucTa axpecoBaHO KEPIBHUKOBI YCTaHOBH, Ha3Ba SKOi BXOIUTh Y HallMEeHYBaHHs
Mocaju, TO TPI3BHUINE W TOCaay MOJAIOTh y aBAIbHOMY BIIMIHKY, @ Ha3By YCTAaHOBH — Yy
pOIOBOMY.

Hanpuknan:

Jlupexmoposi TOB «Meodia Ilpoy

Toxapuyxy K. I1.

B angpeci MokHa BKa3yBaTH JUIIE HA3BY Mocaau, Oe3 Mpi3BUINA Ta iHIIIaTiB 0coOH, sSKa
10 mocanay obiimae. Lle mpumycTuMo TUTBKH 32 YMOBH, SIKIIO ISl TTOCaJa — €JJMHA B YCTAHOBI,
Oprasi3arii 41 Ha TiAMPUEMCTBI.

Hanpuknan:

I'enepanvromy oupexmoposi Cninbnozo

VKpaincvKo-pociticbkoz2o nionpuemcmea «Kackaoy

Jupexmoposi Haykoeo-memoouunozo yenmpy

npoghecitino-mexuiunoi oceimu
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Sxmo ocoba, SKif HAJICHUIAIOTH JINCTA, MA€ BYCHE 3BaHHS a00 HAYKOBHI CTYIIiHbB, TO IIi
BIZIOMOCTI MOJAal0Th nepen npi3BuiieM. CTyneHi W 3BaHHS MOKHA 3alMCyBaTH y CKOPOYEHIH
dbopwmi. Hanpuxman:

Hauanvnukosi /lenapmamenmy po3eumky 0OUKIIbHOT

3A2aNbHOI CepeOHboi ma NO3awKilbHOI 0ceimu

npog. Pomanenxy B. I1.

J10 PeKBi3UTY «aapecar) MOXKE BXOAWUTH TOIITOBA ajapeca. BapTo mam’garaTu: SIKIIO JHUCT
aJpecoBaHO YCTaHOBI, MOIITOBY aJApeCcy BKa3yIOTh IMICIsl HA3BH YCTAHOBHU, CTPYKTYPHOTO
IiApO3 LTy ¥ mpi3BuUIIa CIry>k00BO1 0cOOH.

Hanpuknan:

Kuiscokuti miscpecionanvruil incmumym

yOocKkoHaneHus gyumenie imeni b. I pinuenxa

Biooin kaopie

Bacunvuenkosi ©. K.

eyndl. Tuyunu, 17, m. Kuis, 04132

PekBizutu agpecata ZIPYKYOTb TIPABOPY y BEpXHil yacTuHi cTopinku. KoxHuil enemeHT
— Ha3By YCTAaHOBH, IJIPO3[iTy, MMOCaxy, Mpi3BUINE Ta iHIMiamd 0coOu, TOMITOBY ajpecy —
MOJIal0Th 3 HOBOTO psAKa 1 3 Bemukoi JiTepu. Ha KoHBepTi MOBTOPIOIOTH aipecy OTpHUMyBaua
aucTa, mounHarouun 3 «Komy», a motim ykazyrots «Kymamy.

10. Byab-axuii cmy>XO0BUI JHCT MOBMHEH MaTH 3arojoBOK 10 TEKCTY, IO MICTUTh
CTHUCIIMI BHKJIA]] HOTO OCHOBHOTO 3MiCTy. BiH Ma€ TOYHO TiepeaBaTy 3MICT JIUCTA 1 BiIOBIIaTH
Ha MHUTAHHA «IIPO 110?», HAIPUKIIA:

IIpo nocmauanus aemomooinis.

SK10 B JHMCTI MOPYIIEHO KibKa B3a€EMOIOB’SI3aHUX MHTaHb, TO 3arOJIOBOK MOXE OyTH
y3arajlbHeHUM, Hanpukiaa: /Ipo e3acmodonomocy i cnignpayio.

HasiBHicTh 3arofoBka 3HAYHO MOJEriIye poOOTy 3 JIHMCTOM Ha BCiX eTamax #oro
NPOXOJKEHHS — BiJl PeeCTpallii B YCTaHOBI-apecaHTi 0 HampaBJICHHS HOTO 10 CIpaBH MiCIs
BUKOHAHHS B YCTAHOBi-aJIpecari.

11. Tekct nucTa CKIATAETHCS 3 JBOX YACTHH: OMHUCY (PakTiB ab0 MOJIiiA, IO MOCITYKUIN
MiJCTaBOIO JIsl HATTMCAHHS JINCTA; BUCHOBKIB 1 TPOTO3UIIiH.

12. [lo3HavyeHHs PO HAsBHICTD J10/1aTKa pOOJISATh JIBOPYY MijJ TEKCTOM 13 HOBOTO PSIJIKA.
€ nBa cnocoOu 0(hOpMIIEHHS IIbOT'O PEKBI3UTY:

1) SKII0 JUCT MICTUTH OJATKH, MPO SKi 3rajyBajocs B TEKCTi, a00 Ti, 10 MOSCHIOIOTh
HOTO 3MICT, TO BIIMITKY O(DOPMIISIFOTh TaK:

Jooamok: na 2 apk. y 1 npum.

2) SKIIO JUCT MICTUTh JOJATKHU, HE 3a3HA4YCHI B TEKCTi, TO iX CIIJ TEPesyuTH 13
BKa31BKOIO Ha KiJIbKICTh CTOPIHOK y KOXKHOMY 3 HUX 1 KUIBKICTh IPUMIPHHUKIB!

Jlooamxu.:

1. Ilpoexm pexoncmpykyii wikonu: Ha 2 apk. 8 1 npum.

2. Axm npuiinamms Ho8ux 6yoisenbHux mamepianis: Ha 3 apk. y 1 npum.

SIKII0 K JTUCT MICTUTH BEIHMKY KIJTBKICTh JTOJATKIB, TO OKPEMO CKJIQIal0Th iX CIIHCOK, a B
JIUCTI TICTISt TEKCTY 3a3HAYAIOTh:

Jlooamok: 6i0no8ioHo 00 cnucky Ha 7 apk.

13. Iligmucye cayx00BUH JUCT TIEPEBAXXHO KEPIBHUK yCTaHOBH (opranizaiii,
HiANPUEMCTBA), HOTO 3aCTYIHUK YU KEPIBHUK CTPYKTYPHOTO MiAPO3/iTy. SIKIIO JTUCT HAMKUCaHO
Ha OJIaHKYy YCTaHOBM, TO 3a3HAYarOTh JIMIIE IOcaay, IHIiaa(¥) Ta MpI3BHIIE OCOOH, sKa
HiANUCY€ JUCT (Ha3BY YCTaHOBH HE MIOBTOPIOIOTH).

Hanpuknan:
Jlupexmop wikonu (nionuc) II. I'. Ocmanenxo
Tonosa opexomimemy (nionuc) I'. P Puocyx

Sxmo nMcT HamMCaHO He Ha OJIaHKY, TO BKa3yIOTh TMOBHY Ha3By yCTaHOBH, IOCany,
Himan(1) Ta mpi3BUIIE 0COOHU, KOTpa MiAMUCYE JIUCT.
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Hanpukman:

Tl'onosa axyioneprozo

oanxy «Mpisy (nionuc) C. B. ®ecsuko

(C. B. LleBuyk 1 I. B. Knumenxko. YkpaiHcbka MoBa 3a npo¢eciiiHuM cripsiMyBaHHSIM, C.
402).

3. Oco0uBOCTI MOBH i CTHJIIO CJIY;KOOBHMX JIMCTIB

Benenns ninoBoi KOpECHOHACHIIIT — 1€ CIIPAaBXHE MUCTENTBO, OCATHYTH TA€MHHIII SIKOTO
BJIA€ThCSI HE KOXKHOMY. Bimomuii amepukancbkuil myOminuct i Mmapkeronor Pon Temmep ripko
3ayBaXye, 10 B «CYYaCHOMY CBITi IMTAHYIOTh BIJICO T4 YCHA MOBA, a JOOPE HAIMCaHI JJIOBI JIUCTH
¥ 3aITUCKHU CTAIOTh PiKICTION.

I 3 UM MOXHa IUIKOBHTO TOTOJUTHCH. AJ[KE 3a3BHYail aBTOP JUIOBOTO JIUCTA J0a€
nepeayciM mpo Te, o0 YiTKO BUKIACTH iHGopMalito, 1 3a0yBae, 10 KOPECMOHICHIII — HE
IPOCTO BaXKJIMBa YacTUHA Oi3Hecy, ane W oOmmuus guioBoro mnaprtHepa. C. II. bubuk,
I. JI. MaxHo, JI. O. ITyctoBit, I'. M. CioTa HaroyomyTh Ha TaKUX OCOOJIMBOCTSAX MOBH 1 CTHIIIO
CITy)k00BUX JTUCTIB:

1. Byobme naxoniyHi.

JlinoBi MHMCTH HE MOBHMHHI OyTHW HAATO JOBTHUMH, SIKIIO I[HbOTO HE BHMAara€ CHTYaIlis.
Hamaraiitecs Bukianatu iHopmaiiro 4iTKo Ta Mo cyTi, 0e3 3aiiBUX MOBTOPIB Ta OOTKIMBUX
netanei. CaMe Takui JTUCT XapaKTepU3yBaTUME Bac sIK JIOCBITYCHOTO KOPECIIOH/ICHTA, 110 I[iHY€
CBilf poOoumii yac, He 37OBKHUBAE YY>KOIO yBaroko, JOCKOHAIO BOJIOAIE MUCTEIITBOM MHCbMOBOTO
crinkyBaHHs. [TUmiTe KOPOTKO 1 TpOcTO!

2. Cmedxcme 3a nociunicmio ma nocnioogHicmio euxnady. llle onHi€r0 BaXXJIHBOIO
3aMOpyKOI0 YCHiXy [IUIOBOTO JIUCTAa € JIOTIYHICTh Ta TOCHIJOBHICTh BHUKIamy. Crexrte 3a
PO3BUTKOM JYMOK Ta CIIocoOOM ix BTiieHHs Ha mamepi. He MoxHa, 11106 nuct OyB XaOTUYHUM 1
HETIOCIIITOBHUM, 1HAKIIE aJpecaT HaBPS YH 3pO3yMi€, 3 KO METOI0 Horo mucanu. OCHOBHY
yBary MpUCBSYyWTE HAHCYTTEBINIOMY, a 3TOI0M IPH MOTPedi mepexoapTe A0 aApyropsaHoro. He
3a0yIpTe TaKOXK pPO3OUTH TEKCT HA a03aIy — 1€ 3HAYHO MOJIETIIUTh HOTO CIIPUUMAaHHS.

3. Hawmaeavimecsa yHukamu 0a2amo3HA4YHOCMI BUCIOGIEHH MaA He 3108iCUsalime
IHUWOMOBHUMU COBAMU.

[Mummyyn [i0BOrO JIKMCTa, 3aBXKIM BapTO BPAaXOBYBaTH, KOMY BiH aJpecoBaHH, i HE
3aB/IaBaTH KJIOMOTIB 13 «po3mupyBaHHIM» Horo 3MmicTy. OCcOOIMBO 1Ie CTOCYETHCS BYKHBAHHS Y
TEeKCTI 0araro3HayHMX BHCJIOBIB Ta CIIiB I1HIIOMOBHOTO MOXO/KEHHS. barato3nauyHi cioBa
aKTyaJi3yIoTbCsl y KOHTEKCTI 1 3aBJal0Th MeHIIe Kionoty. O1xe, 1100 YHUKHYTH HETIOPO3yMiHb,
BapTO YBa)XHO, HAaBITh MPHUCKIIUIMBO MEPEYUTATH JINCTA TIEpe] THM, SK BiJICIATH aJpecaToBi.
VYcysaiiTe HaiiMeH1y ABo3Ha4yHicTh! CyTh clipaBu MOBMHHA OyTH BHKJIAJCHA YITKO, 3pO3YMLJIO 1
HE BUKJIMKATH CYMHIBIB UM 3alUTaHb.

4. Byobme @6iunugi. BBiwiMBiCTh Ma€ OyTH yXOBHOIO MOTPE0OI0 KOXKHOI JIIOAMHHU.
HeBMiHHS ITOTpUMYBATHCS €TUKETY OCOOJIMBO BIIYYTHE Yy NUIOBOMY YCHOMY CITUIKYBaHHI Ta
KOpeCHOHACHLIi. AJDKEe OIHE HEJOpPEYHO BXKHTE CJIOBO, HEBAAJIO C(POPMYIbOBaHE pPEUYCHHS
MOXYTh 3pYWHYBaTH I0aiIMBO BUOYAyBaHy CIIOPYIy Bamioro Oi3HECYy, CHPUYMHHUTHCS 0
PO3pUBY CTOCYHKIB, HOXHTHYTH Bipy B JIOACHKY Ta npodeciiiny nopsanicts. ClioBa «ISKYyI0» Ta
«BUOAYTE» Ta IOPEUYHO BUKOPUCTOBYBAHI «/1J10B1 KOMIUTIMEHTH» MOBHHHI CTAaTH HEBIJ EMHUMU
CKJIQ/ITHUKaMH BaIllol MOBU — SIK YCHOT, TaK i MUChMOBOX.

Oco0MBO BapTO CTEXKUTH 33 CTHJIEM KOpecroHeHIli. HaBiTh SKIIO BU yKe CEpIuTI,
HE MOJKHA JIaBaTH BOJIIO €MOIlisIM 1 mepy, THM Oijbllieé KepyBaTUCS MPUHIUIIOM «Iarip yce
crepnuThy. Ilamip — MOXIMBO, a JIIOAWHA, y JUCTI JO SKOi BHU CBIIOMO YH HECBIJOMO
NPUITYCTUTECS HETAKTOBHOCTI, IPyOOCTI — HaBpsA. AJKe y Hel, 0e3repeyHo, € HOYYTTs BIACHOI
1 ITOBOI T1HOCTI, 1 B HE Ma€Te MpaBa ioro obpaxatu. KpiM Toro, Baria BBIYJIMBICTh — IOBara
nepeaycim 1o camoro cebe.

5. Vuuxaime xkameeopuunocmi. CTexre, MO0 TOH BAIIOrO JHCTa OyB JTOOPO3HUIUBUM
(e HakazoBuM!). SIKIIIO BH TIOBa)Ka€eTe CBOTO ajipecara i caMoro cede, crpoOyiiTe obiiTuch 6e3
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KaTerOpUYHO-HAKAa30BUX BHPA3iB 1 MITAMIIiB, Ha 3pa30K: «BHMAara€éMo HETaiHO...», KKaTerOPUIHO
3a00poHseMO BaM...», «1Ipo BUKOHAaHHS HEOOX1IHO MOBITOMHUTH J0...»

6. Vuuxaiime 3anepeunux ¢hopm. 3ariepedeHHs HE 3aBXIM HAWKpamuid 3acid BiAMOBICTH
aZpecaToBl YW BIUIMHYTH Ha HbOTO. «MH HE MOXKEMO...», «MH HE MOTOIKYEMOCH...», «I HE
Oymy...» — Taki BUCJIIOBH HE BUKJIUYYTh TIO3UTUBHUX €MOIIH. | SIKIIO CUTYyaIlisi CKIaJaeThes TaK,
1o 6e3 3amepeyHoi YacTKH «He» BaM He OOINTHCH, cripoOyiTe iHIIMMH 3ac00aMH MTOM’ AKIIUTH
TOH JIUCTA: «Bu nosunni 3po3ymimu, wo yb020 pasy mu He MoxceMo...», «Meni oyace npukpo,
ane...», «yoce wkooa, npome...», «Ha npeeenuxuii scanv, s He 3M0dxCy...», «Bu, mabymo,
NPOCHO3Y6ANU CUMYAaYil0, KOIU MU He...» — (POPMHU CTHITICTUIHOTO TTOM’ SKIIECHHS MOXYTh OyTH
Ty’Ke pi3Hi.

7. He 3abysaiime npo 6cmynHuii i 3a8epuaibHutl KOMNIIMEHM.

Berynuuit 1 3aBepmianbHUN KOMIUTIMEHT BCE€ OJHO TMOBUHEH OyTH HEBiJl €éMHHUM
CKJIaTHUKOM JIHCTA.

8. Haoaiime cmunesi 0ino6oi kopecnoHoenyii upasHocmi ma emMoyiiuHOCmi «HCUB020»
0i108020 CHINKYBAHHSL.

BuxopucTtoByiiTe s 1bOro 3aco0u rymopy. JonenaBua y Teopii odiliiHO-I17I0BOTO
CTHJIIO 3acaJHW4ol0 Oylia JyMKa Mpo Te, IO JiIoOBa KOPECHOHICHIlS HE JOIyCKAaE >KOIHUX
eMoliifHux BigxwieHb. Lleli mocTymar BiAMOBITHO TOIIHPIOBABCS 1 Ha cdepy II0BOTO
JWCTYBaHHS: JIUCT TIOBMHEH OyTH OQIimiiHUM, CTaHAAPTHUM, MICTHTH JIHIIE HEOOXiTHY
iH(popmariro. [IpoTe chOroaHI KOHTAKTH AUIOBUX JIIOACH MAlOTh 30BCIM 1HIIMIA TpodeciiHuil Ta
M1KOCOOHCTICHUH (popMaT, i MOTIISAIN Ha BEICHHS JIMCTYBAHHS TEX CyTTEBO 3MiHUIIHCA.

3o0kpema, BiIOMUN aMepUKaHChKUI MapkeTosor Ta myomninuct Pon Tenmep BBaxae, 110
JIJTOBa KOPECTIOHJICHITISI — 1€ BUJ €MiCTOJIIPHOTO MHCTEITBA, MOKIMKAHWNA HE JIUIIE TOCATTH
AKOiChb KOMEpIIiHHOI MeTH, a ¥ CTBOPUTU BaM TMEBHHUH iMimK. BiH cTBepKye, 110 OCTaHHIM
4acoM B OKPEMHX BHJAX [iJOBUX JIUCTIB (3alpOIICHHSAX, NPUBITAHHAX, MOASIKaX Ta iH.)
CIIOCTEPITaeThCsl MOMITHE TSDKIHHA 10 HEO(DIMIMHOCTI, 10 BUSABIAETHCS y JOBOJI aKTUBHOMY
MOCTYTOBYBaHHI JKapTIBIUBUMH BHUCIOBAMH Ta «MaridyHUMH» CJIOBaMH, SIKi JONOMAararTh
3aBOIOBATH MPUXUIBHICTH 1 IOBIpY aapecara.

OTxe, Ba JOBOJII CyNEpEewIMBI MOTISAN: JOTPUMaHHS O(IMIAHINX KaHOHIB, 3 OJHOTO
00Ky, 1 BUKOPUCTaHHS TYMOPY Ta «MariyHUX» CIiB, 3 1HIIOTO.

CrpoOyiiMo 3HaUTH parioHanbHe 3epHO. [IpyM BeACHHI AUTOBOrO JUCTYBaHHS HE BapTO
3a0yBaTH, 110 1€ Bce-Taku NOKyMeHTH. OTKe, BOHM MAaOTh OyTH YITKHUMH, JIAKOHIYHHUMH,
3pO3YMIJIMMH, HE MICTUTH HIYOTO 3ai{BOTO, 110 3aBakajo O cpuitMaHHIO OCHOBHOI iH(popMalii.

3 iHmoro OOKy, JUCT — II€ OCOOJMBUH BHUJ JOKyMEHTAIlli, IO BIiAPI3HAETHCS BiJ
IPOTOKOJTy, HaKa3y 4 po3nopsykeHHs. Lle mucemMoBa po3MoBa 3 agpecaToM, a TOMY HaBpsi 4d
B HBOMY BapTO OOMEXKYyBaTHCS JIMIIE CTaHAAPTHUMH (pa3zaMu. 3pemToro, BUOIp MOBUHHI
3pOOUTH caMe BU — 3aJIEKHO BiX METH JHCTA, OJU3BKOCTI BAIIOTO 3HAMOMCTBA 3 agpecaToM abo
HeoOXiTHOCTI 30epertu cybopauHaiio. [lepen BaMu MIUPOKUNA TIPOCTIP JUIsl TBOPUOCTI, CTEKTE
TIJIBKY 32 TUM, 100 yce B JIUCTI OYJI0 TOPESUHHM.

Kinbka mopan mpo Te, Sk 3aKiHYUTH JT1JI0BOTO JIUCTA.

9. 3asepwanvui peuenns mexcmy maKo#C MONCYMsb OVMU PIZHUMU — X 3MICI 3A71eHCUMb
8i0 moeo, npo wo uwnoca euwe y aucmi. Tak, HaPUKIAA, BU MOXETE MOBTOPUTH MOJSKY,
BUCIIOBJICHY Ha TOYaTKy, Y TMPOCTO MOASAKYBaTH 3a nomnomory: llle pas Oskyemo Banm...,
Jlozeonvme we pas noosaxysamu Bam..., Xouemo we paz sucnosumu wupy 60auHicme... Ta 1H.

HanpukiHii jgucta MOKHa BJIATHCS TakoX JO 3aleBHEHHS ajpecaTa — 4YacTO BOHO
BIJIIrpae posib TICUXOJOTIYHOTO MIAKPIIIEHHS TOTO, MPO IO WIIUIOCS B JIUCTi: 3aleBHAEMO, 110
Bu Moxere IIJIKOBUTO pO3paxoByBaTH Ha Hally Hamy HiATpUMKY, Mwu Oyaemo pani
criBnpamoBaty 3 Bamu, S 3atenedonyro Bam, mo6 1oMoBUTHCS PO 3pYUHUHN Yac 7S 3yCTpidi.

3aBeplIabHUM Yy JIMCTI MOXe OyTH TakoX MpoxaHHA (3aTenedoHyBaTH, HAMOIMKINM
4acoM JaTH BIAMOBiAb, HAIICIATH TOKYMEHTH Ta iH.): [Ipocumo Y8ajricHO O3HAUOMUMUCS 3
Mmamepianamu i oamu Ham 8i0nogiov, IIpocumo Bac mepminoso nogidomumu..., Ilpocumo
AKOMO2a wieuoute niomeepoumu 3200y Hd... Ta 1H.
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3 Bamoro 0OKy, 3BUYaifHO, Oy/ie BBIWINBO, SIKIIO HAPUKIHI BU BUOAYUTECS 32 TypOOTH
a00 X (SKIIO LIbOTO BUMArae CHTYyallisl) 1e pa3 MOBTOPUTE yXKe BHUCIOBICHE BHOaueHHs (3a
CTBOPEH1 HE3PYUYHOCTI, 3aBJaHy MPUKPICTh, 3aTPUMKY 3 OIUIATOIO TOwIO): Ilepenpowyro, wo
3mywenuti mypoyeamu Bac, [le pa3 npowty eubauenns 3a 3a60ani He3pyuHocmi Ta 1H.

10. Ilpowanvui ppazu y 0inositi KOpecnoHOeHYii MaKodc MOA*CYyms Oymu pizHumu. SIKII0
BU J00pe 3HaloMi 3 aJapecaTroM, YCHIIIHO CHIBOPALIOETe 3 HUM YK€ He MepIINi pik, MOXKHA
3aKIHYHMTH JIUCT JPYXKHIMH (HEe aHIOpaTChKUMU 9u (paMiTbspHUME) dpa3amMu Ha 3pa3ok: [[Jupo
Baw, I3 naiikpawumu nodaxcanuamu, 13 60saunicmio ma Haukpawumu nodaxcanuamu, [fupo
giooanuu Bam Tomo.

VY nucrax Oinblml odimiHHOTO XapakKTepy BXKUBAIOTbCS Taki 3aBeplialibHI ¢Qpazu: I3
nogaeorw, 13 60sunicmio i nosaeoro, 13 n06azoio i HAUKpAWUMU NOOANCAHHAMU, 3ATUUAEMOCH 3
nowaror, I3 npasousoio 0o Bac nowanoro, bascaemo ycnixis.

4. OcHOBHi BUMOTH 10 0(pOpMJICHHS CIY;KO0BHMX JIMCTIB €JIeKTPOHHOI MOIITOI0
EnexTponHa momra — 3pyyHuii cocio mBUIKOTO Ta €(peKTUBHOTO CIIIKYBaHHS.
OcHOBHI BHUMOTH 10 OGOpPMIIEHHS CIYXOOBHX JIMCTIB EJEKTPOHHOIO IOIITOI (32

H. JI. TumoreHko)

1. Huwime xopomko, yimko i 3po3ymino. BUKOpHCTOBYHTE KOPOTKI peueHHs Ta KOPOTKi
ab3amu. PedeHHs MalOTh BHCIIOBIIOBAaTH 3aKiHUEHY AyMKy. Buknagaiite nymMKd y JOTiuHIN
HOCJTiIOBHOCTI.

2. Cmexcme 3a mosoro. llepeBipsiiTe MpaBUIBHICTh HAMMCAHHS CIIB Ta TPaMaTUYHHUX
KOHCTPYKILIiN. HikoM He BUMPaBIANTE IIOMIJIOK Y 9y>KUX €JIEKTPOHHUX JIUCTaX.

3. Vuuxaiime sicapmis.

4. Buxopucmosyiime 3pyunuil 01 Yumanus gpopmam: NPYKyWTe B IHTEPBATI OIMH; MiX
a63aramu poOiTh IHTEpBAJ ABa.

*5. Buxopucmosyime sik mani, max i geauxi (Oe nompiono) nimepu. Takuii TEKCT YUTATH
Jeriie, HiK HalMCaHUW Juile MaduMu a00 BEIMKUMHU JTepaMu. YHHKalTe BUKOPHUCTaHHS
BEJIMKHX JIITEP JJIS1 BUIIJICHHS TOJIOBHOI TYMKH.

-6. Buxopucmosyiime aodexeamue, 8i0N08iOHe 36epmanHs 00 0CcOoOU, AKill HaOCUuiaeme
Jaucm: €JNEKTPOHHWUHU [UIOBHI JHCT Mae B yChOMYy OyTH IUIOBUM Ta BigoOpakaTW Balll
npodecioHanizMm.

-7. VHukatime nputinamux y Heg)opmanoHOMy eleKmpOHHOMY CRIIKYBAHHI CKOPOUeHb ma
«CMAUTUKIBY.

-8 3asacou nionucyume ceoi enekmpouni aucmu. Bu MoxeTe CTBOPUTH aBTOMIANUC Y
CBOil TIporpami eIeKTPOHHUX JIMCTIB: Ballle iM’s, Ha3Ba Ballloi KOMIMaHii, agpeca, TenedoH Ta
HOMEDp €JIEKTPOHHOI MOLITH 3’ IBJISTUMYThCS ABTOMAaTHYHO B KiHIlI KO’KHOTO BaIIOTO JIUCTA.

-9. He Haocunaiime 0o62ux 000amkie 00 sawiux aucmis. SIKIo BaM HeOOX1THO HaglCIaTH
BEJIMKMIA 00CSr Marepiaiy, 3B SDKITBCS 3 aJpecaToM Ta 3’sACyiTe, YM BapTO HAJACWUIATU el
MaTepiaj eJEKTPOHHOI0 IMOMITOI0 (MOXKIIMBO, ajapecar 3rofeH OTpUMaTH MOro 3BHUYANHOIO
MOWITOIO), UM MOJKE IX CHCTeMa MPUIHATH BEIMKUIN 00CAT MaTepiamy.

-10. Haocunaiime enexmpornui aucmu nuuie mooi, KOau 8 YybOMy € pedibHa nompeoa.

11. Haocunavime c80€ nogi0OMIEHHA Tuule mum, Ha K020 6OHO po3paxosaHe. SIKIO BU
Ma€eTe JIUCT, KOXKHOTO pa3y IMepeBipsiTe, Yd BCl BHECEHI J0 HBHOTO JIFOAW MOTPEOYIOTh BAIIOTO
KOHKPETHOT'O TIOBITOMJICHHSI.

12. He nepeoasatime enekmpoHHOWO nowmoro iHgopmayii, iKka po3paxosauna auuie Ha
o0ny moduny. Komu BU THINETe €NEeKTPOHHUN JHMCT, OCOOJIMBO JIIOAWMHI, SKYy 3HA€TEe Majo,
3aBXIM BPaXOBYWTE MOJKJIWBICTH TOTO, IO Ballle BIAMPABICHHS MOXXYTh MPOYUTATH W 1HIII.
SIkimo BM XoyeTe YHUKHYTH Takoi CHTyalii, momepenbTe mpo Ie ajapecara. s Toro, mobd He
JOTIYCTUTH OYyJb-SIKOT MOKJIMBOCTI TOIMMpEHHs iH(opMarlii, mepeaaHoi BaMH, BHKOPHCTAWTE
TesneoH YK 3BHYAiHY TOIITY.

-13. He uumatime enexmponnoi nowmu iHuux 6e3 ionogioHo2o 0036011).

-14. He oasatime uyoicoi enekmponHoi aopecu iHuum ocobam 6e3 8ionogioHo2o 0036071).
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15. Haocunarouu aucm, we pas nepegipme npasuibHicms adpecu ma smicm. SIKIo
HalMCaHe HE TIOBHICTIO 3a/I0BOJIbHSAE Bac, MEPEMUINiTh, aJKe T€, M0 He MOA00AaeThCA BaM,
HaBpsJl UM CTI0I00A€ThCS aapecary.

-16. Hixonu He Hadcunavme Jaucm, 0yOy4U poO30PAMOBAHUM YU DPO3CHIBAHUM.
3acmokoiTecs; 00ayMalTe CUTYyaIlito, IO CKJIalach; YsBiTh, SK OW BH BiAIOBLIH JIFOHHI, KOJIH O
BOHa 3Haxoaunachk mopyd. llle pa3 momymaiiTe mepen TuM, sIK BiANpaBUTHU e-mail: HIKOJIM He
MUIIITH HIYOTO TAKOT0, 110 BH HE MOIUIM O CKa3aTH JIIOUHI B 00IHYYS.

17. 3a neobxionocmi exasxcime, Ko1u 8u ouiKyeme (6am nompiobHo ompumamu) 6i0nN0Giosb
Ha Baw Oinosuti enexmponHuu aucm. 3a3HayTe, SKIIO BIAMOBIAb HAa EJIEKTPOHHUH JIHCT HE
nependavaeThesl.

18.- Il]o0enno nepesipstime sauty 0ino8y e1eKmpoHHY NOULM) .

-19. 3a moorcnueocmi dasaiime 6i0no6iob Ha OMpUMAHI IUCTU Y HAUKOPOMUULL CMPOK. Y
TOMY BUIAJKY, KOJIM ITJIFOTOBKA BIAMOBINI Ha JIMCT 3abepe Oiblle Yacy, HiXK 3BHYANWHO, Y
KUTBKOX CJIOBAaX MOBIIOMTE PO 1€ BIANOBIAHY 0C00Y.

20.- Hikonu He Haocunaiime cnam — PIZHOTO POAY pEKIaMy, MOBIJIOMJICHHS PO
pO3MpOAaXi TOIIO — KoJeraMm Ta AUIOBUM mapTHepaM. lle € BUsSBOM MOraHux MaHep 1
HerpodecioHamizmy.

Otxe, ciayxOOBUM JHCTOM MOKHA Ha3BaTU OyIb-SKUH 332 3MICTOM JOKYMEHT, SIKUN
NIEPECHIIAETHCS TIOMITOI0 Ta BUPIIIYE OpraHi3aliifHi NMUTaHHSA, MPAaBOBI MPOOJIEMH, a TaKOX
MUTAHHS €KOHOMIYHHUX B3a€MOBIIHOCHH.

IutanHs 111 06roBOPEeHHS

1. PosrisHbTE CTPYKTYPY CIy)KOOBOTO JIHCTA.
2. BwusHauTe CKIaIHUKH 3MICTY CIIyKO0BOTO JIUCTA.
3. IIpoxomeHTyiiTe 0COOIUBOCTI MOOYTOBU MOBHUX 3BOPOTIB.

IIpakTu4Hi 3aBIaHHSA

3aBaannsga 1

IIpounTaiiTe ypuBKH 3 TeKcTiB JHCTiB. Biapenaryiite Ta 3amumits iX, J0TPUMYIOYHUCH
npasui opopMIIeHHS.

A. Ha mpoTs131 ocTaHHiIX I’TH pOKiB Hama (ipma po3noyana npoaax y M. Kuesi pisHHX Mapok
aBTOMOO1TIB 3apyODKHOTO Ta BITYU3HIHOTO BUPOOHUIITBA.

[Ipocumo HajgiciaTH HaM MPOMO3MIII0 Ha MOCTaBKYy Bamroi mpoaykmii, a TakoX TeXHIYHI
XapaKTEPUCTUKHA KOKHOTO aBTOMOO1IISI.

Kopucryrouucs Haromoro, xouemo 3BepHyTH Baimry yBary Ha Te, 1o Hama (ipMma MpOIOHYE
CBOIM KJIIEHTaM CaMe IIBHJIKE CEPBICHE 00CITyTOBYBaHHS.

b. Bucnomioro camy Imupy BASYHICTH 3a Mpomo3uliro Oytd Hamum mnpencraBHUKOM Y
Himeuunni. Baxkaro HeoOXiTHUM 0COOMCTO OOroBOpuTH 3 Bamu BCi MUTaHHS TIPO TEPUTOPIIO
JISUTBHOCTI Ta TapaHTii 3aXUCTy KimieHTiB. Jlyxe Xoduy 3ampornoHyBaTu Bam nmaty 3ycrpiui: 28
JKOBTHs 0 18 roauHi B pecTopani

«ITapycy, mo no Bynuui Boposcbkoro, 25.

bynpeTre nackasi, moBiioMTe, UM MiAX0AuTh BaM 1151 naTa, gac i Miciie 3ycTpidi.

* 3 'acytime, AKi ye aucmu 3a HAUMeHY8aHHAM. Bionosiob obrpynmytime.

* [losicnims npagonuc niOKpecieHux ciis.

3aBaaHHs 2

Hanmuuith JucT, y AKOMY NOBiIOMJIsIETe NPALNIBHUKOBI PO Te, 10 Yy 3B’S3KY i3 3HAYHUM
CKOPOYEHHSAM KUIbKOCTI IITATHUX NPaliBHUKIB BH He MOKeTe NPOAOBNKHUTH 3 HHUM
KOHTPAKT.

* SKux npasun ciio 0ompumysamucs nio 4ac HanuCaHHs 1UcCmis-6iomos?
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* Haseoimo npumadu munoeux MOBHUX 360p0n’Ii6, wo 62rKcuUBAIOMbCA 6 YUX 1UCnax.

3aBaaHHd 3

HanmumiTe JUCT-MOBIAOMJIEHHS PO BiAKPUTTSA BUCTABKH B [lepxaBHOMY My3ei HAPOAHOTO
JEeKOPAaTHUBHOI0 MUCTEIBA.

e [I]o maxke nucm-nogioomierHs?

* 3 ’acytime, 0o AKUX JAUCMIE 34 (QYHKYIOHANbHUM HNPUSHAYEHHAM HANeHCAmb JUCTU-
NOBIOOMIEHHSL.

* Komy aopecyromocsa yi aucmu?

3aBaanng 4

Hanmuuith JaucT 10 napTHepiB, y IKOMY rapaHTyeTe IKiCTh HaJicJaHol napTii ToBapy.
* /lavime eusnauenus yb020 OOKYMeHMA.

* Axux Hopm cninkyeanHs nompioHo 0OmMpuUMy8amucs y 2apanmitHux aucmax?

* Jlo saikux nucmis 3a pyHKYIOHATbHUM NPUSHAYEHHAM HANEHCAMb 2apanmiuni aucmu?

3aBgaHHd 5

Hanmuuite rapaHTiiHui JHCT 100 NiATBep/I:KeHHsl cHiB(iHaHCyBaHHA Ta ydacTi B
MucrenbkoMy KOHKYpci B nmpoekTi MizkHapoaHOI cniBnpani 3a NiATPUMKH Y KPaiHCBKOI0
KYJbTYPHOIO (poHxy.

3aBaannsa 6
Od¢opmMiTh cayx00BHIl JHUCT, PO3MICTMBIIM NPABWIBHO PEKBI3UTH Ha AapKyIli Hamepy

(opmarty A4. lonumiTs peKBi3uTH, AKi BiACYTHI B rapaHTiiiHOMY JINCTI.

[ToBHa Ha3Ba opranizarmii

€IPIIOY

KonTaktn
JAupexropy
TOB «O-2»
Kapuescsromy O.JL.

[Ipocumo Bac nagmatu 3acobu kpunrorpadiunoro 3zaxucrty iHdopmanii «SecureToken-337

(a0 BKazaTu I1HIIMK TOBap, MO OOPaHO)» B KUIBKOCTI MIT., 3TITHO 3 JIOTOBOPOM
MOCTaBKH.
KepiBHuk [TIb (miamuc, M. 1)

3aBgannga 7
Hanumite TUCT-NOBiAOMIICHHS PO BiAKPUTTH Qiii.

3aBnanns 8
Hanmuith JUCT-NOBIAOMJICHHS PO MOYAaTOK BHPOOHUIITBA.

3aBaannga 9
Hamnuwite iHdopManiiinuii aucr, y fIKOMY #HIeThbCsi NP0 AiAJIbHICTb YCTAHOBH, SIKa
BUT'OTOBJISIE IEBHY NMPOAYKIIIO.
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3aBpannsa 10
Od¢opMiTh ciayx00BHIl JHUCT, PO3MICTMBIIM NPABWIBHO PEKBI3UTH Ha apKyIli Hamepy
(¢opmarty A4. lonumiTs peKBi3UTH, AKi BiACYTHI B iHndopmauiiiHomy JaucTi.

Pexmopom
YMAHIMAPHUX BULYUX
HABYANILHUX 3aK1A018

Buoasenuymeo «Cyuacna nimepamypa» nponowye eauiiii y8a3i HA84aNbHI NOCIOHUKU 1
RIOpYYHUKU 3 nedazociku ma ncuxonocii, ¢inocoghii, wo eutidyme opykom Ha nouamxy 2020
DOKY.

Teneghon ons oogiook: (044) 352-88-07, 352-88-08

Ilepenik nuTaHb A1 CAMOKOHTPOJIIO

1. Ha3BiTh OCHOBHI Kiacu(ikaiii cry>k00BHX JTUCTIB.

2. Busnaure 3aranbHi npaBuia oOpMIICHHS CITy>KOOBOTO JIHCTA.

3. IIpokoMeHTYHTe 0COOIUBOCTI MOBH 1 CTHITIO CITY’KOOBHX JIUCTIB.

4. 3’sacyiiTe OCHOBHI BUMOTH J10 O(OPMIICHHS CITyKOOBHX JIUCTIB €JIEKTPOHHOIO MOIITOIO.

PexomenpoBani JitepatypHi axepeaa: [5, 10, 11, 13, 16, 17, 18, 19].
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TEMA 3. BUMOI'X 10 YKJIAJJAHHSA PI3HUX TUIIIB JIMCTIB

Meta: pO3IISHYTH pI3HOBHAM JIACTIB, SIKi TOTpeOYIOTh BIAMOBIZi, 3’sACyBaTu
0COOJIMBOCTI HamMCaHHS JIMCTIB, SIKI HE MOTPEOYIOTH BIAMOBI/I, CXapaKTepU3yBaTH BUMOTH JI0
YKJIaJJaHHS KOJIEKTUBHUX, CYTIPOBIIHUX, PEKOMEHIAlIHHUX JINCTIB.

OCHOBHI NOHATTSA: JUCTU-TIPOXAHHS, JIUCTH-3BEPHEHHS, JMCTH-IPOMO3ULI, JUCTHU-
3alUTH, JHCTU-BHUMOTH, JIMCTH-TIONIEPE/DKEHHS, JUCTU-HATaJyBaHHS, JIMCTHU-IITBEPIKESHHS,
JUCTHU-BIIMOBH, CYIPOBIJHI JUCTH, TapaHTIdHI JHUCTH, JHUCTHU-TIOBIIOMJICHHS, JHUCTH-
PO3TOPSKEHHS, IUPKYJISIPHI JIUCTH.

Ilnan cemiHapCchbKOTro 3aHATTA

1. OcobmuBOCTI HaMMCaHHS JIUCTIB, SIKI MOTPEOYIOTH BIAMOBIAL: JTUCTU-TIPOXAHHS, JTHCTH-
3aMUTH, JTUCTU-TTPOTIO3HIIII.

2. Bumoru 1o ykiagaHHS JIUCTIB, SIKI HE MOTPEOYIOTh BIAMOBIII: JIMCTU-TIONIEPEIKCHHS,
JUCTU-BIIMOBHU, PEKOMEHIAIIHI JTUCTH.

3. OcHOBHI MpaBuJIa HAITMCAHHS KOJIEKTUBHUX, CYTIPOBIIHUX, PEKOMEHIALIHHUX JTUCTIB.

TeopeTnunnii MaTepiaJu

1. PizHoBmam JgucTiB, fki mnoTpedylwTh BiAmMOBiAl, OCHOBHI mnpaBHia ix
YKJIaJaHHS

C. B. IlleBuyk mpomoHye Kiacu]ikyBaTH CIy>KO0Bi JHCcTH 32 (QYHKIIOHATEHUMU
O3HaKaMU Ta KUTBbKICTIO aJpecaTiB:

3a QyHKIIOHATFHIMH O3HAKaMH CITy>KOOB1 JIMCTH TOAUISIOTH Ha Taki, 10 MOTPEeOYIOTh
BIJIMOBI/1, i TaKi, 110 11 He MOTPEOYIOTh.

Jlo nucTiB, 110 nompebytoms 8i0n06ioi, HaJIeKaTh:

* TUCTU-TIPOXAHHS;

* TMCTU-3BEPHEHHS,

* TMCTU-TIPOTIO3ULIIT;

* JIMCTHU-3AITHUTH;

* TMCTU-BUMOTH.

JIucT-npoxaHHs — 1ie CITy>)KOOBHH JIHCT, B IKOMY y BBIWIMBIHA (pOpMi 3BEpPTAIOTHCS 10
napTHEPIB, KII€HTIB, 1HBECTOPIB 13 MEBHUM MpOXaHHIM. JIMCTU-TIpOXaHHS € OJHUM 13
HAWMOIIMPEHIIINX BHUIIB AUJIOBOI KOpPECTIOHIEHIIi1. Bix yMiHHS NEpeKOHINBO BHUCIOBUTH CBOE
IPOXaHHS BEJTMKOIO MIPOIO 3aJIKUTh 1 HOr0 BUKOHAHHS.

JlucT-npoxaHHs — Pi3HOBHJ OQIIIHHOTO JUTOBOr0 JIMCTyBaHHS. HeoOXimHiCTh Horo
BUKOPUCTAHHSI BUHUKAE B PI3HUX CUTYyaLsX, aje MULIEThCSA BIH 3aBXKIU 3 €IMHOI0 METOI — 3
MIPOXAaHHIM HAJIaTH SKYCh ochyry. CIeKTp nmpoxaHb pizHuid. Lle Moxke OyTH BHUIIICHHS KOIITIB,
COpPUSHHS y BUpIIIEHHI MUTaHHS, HAJaHHS MOCIYT, Y3TOJKCHHS OyIb-KMX [id, HaJgaHHA
JIOBIJIKM, BIIOMOCTEH TOIIIO.

THUIIOBI MOBHI 3BOPOTH

1. [Ipocumo moBimomuTH (HaaiCIaTH, CIUIATHTH, TATBEPAUTH, PO3TIISTHYTH)...

2. [Ipocumo mepenatu HaMm yepe3 Bamioro mpeacTaBHHMKa pekiIaMHI HPOCIEKTH
KaTaJIOTH, 110 IPE3eHTYI0Th Barri HOBi ToBapwm.

3. [TpocuMo BiBaHTaKUTH 3aMOBJIEHI TOBAPH BiJpasy Micisl iX BUTOTOBJIEHHS.

1. bynemo Bam BenbMu BastuHi, ko Bu...

2. Bynemo pani, sikio Bu noroauTecs CriBIpalioBaTH 3 HAMU.

3. BianosiaHo mo m. 1 Hamoro gorosopy mpocumo Bac...

4. BynpTe nackaBi, OIIaTiTh paxyHOK HaWOMKYUM dYacoM (TepMiHOBO, 6€3

3BOJIIKAHB).
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Jlucr-3BepHeHHsl. 3a3BUYail y JTUCTi-3BE€PHEHH] MICTUTBCA sIKeCh mpoxanHs. Lleit nucr €
OJIHUM 13 BHUJIB CIIy>kOOBOTO JIMCTYBaHHs 1 mMepeadayac BUKOHAHHS KOHKPETHUX TOJOXKEHB 1
JTOTpUMaHHS OQIIIITHOTO CTUITIO.

l'onoBHe 3aBIaHHS TaKOTO JIKMCTA MOJSITae B MPUBEPHEHH] yBaru 10 HaraJbHOTO MUTAHHS
1 IPUAHATTS HEOOXITHOTO PIilICHHSI.

YV 0inosoocmei icnye Kinbka kamezopitl MUCMiB-36ePHEHb.!

. [Ipomno3ulis 3 MpoxXaHHSAM MEBHOTO XapaKTepy.

. 3BepHEHHS 13 3a51BOIO.

. Knonoranns.

. 3BEpHEHHS 31 CKaproxo.

. [leTwmis Big rpynu rpoMaisiH i3 3a3HAYEHHAM MPOOJIEMH 1 KOHKPETHUX (DaKTiB.
JlucT-mpono3unisi — HaWnomupeHimMA BUA JUCTyBaHHA. JIMcT anmpecyerbcs

MOTCHIIHHOMY MapTHEPY YU 3aMOBHHKY Y BUTJISI BUKJIQJICHUX PEKOMEH/IAIIINA MO0 CITIBIIpaIli.

Merta nporno3uilii — CTUMYJIFOBATH ajpecaTa JI0 IiJI0OBOI CHiBIIpalli, 3a1y4YdTH HagiHHOTO
napTHepa i MOJAIbIIOr0 PO3IMUPEHHS CBO€EI chepu MISITBHOCTI Ha B3a€EMOBUTITHUX yMOBax.
Big Toro, HackiIbKM apryMEHTOBAHO, TPaMOTHO 1 YiTKO Oyjae CKIaJeHO JIMCT, 3aJIeKaTh
IO1aJTBIIN TIEPCIICKTHRY CITIBIIPAII.

Jluct odopmiseTbest Ha (hipMOBOMY OJIaHKY yCTaHOBH, J€ BKa3yIOThCS BCI HEOOXimHI
PEKBI3HUTH.

VY nmcTi MOKHA HaJlaTH KOPOTKI JTOBIJIKOBI JIaHI TTPO CBOIO KOMITaHIKO — Yac CTBOPEHHS 1
nepeOyBaHHS HA PHUHKY, HANPSM JisUTBHOCTI, MEPeNiK TOCIyT, IO HAJaroThes, TpodeciiiHi
TOCSATHEHHSI, IepeBaru KOMIIaHii.

B ocHOBHIl 4YacTWHI JHCTa Ba)IJIMBO MPABWIBHO BUKIACTH CYTh MPOMO3UIII, 00
3alliKaBUTH ajpecara, MPUBEPHYTH A0 cede yBary i CIOHYKAaTH A0 PO3TISAY MPOMOHOBAHHX
nocyr. JIomaTKoOBO mepepaxyBaTH CIIEKTP IMOCIYT, IO HAMAIOThCS OpTaHi3amiero. AKIEHTYHTE
yBary Ha fKOCTI TOBapy, HOro OCOOJIMBOCTAX BUPOOHUIITBA; SKIIO HANa€Te MOCIYTH, TO
HAroJiocith Ha mpodecioHanmizMi 1 KOMIETEHI1 CHiBpoOiTHUKIB. BKaxkiTh 0OOMiNBHY BHUTOMY
criBmpali s 000X KOMIaHIH.

Takox y nucTi moTpiOHO KOPEKTHO OMHMCATH YMOBH MPUHHATTS MPOTIO3HIIII.

Bci wagani mpomoswilii MOBHHHI OyTH KOHKPETHMMH 1 BOJHOYAC MPUBAOJIMBUMHU.
JlolaTKOBO MOTHBYHTE MapTHEpa HAJaHHIM TapaHTIHHUX 3000B’sA3aHb, HASBHICTIO CHCTEMU
HAKOMUYEHHS OOHYCIB, THyYKHX 3HUKOK, MLIIBT.

VY ninoBiit npono3uiii BaXXKJIMBO BUKOPUCTOBYBATH 3aKJIMK JIO aKTHBHOI JIii OJiepKyBaya.
Ile mo>ke OyTH MOTHBAIIiSl BiJIBIIaTH Balll CAalT, MOXKJIMBICTh 3MIMCHUTH N3BIHOK. He 3a0yBaiiTe
BKa3aTU KiJIbKa MOKJIMBHMX BapiaHTiB, 32 SKMMHU ajpecaT 3MOXe BUIbHO BHMTH Ha 3B 30K a00
KOHTAaKTH JIJI1 0COOMCTOT 3yCTpidi.

BaMBo 3aBepIIMTH JHCT BBIWIMBOIO ()pa30io0 i3 3aKIMKOM BIAMOBICTH HA MPOMO3HUIIIO
(6vé Ou oaunul, axujo Bu nosidomume ..., cnoodisarocs npodogicumu Cnienpayio Ha HOBOMY
pieni, 6 ouikysanni Bawozo piwennus, 3 nogaeoio ...).

Jlucm-3anum — 1e PI3HOBHUJ KOMEPIIIMHOTO JKCTA, IO MICTUTh MPOXaHHS HaJIaTH
JIOKJIaIHy 1H(OpMAaLil0 PO MEeBHI TOBapH, MOCIYTH a00 YTOUHUTH BXKE HAsBHY, MONEPEIHIO
iHdopmartiro nmpo ¢ipmy, 6aHK TOIIIO.

JlucT-3amut CknManalOTh HA TMIACTaBI O3HAMOMIIGHHS 3 KarajoraMu, HpPOCHEKTaMH,
OykieTamMu, MPeWCKypaHTaMH, PEKJIAaMHHUMH OTOJIOIICHHSIMH Ta 1H(GOPMAIII€I0, OTPUMAHOIO Ha
BHCTaBKaXx, sipMapKax.

VY nucTi-3anuTi 000B’A3KOBO BKa3y€EMO:

* MiACTaBy IS 3aIUTY;

* Ha3BYy TOBapy (HOT0 MapKy, sIKICTb, MOJCJIb TOIIO);

* YMOBH ¥ TEpPMiH MOCTAYaHHS;

* YMOBH OIUIATH.

THUITOBI MOBHI 3BOPOTHU

3azanvhuit 3anum
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1. TIpocumo Haniciaté HaM npeicKypaHTH (Tpaiicu) Ha Bci BuaM Barroi mpoaykiiii.

2. Mu perynspHO 3A1HCHIOEMO 3aKyMiBIIO... (Ha3Ba TOBapy) i XoTinu O 3HATH, 10 Bu
MOYKETE IIE 3alPOTIOHYBATH HAM.

3. Ilpocumo moBiAOMUTH, SIKY MpOoayKIito Bu BupobmseTe.

4. TIlpocumo Haxmicmath Ham Bamy TBepay mnponosumito. Mu mIOHHO oOnepKanu
JIIeH3110 Ha IMIOPT... (Ha3Ba TOBapY).

5. TIpocumo HamicIaTH HaM MPOIO3UIIT Ha MMOCTaYaHHs... (Ha3Ba TOBApy).

3anum na OMPUMAHHA PEKNAMHUX RPOCNEKMIE, npelcKypanmie (npaiicie)

1.  Mu 3amikaBuiucs MpOAYKLi€lo, sKy Bu BupoOisete, i paxi 6ymu 6 orpumarti Bamri
peKJIaMHi MPOCIIEKTH.

2. Ilpocumo HagicmaTh Imie KijdbKa pPEKJIAMHHX NPOCIEKTIB, OCKUIbKH Ti, mo Bu
HaJICNIaNH paHille, HaAIMIUTH 31 3HAYHUMHU MOIIKOPKEHHSIMHU.

3. TIpocumo HamicimaTé HaM peKIAMHHUN TPOCTIEKT YKPATHCHKOIO MOBOIO.

4. CnoaiBaeMocs, 1110 y Bamomy npocrnekTi 3a3Ha4€HO YMOBHU MOCTaYaHHs TOBAPIB.

5. IIpocumo HamiclaTH HaM MOBHUH MPEHCKYPAHT.

3anum na ompumanua iHghpopmayii npo aKicms i KiibKicmy npooyKyii

1. IIpocumo HagicnaTH qOKIaAHY iH(pOpMAIIio o AKicTh Bammx ToBapis.

2. [Ipocumo MOBiIOMUTH, YH € Ha BamomMy ckiiaji ToBapu BiAMOBIIHOT SIKOCTI.

3. Mu moxkemo npua0aTH TOBAapH JIUIIE BUCOKOT SIKOCTI.

4. TlpocuMo MOBIIOMHMTH, 4YM 3MOKeTe Bu mocrtayatu TOBapu, L0 BIANOBIAAIOTH
MDKHapOAHUM HOpPMaM, YIIPOAOBIK... POKIB.

5. byap nacka, iHpopMyiiTe HAC MPO MOXKIIMBI 3MiHH sIKOCTI Bamux ToBapis.

3anum na ompumanusa npooHoT napmii moeapy, 3aKynieni

1. Mu 3amikaBieni y npuadanHi mpoOHoi mapTii Bamoi npoaykuii. Byaemo BasuHi 3a
MIPOTO3UIIII.

2. IIpocumo MOBIIOMMTH, YW 3MOKeTe Bu moctaumTu HaM npoOHy mapTito.. . (Ha3Ba
TOBapYy).

3. bynb nacka, moBiZJOMTE PO MaKCUMaJIbHE 3HWKEHHS I[IHU Ha MPOOHY HapTito.

4. IToBimomte, Oy b J1acka, IKUM Ma€e OyTH MiHIMaIbHHHA 00CST TPOOHOT MapTii.

5. Slkmo mpoOHa mapTis 3aJ0BOJILHUTH Hac, Bu MokeTe po3paxoByBaTH Ha BEJHKI
3aMOBJICHHS.

6. [IpoGHna mapria Bamoi npoaykiii 3acBiqUUTh ii AKICTh, @ TAKOX TEPMIHU BUKOHAHHS
3aMOBJICHb.

3anum Ha OMPUMAHHA PEKOMEHOAUTT

1. Hac niikaButh nocein Bamioi criBmparti 3 ¢pipmoro... (Ha3Ba).

2. Ham Bigomo, o Bu ynpoaoBx KiJJbKOX POKIB YCIIIIHO CITIBIPAIIOETE 3 KOMIAHIEKO. ..
(nazBa). Uu He Morau 6 Bu natn 00’ €KTHBHY OLIHKY LIl KOMITaHii?

3. Sxoro € Bama qymka mipo o ¢ipmy? Sk Bu omiHtoeTe i mepcrekTuBu?

4. Hackinbku HaM BifjoMo, Bu cmiBrpamtoere 3 ¢ipmoro... (Ha3Ba) yIpoAOBK TPUBAJIOTO
yacy. Uu moxere Bu mopekoMenyBaTu Ham 110 pipmy?

5. Mu pi3Hanucs, mo Bu nigTpumyeTe qi0Bi KOHTAKTH 3 YCTaHOBOIO. ..

(Ha3Ba).

3anum na ompumanusa peKomenoayii 6e3nocepeonso 6i0 0ino6o20 napmuepa

1. Bynp nacka, moBizmomMTe Ha3By Bamoro 0aHKy Ta HaTIIUTITh IUJTOBI PpEKOMEHAITI.

2. Jlns mignucaHHs HaIIoi yroAau MpocuMo Bac HaxicnaTh HaM A1I0OBI peKOMEH A,

3. OckiTbKM y Hac HEMae J0CBiAy cmiBmpari 3 Bamoro ¢ipmoro, mpocumMo HagiciIaTh Ham
pEKOMEH/IalliliHi JTUCTH.

4. Bynp nacka, HajlaiiTe HaM MOBHY 1H(OpMaIrito nmpo Bammx Kiri€eHTiB.

5. IIpocumo noBiomMuTH Mpo (ipmu, SKUM Bu Bike mocTayanu CBOIO MPOAYKLIIO.

3aneeHeHHA 6 0OMPUMAHHI KOHpIdenyiiinocmi

1. 3aneBHsieMO, 110 Barma iHpopmariisi BAKOPHCTOBYBAaTUMETHCSI KOH(]1IEHITIHHO.



28

2. 3aneBHsieMo Bac, mo Hagana iHpopMalis He IOTPaNuTh 0 9yKuX pyK. bByaemo pani
HAJaTH B3aEMHY MOCIYTY.

3anum i3 WpUOUYHUX RUMAHb

1. Ham motpiOHi mocnyru anBokara (HoTapiyca) B ...Uu 3Mornum 60 Bu koro-neOynb
MOPEKOMEHYBaTH?

2. Ham mopexkoMeHnayBanu (Mopaanin) 3BepHyTHCs 10 Bac Hami maptHepu i3 dipmu ...
(ra3Ba). Bynu 6 Bam mmpo BasuHi, sikOu By 3Morim npecTaBiasaTH Hallli iHTEPECH B ...

3. Sxmo Bu He 3MoKeTe MPUNHATH 1LI0 CIpaBy, MPOCUMO MOPEKOMEHIYBATH HaM 1HIIY
I0pUIUYHY (BipMy, 3 IKOFO MU 3MOTJIH O CITIBITPAIIOBATH (0 SKOT MU 3MOTJIH O 3BEpHYTHUCH).

4. Y mo3o0Bi, mo #oro Hama (ipMa mojana A0 CyAy, MH IIUJIKOBHTO MOKIAJAa€MOCS Ha
Bamoro ropucra.

6. IIpocumo noBigOMUTH TapubU HA FOPUTUIHI TTOCITYTH.

JlucT-BUMoOra — oauH 3 BUAIB OQIMIHHOTO JUCTa, B SKOMY BiJIIPABHHUK CIIOHYKA€
azpecaTta HECTH BiJMOBIJAIBHICTh 32 MOPYIICHHS MPUUHATHX Ha cebe 3000B’s13aHp (TOTalIECHHS
3a00pTOBaHOCTEH, BiJIIIKOAYBaHHS 3aOisTHOT IIKOH, TOBEPHEHHS IPOIIOBHUX KOIITIB, HATaHHS
JIOKYMEHTIB TOIIIO).

Jlucr cxmamaetecsi Ha (QipMOBOMY OJIaHKY KOMIaHii, SIKUH TTOBHHEH MICTUTH BCI
HEOOXITHI PEKBI3UTH.

VY oMy JIMCTI BKa3y€eThCs MIPUYMHA 3BEPHEHHS, PO3’ICHIOETHCS BUMAJIOK, SIKHH CTABCH.
[Tpamroroun Haj 3MICTOM JIMCTa-BUMOTH MOTPIOHO YITKO BU3HAUWTH, SKa yMOBa JIOTOBOPY HE
BUKOHAHA, $KE€ TMpaBO MOPYIIEHO, sKI OO0OB’A3KM HE JOTpuMaHl. Y IMX BHUMaJAKax
PEKOMEHTYEThCSl BUKOPUCTAHHS CTAHIAPTHUX 3BOPOTIB: 8i0N0BIOHO 00 YMO8 002080PY, V 38 S3K)
3 HEBUNIAMOIO, 36AJCAIOYU HA HEBUKOHAHHA Bamu 30006 a3anb, 6HACIIOOK NOCMABKU HEAKICHO20
moeapy, 6HACHIOOK 3pu8y 00CMABKU, Yepe3 BGIOCYMHICMb GIONOGIOHUX OOKYMEHMIB, uepes
nepesulyeHtss 4acy OYiKkyeawus TOmo. JlokazaMu MOXYTh CIyTyBaTH BUTSATH 3 OQiidHUX
JIOKyMeHTIB. Lle cripusitiMe 0OTpyHTOBAHOCTI.

Takox y ymcti y Gopmi yabTUMATyMy BUCYBAIOTHCS KOHKPETHI BHMOTH 1 TEPMIHH iX
BUKOHaHHSA. HeEOoJAMIHHO BKaXiTh TEpPMiH, IMPOTITOM SKOTO BIAMOBIZAaY 3000B’sI3aHUMN
3aJJOBOJIbHUTH BUMOTH 0e3 3BepHEHHS A0 cyay. ['pomoBa cyma 3a3HadaeTbcsi muppamu i
MIPOMTUCOM.

BkaxiTh 3ax01u, sKi OyIyTh BXKHTI B pa3i irHOpyBaHHS BUMOT.

Jlucr-nperensisa. Ctunb BUKIaAy TpeTeH3ii mMae OyTH BUKIIOYHO IiIOBUN, MICTUTH
IPOMO3ULI0 1 cTaHgapTHi (pasu B HeWTpadbHOMY TOHI. HempumycTumi morposu, IMIaHTaxi,
00pa3u, 3aKIMKU J0 TMOPSATHOCTI. TeKCT He TOBUHEH MICTUTH opdorpadiuHuX 1 MyHKTyaIllIHHUX
OMUJIOK.

Jlo nucta MOXYTh JOAABaTHUCA JOKYMEHTH (KOImii), IO 3acBiAYyIOTh MPaBIUBICTh
MOpYyIIEHbh 1 TPaBOTy MPOMOHOBAHMX BUMOT. Y I[IbOMY BHWITAJIKy CKJIAQA€ThCS TMEPENTiK
JIOKYMEHTIB 1 KUTBKICTh apKYIITiB KOKHOTO 3 HHX.

2. Oco0aMBOCTI HATUCAHHS JIMCTIB, AIKi He MOTPeOYIOTH BiANOBIai

Jlo mucTiB, 0 He nompebyroms 8i0n06idi, HaIEeKaTh:

* TUCTU-TIONIEPEIKEHHS;

* TUCTH-HAra/lyBaHHS;

* TUCTH-TIIITBEPIKCHHS;

* JIUCTH-BIIMOBH;

* CYNpOBIJIHI JIUCTH;

* rapaHTINHI JUCTH;

* TUCTHU-IIOBITOMIIEHHS;

* TUCTH-PO3MOPSIKEHHS.

Jucm-nazadysanna — 1e ciayxOOBHH JHCT, Yy SKOMY HAEThCS NMPO HAOIIKEHHS YU
3aKiHYEHHs TEpMiHY BUKOHAHHS TEBHUX 3aBAaHb, 3000B’s3aHb, y 3B S3KYy 3 YUM HEOOXITHO
BXKUTH BIATIOBITHUX 3aXO/IiB.
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HaranyBanus HeoAMiHHO Mae OyTH JOOPO3UWIMBHM, HEHAB'S3IIMBUM: Y )KOIHOMY pasi HE
CJiJ 3BUHYBauyBaTH aJpecara, OCKUIBKM TPUYMHOIO 3aTPUMKU OIUIaTH 4YHM HECIUIaTH,
HANpUKIaJl, MOKe OyTH TyXKe CKpyTHa (iHaHCOBA CUTYAIlisl, B SIKii BiH OITMHUBCS.

3MiCT JIMCTa-HArayBaHHs HacaMIepes 3aJIeKUTh Bl TOro, BIEplIe, BAPYTe Yu BTPETE BU
HarajJyere MapTHEPOBI NMPO BHKOHAHHS HOTro 3000B’s3aHb, HENOTPUMAHHS TEPMIHY OILUIATH
paxyHKIB TOIIO. SIKIIIO KIJIIEHT HE pearye Ha Ballll HarajyBaHHS, TO, 3BMYANHO X, BU 3MYIIEHI
Oyzere MOBIIOMUTH HOMY PO CBiif HaMmip 3BEPHYTHCS 1O CyIy W po3ipBaTH KOHTpakT. OmHaK
HAaBiTh y IbOMY Pa3i CTHJIb JIUCTA Ma€ OyTH YEMHUM, CTPUMaHHM.

THUITOBI MOBHI 3BOPOTU

Ilepwe nazaoyeanns

1. Jo3BonsTe Bam HaragaTu mpo...

2. KopucTyrounch Haroj01o, 103BoJbTe Harajarty, mo Bu maere 3a60proBaHicTh...

3. [Ipocumo Bac 3BepHYTH 0COOIMBY yBary Ha Te, 10 y Bac € 3a0oproBaHicTs Ha CyMmy...

4. Xotinu 6 varagatu Bam mpo...

5. Haragyemo Bawm, mo TepmiH moaHHs 3BiTiB MUHYB... (J1aTa).

Iloemopni nazadyeanms

1. Hawm ny»e He3pydHo, 1110 3MyIlIeH]1 3HOBY Harajatu Bam mpo...

2. Ha xanb, 3mymieni 3HoBy Harazatu Bam, mo i goci He oTpumanu Biag Bac
OIIJTAUEHHX PaxyHKIB.

3. Hawm ny>xe mpukpo, 1110 3MyIieHi 3HOBY HaraayBaTH MPO HASIBHICTH KIJTBKOX 1 10C1
HE OIJJaY€HUX PaxyHKIB.

4. Bame HeOakaHHS YiTKO JOTPUMYBATHCS TEPMIHIB OIUIATH € MOPYLICHHSM yMOB
KOHTPAKTY.

5. Mu nikonu He TypOyBanum 6 Bac Takumu HaragyBaHHsSIMHU, sikOM Bu BuacHO

BUKOHYBAJIH CBOI IUIATIXHI 3000B’ I3aHHSL.

Ocmanne nazadyeannsa i nonepeoyHceHHa nPo no0alIbui WPuOuUHi Oii

1. Bamra 3aTpuMKa 3 OIUIATOI0 PaxyHKIB € CEpHO3HMM MOPYIICHHSM YMOB KOHTPAkKTy,
TOMY MM 3MYILIEH] NTepelaTH L0 CIpaBy O HAIIOTO IOPUINYHOTO BIUILTY.

2. Ockinbku Bu He BigpearyBasii Ha Hallli HEOJHOPA30B1 HAraJyBaHHS, MU TEpeIaTH
CIpaBy HAIIOMY a/IBOKATOBI.

3. Ham my>xe mpuKpo MOBIJOMIISITH, IO 3 OTJISAY Ha BEIHMKY 3a00proBaHicTh Bamn kpeaut
TUMYacCOBO 3aKPHTO.

4. Ha »anp, TpuBaJia Hecrylara Bamu paxyHKIB 3MycCWiIa Hac MEpelaTd If0 CIpaBy
a/IBOKaTOBI.

JIMCT-miATBEP/DKEHHS — 11€ PI3HOBU[ CIIy>KOOBOTO JIUCTA, B SIKOMY 3aCBIIUy€MO TOH YU
TOMW (haKT: MATBEPHKYEMO OJICpKAHHS JIUCTIB, IEPEKa3iB, MIHHUX Marepis.

TUITOBI MOBHI 3BOPOTU

1. My 13 BASYHICTIO MIATBEPIKYEMO OJiepKaHHs Barmioi mpono3uttii Bif ... (naTa).

2. Basani Bam 3a moBTOpHY iH(OpMaIriro moao Bamoi crierianbHOT Ipono3uiii.

3. Mu o¢imiifHO TiATBEPAKYEMO CBOIO 3rOy i MOBIAOMISIEMO, IIIO ...

4. MiHICTEpPCTBO OCBITH 1 HAyKH YKpaiHH MiITBEPIKYE, IO ...

5. 3 BAAYHICTIO MIATBEPAKYEMO OfiepKaHHA Bamioro zamuty i XoueMo 3aleBHUTH, IO
MU 3alliKaBJICHI B yCTAHOBJICHHI B3aEMOBHTIIHOI CHIiBITpari 3 Bamu.

CynpoBinHuil 1uCT — 1€ CIIy’)KOOBUH JIHMCT, IO JOJAETHCA O OCHOBHOTO JOKYyMEHTa
(HaknamHOi, paxyHKa-(paKTypH, KaTajory, HpOCIEKTy, TpeHCKypaHTa, KpeclieHb, OYKIETiB,
3pa3kiB HOBUX TOBapiB) Ta 1H(GOPMALIHHO CYNpOBOMXKY€e Horo. 3a3Buyail e HEBEIMKHHA 3a
00CAroM JIMCT, 110 MICTUTh Ha3BH Ta MEPEJIK HAICIaHUX TIOKyMEHTIB.

THUIIOBI MOBHI 3BOPOTU

1. Ha Bame mpoxaHHS HAQJCHIA€EMO paxyHOK-(akTypy 3a TapTiio BiJBaHTaXEHOTO
TOBapY.

2. Jlomaemo mepeltik Hamoi HOBOI MPOTyKITii.
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3. Hancumaemo Bam ctpaxoBi Oianku, HEOOXigHI At TOTO, 100 MOAATH 3asBY IMPO
CTPaxOBH BUITAIOK.

4. Hancumaemo Bam ctpaxoBwuii cepTudikar.

5. CnoniBaemocd, mo Bu 3amikasurecd ...

6. Bynemo pazi HanmaropKeHHIO B3a€MOBUTIIHUX KOHTAKTIB 13 Bamoro dipmoto.

JIuCcT-noBiTOMJIEHHsI — B CIY>KOOBOTO JIMCTYBaHHS, IO MICTUThH 1H(GOpPMAIIIO TIPO
Jiesiki HOBUHH 200 (haKTH, SIKi MOKYTb OyTH BayKIIMBUMH SIK JIJIsl BiNIPABHUKA, TaK 1 OJIEp)KyBaya.

3a MpU3HAYCHHSIM JIMCTU-TIOBITOMJICHHSI TOAUISIIOTh Ha 1HIIIATHBHI 1 BIAMOBITHI, 3a
(GopMOI0 1 3MICTOM — MTOBITOMJICHHS, ITiITBEP/PKEHHS, CIIOBIIIICHHS, peKIaMHO-iHPOpMaLiliHi Ta
iH. HaliuacTimie BOHM HEBEJIHKI 32 0OCSATOM 1 KOPOTKI 32 3MiCTOM.

@OyHKIIIEIO JTHCTA-TIOBIIOMIICHHS € iH()OpMYBaHHS MPO Micle, 9ac, GpopMy mpoBeneHHS
odimiitHoro 3axoay — KoH(eEpeHilii, Kpyrjoro CToiy, 3acilaHHs METOAUYHOI KoMicii, popymy Ta
iH. KpiM TOTO, MOBIOMJIEHHSI OJATKOBO MOXKE HECTH iH(OpMAII0 PO YMOBH 1 IpOrpaMu
3ax0/1y, HOro MOPSAKY AEHHOTO, PO 3aCHOBHUKIB Ta CKJIAJ YYACHUKIB, PO MYHKT MPOBEACHHS,
MiCIle 3HAXOPKCHHS, 1HIII TOAPOOHIIi.

[lle omuH mOMyNsPHUN PI3HOBUJ JIHCTA-TOBIAOMJICHHS — CHOBIIIEHHS. Y HBOMY
MOBITOMJISIETBCSL TIPO 3MiHY IOPHIMYHOI ajgpecd, 3MiHy Ha3BH (ipMu, JIKBimamii oprasizaimii,
3MiHYy PEKBI3HTIB, BTpaTy JOKYMEHTIB TOIIIO.

Haiibinpm 49acTo 3ycTpidarloThCsl peKIaMHO-iH(pOpMaliifHi JUCTH-TIoBimoMIeHHs. Llei Tum
BUKOPHUCTOBYIOTh Ui TOIIMPEHHS BiJOMOCTEH TpO TOBap, IO MPOCYBA€ThCs, ab0 HaaaHOT
MOCITYTH 3 METOIO 3aJTy9YCHHS HOBUX KIII€HTIB, aKTUBI3AIlI] MPOIAXKIB.

JlucT-moBijoMIeHHS HE Mae€ CTaHAapTHOI (opMH HamucaHHS, TOMY HOro 3MICT
BUKJIAIAETHCS B JOBUIBHIN (opMi. BiH MOBHHEH MaTH YiTKy CTPYKTYpY: 3arojOBOK, 3BEpHEHHS,
OCHOBHY YaCTHHY, BUCHOBKH.

Ingpopmayiiinuii n1ucm — 1INOBUH JUCT, B SIKOMY aJpecaTy IOBITOMIISIOTHCS
iH(popMaliro 0piliHHOTO XapaKTepy.

[npopmarniiinuii  TUCT ONM3BKWN 32 3HAYCHHSM JIO JIUCTA-TIOBITOMIICHHSM 200
PEKIIAMHOTO JIUCTA, aJie € OUIBII NTUPOKKUM 1 iHPOPMATHBHUM.

Po3nopsizkeHHs1 — IpaBOBUN PO3MOPSAYMN JOKYMEHT, SIKUH BHUJAETHCS YIPABIIHHAM
YCTaHOBM 3 HAKa30M BHUPINIMTHA TEBHI ONEPAaTUBHI NHUTAHHA. PO3MOPSIKEHHS CTOCYETHCS
00MEKEHOTO KOJIa JIFOJIEH, CIIIBPOOITHUKIB 1 Ma€ KOHKPETHI TEPMiHH BUKOHAHHSI.

JIucTu-po3nopsKeHHs CKIIaIaloTh Ha O(MIMiHHUX OJaHKaX YCTaHOBH.

Le#t nuct ykinagaeTbes Big mepioi 0coou, MiCTUTh KOHCTAaTyrouy npeamOyity (BCTyITHA YacTHHA)
1 po3mopsauuii TEKCT. Y TepIni YacTHHI BKa3yIOTh 1 OOIPYHTOBYIOTH 3amlpOINOHOBaHi ii.
JlomyckaeTbCsl BUKOPUCTAHHS CTaHAAPTHUX (DOPMYIIOBaHb (3 0271420y Ha me, 8paxogyiouu
suUWecKazame, Ha NIOCmMasi, 32i0HO i3 6KA316KOI0 Ta 1H.).

Jlo ckiagy po3mopsiiuoi YaCTHHHM BXOAMTH MEPeIliKk BCTAHOBJICHHUX Mi€BHX 3axo[iB. [Ipu
IIbOMY TPU3HAYAETHCS BIAMOBITATHFHII BUKOHABEIh 1 TEPMiH BUKOHAHHS.

PosnopsixkenHs Mae OyTH YITKO 1 KOHKPETHO C(OpPMYJIbOBaHO, BHUKOPUCTOBYIOUU
pO3MOBiIHI peYeHHs. BOHO He TOBMHHO MICTHTH CKJIAQIHUX BHpa3iB, 3BOPOTIB, 3alBUX
MOJIPOOHII.

JlucT mianucyeThest KepiBHUKOM ab0 1HIIIOK 0CO00I0 B MEXaX Ha/IaHUX MTOBHOBAXKEHb.

JlaToro po3mops/pKeHHS € nata Horo minmucanHs. [licast peectparii BoHO HaOyBae
cTaTycy ogimiifHOro.

3. Bumoru 10 yKJIaJaHHA HUPKYJISAPHUX JHCTIB

Hupkynapuuit aucm — 1€ TIMCBMOBE PO3MOPSKEHHS BUIIECTOSINOI OpTraHi3aii,
CKJIaJICHE B OJTHOMY TEKCTI 1 po3iciiaHe IEeKIIbKOM HUKUECTOSIIIUM MiAMPUEMCTBAM OJJHOYACHO.

LupKynspHi JUCTH JIy’Ke IIMPOKO HPUMHATI B NPAKTULI JiNOBOrO CHUIKYBaHHA. IX
NpU3HAYCHHS — HaJaTh 1H(OpMALil0 OJHOTrO 1 TOro X 3MICTy Ha Kinbka amapec. JDxepemom
PO3CHIIKH LIUPKYJIAPHUX JIHCTIB €, SIK MPaBUJIO, KEpIBHA OpraHizaiis, sika iHGopMye mierii i
i IpUEMCTBA.
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HupkyasipHU JTMCT TIAMUCYEThCS KEPIBHUKOM OpraHizamii, a 3 NmHUTaHb (iHAHCOBO-
OyXranTepchbKoi MisIBHOCTI, OOJIKY Ta 3BITHOCTI — TOJIOBHUM OyXraiarepoMm abo KepiBHUKOM
(1HaHCOBO-OYXranTepChKOI CIIyKOu.

Pekeizumu yupkyaapuux aucmie:

. HaiimenyBaHHs Ta agpeca opraHizallii — BiApaBHHUKA JIHCTA;

o Howmep (inzmekc) 1 gara nucra;

. HaiimenyBanHs abo ajpeca opraHizalliid 1 mocajoBUX 0cid — oJlepKyBaviB
JMCTA;

. Koportkuii 3micT nucra;

o TekcT nucra;

. [Nepenix monaTKiB i3 3a3HAYCHHSAM KUTBKOCTI apKYIIIiB;

. [Tinnuc kepiBHMKa opraHizaiii abo #Horo 3acTymHHKa, a 3 MUTaHb
(diHaHCOBO-OyXTaNTepCchKOl MisIIBHOCTI, OOJIKYy Ta 3BITHOCTI — WIANKC TOJIOBHOTO

Oyxrantepa abo kepiBHUKA (hiHAHCOBO-OYXTanTepChKOi CIIyKOu.
4. OcHOBHI NpaBWJIa CKJIAIAHHS FApPAHTIHHUX JIUCTIB

I'apanmininui 1ucm — 1e ciy>k60BUH JHCT, AKOTO MUIIYTh JUIs MIATBEPKEHHS ITEBHUX
YMOB, 3000B’si3aHb. 3/1€0UIBIIOrO TapaHTYIOTh OIUIATy 3a TIEBHI IOCIYyTH, BUKOHaHY poOOTy,
HaJlaHy ’KUTJIOBY IJIONLY, SKICHE BUKOHAHHS POOOTH.

VY rapaHTiHHHX JHCTaX BAapTO MOOTPUMYBATHCS €THYHUX HOPM CIUIKYBaHHI — ¥y
BBIWIMBIH, TAKTOBHIN (hOpMi BUCTIOBIIIOBATH TOTOBHICTh /10 IEBHUX Aiil.

Taki nucTu anmpecyloTh oprasizaiii, yctaHoBi, ¢ipmi un okpemiit ¢imii. ['apaHTiiiHnit
JUCT MiJIUCYIOTh KEPIBHUK 1 TOJIOBHHM OyXTaiTep yCTaHOBU.

THUITOBI MOBHI 3BOPOTU

1. TapaHnTyeMo oIu1aTy paxyHKiB.

2. Mu moxxeMo HagaTu Bam aGCcoOTHY rapaHTiio SKOCTI...

3. I'apaHTyeMO peTenbHy NMepeBipKy SIKOCTI HALIMX TOBApiB Mepe] X BiABAHTAXKEHHSM.

OTtxe, ciry:)kOOBiI JIMCTH HaJeXaTh IO BAXIJIMBHUX 3ac00iB BCTAHOBIEHHS O(DiliHHUX,
CIyk0OBUX KOHTaKTiB MIDXK MIANPUEMCTBAMH, OpraHi3alisMH, ycTaHOBamMH, (QipMaMu Ta
3aKnazaMu. Mera ix — NOSICHUTH, IEPEKOHATH, MOIH(POPMYBATH 1 CHOHYKATH ajapecaTa JI0 MEeBHOI
il

IutanHs 111 06roBOPeHH

1. PosrisHbTe pi3HOBUIM JIKCTIB, SIKI MOTPEOYIOTH BiAMOBIII.
2. 3’scyiiTe 0COOIMBOCTI HATUCAHHS JIUCTIB, SIKI HE MOTPEOYIOTH BiAMIOBIII.
3. CxapakTepusyiTe BUMOTH JI0 YKJIaJaHHS KOJICKTUBHUX, CYTPOBITHUX,

PEKOMEHIAIMHUX JTUCTIB.

I[IpakTu4Hi 3aBIaHHSA

3aBaannga 1

Hanumrith JUCT-3a0MT HA OTPUMAHHS KPEIUTY.
* [I]o make nucm-3anum?

* Axi sioomocmi éapmo 3a3Havamu 8 yux aucmax?
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3aBaanus 2

Hanuumith JaucT, y AKOMY 3BepTa€cTecs 10 NAPTHEPiB 3 MPOXAHHAM:

a) Hamatu AOKIanmHy iH(opmarmiro mpo (GipMy .., 3 SKOK BH XOTUTH O CHIBIPAIfOBATH;
0) TepMiHOBO 0€3 3BOJIIKaHb OIUIATUTH MPOCTPOUCHI PaXyHKHU; B) TOBEPHYTH 3alIOBHEHI CTPaxoBi
JOKYMEHTH; T) HAHOIIMKYINM 9acOM PO3TIIIHYTH Hallli MPOTO3HUIii i TIOBIZOMUTH MPO PIllICHHS;
I') Mpo HeBeNuKy NoxepTBy y KuiBchbkuit autsauuit poH.

3aBaaHHd 3

Hanmuuith JMCT 10 KJIi€HTIB, y AKOMY Harajayere, 0 TepMiH OIUIaTH PaxyHKIB 3a JApPyK
3aMOBJICHOI moJtirpagiuynoi npoaykuii MUHAE ... (1aTa).

* [I]o maxe nucm-nazadyeauHs?

* V akux eunaokax nuwyme aucmu-1azadyeanus?

* Axux npasun éapmo 0ompumyeamucs nio 4ac HanUCaHHsA Makux 1ucmis?

* Bio uozo 3anesxcumso smicm aucma-uazaoy8anHs?

3aBnanns 4

Hamuuith JuCT, B IKOMY BHCJIOBJIIOETE He3a/10BOJIEHHS 3 NPHBOAY HEBiANOBiIHOCTI
3aMOBJICHHX i Bi/IBAHTa’KEHUX TOBAPIB.

* [aiime eusnauenHs ybo2o0 OOKYMeHma.

* 3anuwims munosi MOGHI 360pOMU, AKUMU 6APMO CKOPUCMAMUCS NIO 4AC HANUCAHHA TUCTMIG-
npemens3iu.

3aBaanusa 5

BukopucToByHOUYH MOJaHI HMKYE CJIOBA TA CJOBOCIOJNYYeHHs (Ha BUOIP), HANMIIITH JIMCT,
y SIKOMY: a) BiIXWIsS€Te MPOTO3HUIII0 B3SATH y4yacTh y KoHdepeHiii «Hesanexxna aepkapa i
Jep>kaBHA MOBa»; 0) Haraayere MapTHEPOBI MPO BENUKY 3a0OproBaHICTh Bamnil Qipmi, ska
IPOJIOBXKYE 3pOCTATH; B) BUCIOBIIIOETE HEBIOBOJICHHS 3 MPUBOJAY TMOPYIICHHS YMOB YKJIaJIE€HOI
YTOAM 1 BUMaraete HalOIMKIUM 4acoM JIIKBITyBaTH iX.

Ha »anp, MOX/IMBO, NEpeayciM, CHOAIBAEMOCS, 3a MOBIIOMJIEHHSIM, HacaMIepesa, BOAHOYAC, 3
OTJIsiy Ha, MaOyTh, IIEBHA P14, PO3PAXOBYEMO.
* [losicHimb a#cusanHs po30ilosuUx 3HAKIE.

3aBnaHH 6
Hanumits cynpoBigHuil 1McT Ha O1aHKY YCTaHOBH.

3aBnanns 7

Hamumite nuct-pekoMenaanio Ha ocoly, sika Oepe yuyacTh y KOHKYPCl Ha 3aMillIeHHS BaKaHTHO1
nocaju. 3'CyiTe pi3HUII0 MIXK XapaKTEPUCTUKOIO Ta PEKOMEHIAIIHIM JTUCTOM.

3aBaannsa 8
Hamumnite TucT-moasiky oprasisaiii, sska (iHaHCOBO IMiATPUMaJia BaXKIIUBY TOOPOUYHNHHY aKIIifO.

3aBaannga 9
Harnumnite pekoMeHIaIifHoTo JIUCTAa MO0 MOXKIMBOCTEH HAJIAar0PKEHHS CITIBPOOITHUIITBA.

3aBgannsa 10
Hamumiite nucT-noasiky Ha HafaHy ¢piHAHCOBY JOMOMOTY BUAABHHUITBY «PaHOK».



3aBnanus 11
Harumnite mucT-BubaveHHs 3a 3aTPUMKY ITOCTa4aHHS TOBapiB.

3aBaannsa 12
Hanumite nuct-BubadeHHs 3a 3aTPUMKY OIJIATH PaxyHKIB.

3aBpannsa 13
Hanumrite nucT-BubayeHHs 3a CHi3HEHHS Ha 3yCTpiy, 3aTPUMKY 3 BiATOBIIIIO.

3aBnanus 14
Harumnite TucT-BiTaHHA 3 BIAKPUTTAM (DiTii.

3aBaannga 15
Hamumite nuct-BiTaHHs 3 10BijeeM (ipmu, 1 mpariBHUKA.

3aBaannga 16
HamumiTe nmucT-3anpornieHHs Ha MixkHapoHy KOH(EpeHIIio, pOpyM 9u CUMITO31yM.

3aBnanus 17
Harnumnite JTucT-3anmpoiieHHs Ha MPE3eHTAII0 KHUTH.

IIuranns aas CaMOKOHTPOJII0

1. Ha3BiTh pi3HOBUIM JTUCTIB, sIKI TOTPEOYIOTH BiAMOBII.

2. ToscHITH 0COOTMBOCTI HAITUCAHHS JIUCTIB, SKi HE IOTPEOYIOTH BiIIOBIJII.
3. CxapakTepusyiTe CTpYKTYpY HUPKYISIPHOTO JIHCTA.

4. 3’scyiTe 0COOMMBOCTI YKJIaIaHHS TapaHTIHHOTO JIKCTA.

PexomennoBani JgitepatypHi axepeaa: [1, 3, 6, 8, 10, 14, 16, 17, 18, 19].
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TEMA 4. HAUTAIIOBIIII IOMUWJIKA B MOBI CJIY’KBOBHUX JIUCTIB

Merta: mpoanamizyBaTé MOP(OIOTIYHI Ta CHHTAKCHYHI IMOMHJIKHA B TEKCTi CIYKOOBUX
JUCTIB, OnUcaTH (pOPMyIIH BBIWIMBOCTI y CIIy)KOOBUX JIHCTAX.
OCHOBHi MOHATTHA: CITy’)KOOBUH JHCT, MOP(HOJIOTIYHI TIOMWIIKH, CTHIIICTUYHI TTOMHJIIKH,
¢dbopMyInu BBIUIIMBOCTI.
IInan cemiHapcbKOro 3aHATTSH

1. Mop@dooriuyHi MOMHUIKA B TEKCTI JIUCTIB.
2. CTuiCTUYHI OTPiXH Y MOBI CITy>KOOBHUX JIMICTIB.
3. ®opMynu BBIWIUBOCTI Y CITy’)KOOBHX JTUCTaX.

TeopeTnunnii MaTepiaJ

1. CTpyKTypHIi NOMHJIKH B TEKCTi CIy:K00BHX JINCTIB

o cknamanHs Ta 0opOPMIICHHS JIMCTIB II¢ 37aBHA BHCYBAIHCS YiTKi BUMOTH, 3 METOIO
JOTPUMAaHHS SKUX YKJIaganucs BianoBimHi 30ipHukHU. Ciny:kO00BHIl JIHCT OyIb-sKO1 opraHizarii
Mae OyTH CKiIaaeHuid Ta o(opMJICHHH Ha crelialbHOMY OJNaHKy, y pa3i BiIICYTHOCTI SIKOTO
BUKOPUCTOBYIOTh 3arajbHUN OJIaHK 3 OOOB’SI3KOBUM BIATBOPEHHSM JIOBIAKOBHUX JaHUX IPO
OpraHizamito: IMOIMTOBOI aapecH, HOMEpiB TenedoHiB, (akciB, TEIEKCiB, paXyHKIB y OaHKY,
aZipecu eIeKTPOHHOI MOIITH, 1HIITNX BIIOMOCTEH Yy pa3i moTpedu.

Bynp-sixkuit cimy>x00BHIl JUCT MOBMHEH MaTH 3arojoBOK A0 TeKCTy. HasBHICTH 1bOro
PEKBI3UTY 3HAYHO MOJIETIIye POOOTY 31 CIIy’)KOOBHUM JIMCTOM Ha BCIX €Tarax Horo mpoxoaKeHHs
— Big peecrpamii B oprasizamii-aJpecaHTi JO HampaBJIEHHS IO CIPaBH IICIs BUKOHAHHS B
opranizamiiagpecati. TekcT ciyx0oBoro nucta Mae OyTH BHKIAJEHUH CTHCIO, TPaMOTHO,
3p03yMiIO 1 KOPEKTHO, 0€3 TIOBTOPIB Ta BXKMBAHHS CIIIB 1 3BOPOTIB, SIKi HE MalOTh CMHCJIOBOTO
HaBaHTaXCHHS.

OcHOBOIO Ci1y’K00BOT0 JIMCTA € TEKCT. XapaKTepHUMH O3HaKaMU TEKCTy MOBUHHI OyTu
MPAaBUIBHICT; 3MICTOBHICTh; MOCTIIOBHICTh Ta JIOT1YHICTh BUKIAAY; TOYHICTh; JIOPEYHICTH Ta
JOIIJIBHICT.

[Tig yac aHami3zy TEKCTIB CIy>KOOBHUX JHCTIB MOXYTh TPAIUIATUCS CTPYKTYpPHI MOMUIIKH.
Hanpuknan: XT3 imeni Manuwesa npocums nogecmu HA8UAHHA KePIGHO20 CKNAOY 3 NUMAHHA
CKAAOAHHS] MEKCMI8 CAYHCOO0BUX OOKYMEHMIB.

VY 3B0poTHOMY CTIOCO01 TOOYI0BH ONMCOBA YaCTHHA CTOITH IMiCisl BUCHOBKY. Hanpukman:
Ilpoekmom npoepamu ceminapy nepedbayena 00nosiob Bawoi opeanizayii na memy
« Yuigixayia cucmem ookymenmayii».

Kommo3uriiiHa cTpyHKICTh CITy>k00BOTO JTUCTa BH3HAYAETHCS MOCTIAOBHICTIO BHUKIALTY,
XapakTepoM 1 00CATOM BiZIOMOCTEH, IO BKIIOYAIOTHCS 0 JOKyMeHTa. [IpaBuibHE CIpUHAHSATTS
TEKCTY JOCATA€ThCS 3a JOMOMOIOK JIAKOHIYHOTO BHUKIALy CyTi crnpaBd. Y 3MICTI JIUCTa
HEoOX1/IHO BUAUIATH TOJIOBHE, a MOAPOOHUIIl Ta APYropsAaHi Aetaii omyckaTd. KoxeH aprymMeHT
MOTPiOHO JOTOBHIOBATH BAKIUBUMH (aKTaMH 1 [IUPpPaMH.

3a3Buuail AUTOBHIA JTUCT Ma€ Ty’Ke YiTKy CTPYKTYpY 1 He mependadae 3aiiBoi iHpopmarii.
B HhOMY Tpeba mojgaBaTH JHILIE TI KOMIOHEHTH, SIKI MalOTh O€3MocepeiHE BIIHOLIECHHS 1O TEMH,
Ha SIKy BM MOrO IUIIETE.

OTxe, npaBWIbHO OQOPMIICHHUN, HEABO3HAYHUN 3a 3MICTOM, O€340raHHUM 3 MOTJsay
CTPYKTYpH, TPaMOTHO HaNHMCaHUH JUCT CTaHE 3aloOpyKOI0 YCIMIXy CIpaBH OpraHizaiii,
CHPUSATHME CTBOPEHHIO JOOPOro BpaskeHHs PO Hef.
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2. TlopyueHHsI NOPAAKY CJIiB Y pe4eHHSAX K MOMUWJIKA y MOBI JucTa

[Topsimox cmiB — 11e BIACTHBE MOBI B3a€MHE PO3MIIIICHHS YJICHIB PEYEHHS BiAIOBIAHO 10
CMHCJIOBOT CTPYKTYpH BHCIIOBIIOBaHHSA. BiH 3yMOBIEHHMI TpaMaTHYHOIO OYJOBOIO MOBH,
3aKpIIUIEHUI JIITepaTypHOIO TpaauLi€el0. YKpaiHChbKa MOBa JOIYCKae BIJHOCHO BUIBHUA,
THYYKHU TTOPSZIOK CIIIB y peUeHHI. [CHy€e TIOPSA0K CIIB npsmuil i 360pomuuti (1HBEpCis).

OpHiero 3 ocobauBoCcTe MOOYAOBU peueHHs B OQILiHO-I1I0BOMY 1 HayKOBOMY CTHIISIX
MOBH € TIPSIMHH TOPSIOK CINiB. BiH BHpakaeThCsl y TaKUX MO3HIIAX TOJOBHHUX 1 JPYTOPSITHUX
YJICHIB PEYECHHS:

e  TIAMET CTOITh Mepel MPUCYIKOM: [H(ayiss cmana Hesid €EMHOI0 03HAKOI eKOHOMIKU 8

XX cm.;

e VY3rO/DKEHE O3HAYCHHS, BHUPAXECHE 3aMEHHUKOM, NPUKMETHHKOM, IIOPSIKOBHM
YUCIIBHUKOM, JIENPUKMETHUKOM, CTOITh Iepell O3HauyBaHUM CJIOBOM: 0COOIUBOCH
IHAYTUHUX NpoYeci8 Y nepexiOHUX eKOHOMIKAX,

e HEY3rOoJUKEHE O3HA4YeHHs (BHUpaK€HE IMEHHHUKOM, HEO3HAa4eHOIO (HOPMOIO i€CiIOBa,
MPHUCIIBHUKOM Ta 1H.) BXKUBAETHCS IMICIS O3HAYYBAHOTO CIIOBA: YUHHUKU VCHIXY, Y200d
APO NO3UKU; OANHCAHHA NPAYIOBATNU,

e JIOJATOK 3aiiMae TIO3WIII0 TICIsA CIIOBa, SIKE HHUM Kepye: Pozensinbmo Ookiaowiue
npooemy onooamkyeants 0inosux gipm Ta iH.

[Topsimok ciHiB HANEXWUTH 1 O TAKUX CTHIIICTUYHO-CHHTAKCHYHHUX KaTETropid, 3 SKHUMHU
HalfyacTilie MoB’sI3yI0Th 3MICTOBY YiTKICTh, BUPA3HICTh, CTUIICTUYHY TOHAJIBHICTE (pas3u.

Orxe, iHBepcis Mae OyTH MiANOPsSAKOBaHA TICBHIA MeETi, HalYacTilie —HaJgaTH Baru
SKOMYCB CIIOBY.

ChopMyITr0eMO OCHOBHI IMOMHIIKH, TIOB’sI3aH1 3 TIOPYIICHHSM TOPSIKY CIiB Y PEUCHHIX
JIUCTIB:

1. HenopmaTuBHUII NOPAIOK CJIiB.

VY 1noOyoBi NOBEPXHEBOI CTPYKTYypH BHCIIOBIIOBaHHSA (axiBLi 3BEpTalOTh yBary Ha
HEBJAINH, “‘HEYy3yaJIbHHN~ TIOPSAIOK CIiB, XaOTHYHE, HEJOTIYHE PO3MIIICHHS 4YacTHH Y
CKJIaJHOMYy pEuYeHHi, “He3allJlaHOBaHy CTHJIICTUYHY MAapKOBAHICTh” (KOJIM TEKCT 3BUYANHUIM,
CTHJTICTHYHO HEUTPATHHHIA).

— “Aominicmpayia Hamacanacs 6e3yCHiHO po38’sa3amu ye NUMmaHHs — O0e3yCIHIlTHO
Hamarajgacsi po3B’si3aTH. HenpaBuiabHMII TOPSAAOK CIIB  CHOTBOPUB 3MICT: TPHUCIIBHUK
“Oe3ycmimHO” — HE TpU “‘CBOEMY’’ CJIOB1 /HEMpPaBWIbHUNA TOPSAIOK CIiB 3MICTUB CMHCI
BUCIIOBJIIOBAHHS: HIOM XTOCh MOXE CTaBUTH Iiepea co0or0 MerTy Oe3yCHillHO po3B’s3aTu
IUTAHHS.

2. HenmpaBuibHMi NOPAJOK CJIiB; CTHIICTUYHO HEBUIIPAB/IaHA IHBePCis, AKAa YacOM
MPU3BOAMUTH /10 IBO3HAYHOCTi, BUKPUBJICHHS 3MIiCTYy.

HeBnmanuii mopsiiok ciiB, XaOTHYHE, HEJOTIYHE PO3MIIICHHS YacTUH y CKJIAJHOMY
pedeHHl. Y Takux (pparMeHTax BapTO MpOaHATI3yBaTH IMOCHTITOBHICTh MHUCJICHHEBUX OTEparliit
IpY TIEPETBOPEHHI BHYTPIIIHBOT'O MOBJICHHS y 30BHIIIIHE.

CkaxiMo, TIOPSIIOK CJIIB Y PEYEHHI BapTO PO3TISAIATH HE 3 TOTO, 1€ CTOITh MIAMET, Je
NPUCYJIOK, a 3 BU3HAUYEHHS HAMBaXXIMBILIOrO 3a 3MICTOM CJIOBa (YM CIOBOCHOJYKH) 1 MOTIM
JyMaTH TIPO MICIIe HOTO B pEUYCHHI, PO JIOTIYHUI HAT0JI0C, PO MOMKJIMBUN TOMIJIKOBUH 3B’ 130K
CJIIB TOLIO.

Bapro 3ragatu mie i Taki CHHTaKCUYHI TIOMIJIKH, SIKI TPAIUISIIOTHCS B JINCTYBaHHI.

TunoBi mopyueHHs: B MoOyI0Bi CIOBOCHOIYYEHb, OB SI3aHUX 3B SI3KOM KEpyBaHHS, €
pe3yJIbTaTOM HU3bKOTO MOBHO-KYJIBTYPHOT'O PIBHS, HEJAOCTATHBOI'O 3HAHHSA YKpPAiHCHKOi MOBH.
BapTo mepeBipuTH, HampuKiIag, YW MpPaBUIbHI BIAMIHKM BXKUBAIOTBCS: 3a6i0yeéay Kageopu,
32I0HO 3 HAKA30M, 8I0N0BIOHO 00 PO3KIAOY, YCynepey npoxauwio, ycumu 3axo0ie. CKIaTHUMHA
BUNIA/IKAMU KEpYyBaHH:, 10 MOXYTh IPU3BECTH 10 MOMMJIOK, €: HEPO3PI3HEHHS KepyBaHHS B
YKpaiHCBKIA 1 POCIMCHKIA MOBax: OJIHAKOBE 3a 3HAYEHHSM JIECIOBO y PI3HMX MOBaX MOXKE
BUMAaraTtv BiJ JOJATKiB HEOJAHAKOBHX BIIMIHKOBHX (opMm: Osaxysamu (xomy?) yuumenegi —
onazooapums (koeo?) yuumesi; HENpaBUIbHE BUKOPUCTAHHS NPUUMEHHHKIB. BOHM MOXyTh
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OyTu 3aiiBi, HaNp.: He NOCMYNAIOMbCA 3a pieHeM — mpeba He NOCMYNAlOMbCs pieHeM Ta 1H.
JloTpUMaHHSI CHUHTAKCMYHUX HOPM KEpyBaHHS CIPHUs€ YITKOCTI (HOpMYIIOBaHHS, TOYHOCTI
BUKJIAly, @ OTKE, 3pO3yMIJIOCTI, TOX1IJTMBOCTI AUJIOBOTO YU HAYKOBOT'O CTHIIIO.

BapTo 3ayBaxutu, 10 3a3BUYail TPYJHOLIl MiJ 4Yac CKJIAJAHHA CIYKOOBUX JIUCTIB
BUKJIMKAIOTh BapiaHTH Y3TODKEHHS MPHCYAKA 3 MIiJMETOM, CIONy4YeHHs 30ipHUX IMEHHHKIB U
IMEHHUX KOHCTPYKIIIH 3 YUCTIBHUKAMHU.

[Topsiok ciaiB MOXKe cTaTh 3acO00M NMPUBEPHEHHSI a00 yTpUMaHHS yBaru ajapecara Iij
4ac J1JI0BOTO JHMCTYBaHHS, aJKe 3MiHA B3a€EMOPO3TAILYBAHHS CIIiB 3MIHIOE JIOTTYHUH HAroioc y
BHCJIOBJIIOBAHHI.

3. IloMUJIKH y B:XKHBaHHI CJIIiB | TEPMIHIB y ¢JIy’KO0BHX JTHCTaxX

VY ciny00BUX JHCTaX TPAIUIFOTHCS MOMUJIKH Y BXXHBaHHI CIIiB 1 TepMiHiB. Po3risHemo
x:

1. CrmoBo Mae iHme 3Ha4YeHHs (BKMBAaHHS CJIOBAa B HEBJIACTUBOMY HOMY 3HAuY€HHI),
30Kpema:

— HEKOHTEKCTHI CJI0Ba (BKIIOYHO 31 CIY)KOOBUMH — NMPUUMEHHHKAMH, CHOJTYYHHKAMHU
TOIIIO);

— HETOYHI HOMiHaLii (Ha3MBaHHS) MTOHST;

— HETOYHO BXKUTI TEPMiHU;

— Yy CJIOBa IHIIMA CMUCJIOBHI BiJITIHOK.

2. Y crnoBa iHIIMIA CTUTICTUYHUH BIATIHOK; BOHO MOXKITUBE B 1HIIIOMY KOHTEKCTI:

— CIUTYTYBAHHS CIIiB OJTHOTO CEMaHTHYHOTO (3HAYEHHEBOTO) TTOJIS;

— BUTaJiaHe (IITY4YHE) CIOBO (MOKPYY).

3. barato3HauyHICTh CITiB i KOHTEKCTyaJlbHI HETOUYHOCTI 1X Y)KUBaHHS

3.1. Hepo3pi3HeHHS MapoOHIMIB:

— CIUTyTYBaHHS NAPOHIMIYHUX CITiB;

— HeCTOAIBaHUH (SK JIJIs1 KOHTEKCTY) MapOHiM;

— {HIIIOMOBHA ITAPOHOMA3is.

4. Hepo3pi3HeHHsI 3Ha4€Hb OMOHIMIB 1 0araTro3Ha4HMX CliiB (MOJiceM).

5. Hepo3pi3HEeHHsT aHTOHIMIB:

— HepO3pi3HEH1 aHTOHIMIYHI KOHTEKCTH;

— CIUTyTyBaHHS CTWJIICTUYHUX BIATIHKIB Yy AHTOHIMIYHUX TIapax CIiB Apusecmu —
npuzeecmu; 3a805KU — 4epes, CNPUAMU — CAPUYUHAMU 1 TIOJ.

— HEBpaxyBaHHS TOT0, 110 BUOIp B aHTOHIMIYHINA Mapi 4acoM 3aJIeKUTh BiJ HasBHOCTI
Jojarka.

6. O1iHKa CTHIIICTUYHUX 3ac001B Ha JIEKCUYHOMY PiBHI:

— HAJTMIIKOBE TIOCIYTOBYBaHHS 3aco0amm ekcmpecii (OMaHJIMBI MOBHI NMPUHOMH, SIKi
nepeOUTbIIYIOTh 3HAYCHHS 300pakyBaHOI MOAil, HEJIOpEeYHE BUKOPUCTAHHS BHCOKOTO CIIOBA,
HEBHIpPABIaHa TimepOoTi3allis; BHUCOKOMAPHI eIMiTeTH, HaJIMIpHI MiJACWIIOBAIbHI 0OCTaBUHU
TOIIIO);

— CTWIICTUYHO HEBWIPABJaHE BHKOPUCTAHHS 3HI)KCHOTO CJoBa (BYJIBrapu3MiB,
no0yTOBI3MiB);

— HEBUIIpaBJaHa CTHJIICTHYHA CTPOKATICTh JIGKCUKU: BKUBAHHS B TEKCTI Pi3HOCTHIIBOBOI
JEKCUKH 1 (ppas3eosorii; T. 3B. KOHTPACTHI OJWHMIN (HAMp., €KCIpPEeCHBHA JIEKCeMa Ccepell
E€MOIIITHO HEUTPAbHUX 1 CTAHAAPTHUX OJIMHUIIb TEKCTY);

— CTWJIICTHYHA HECYMICHICTh CJiB, TOOTO CIIOJYYEHHS CIiB 3 PI3HUX CTHJIICTUYHUX
IapiB.

7. ramnu:

— HEBUIIPABJIaHE KOPUCTYBAHHS MOBHUMHU KJIILIE;

— IITaMIIOBaHM magoc;

— KaHLEJSIPUT;

— “HecniofiiBaHa 00pa3HICTh”; HEBUIIpaBIaHa NepcoHi(ikalis “HeXHUBHX , aOCTPAKTHUX
HIOHSATB;
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— PO3IIETUICH] TPUCY IKH.

8. CnoBo Mae iHIle 3HaYeHHS (BXKUBAHHS CIIOBA B HEBJIACTUBOMY HOMY 3HAY€HHI),

30KpeMa: HETOYHO BXKUTI TEPMiHHU.

[lle onmuWH acmeKT CHUHOHIMIYHHUX YCKIAQAHEHb — TEPMIHOJOTIYHI BapiaHTH Ta
0e3micTaBHi CrIpoOH BUIIYYHTH MOBHI €KBIBJICHTH, IIO iX PIBHOYACHE BXXWBAaHHS HE CIIPUUYNHSIE
HEMopo3yMiHb. 3arajibHi TEpMiHM Ha 3pa3ok ‘“o0naaHaHHA” Ta ‘“‘ycTaTKyBaHHsA , “ycTaBa” 1
“ycraHoBKa”, “3mydeHHS’ 1 “3’€IHAHHA, “TIPOICHT” 1 “BIACOTOK” 1 0aratro iHIIUX HE 3aBXKIH €
MOBHUMH CHHOHIMaMH, a BapiaHTaMH, KOXEH 13 IKUX Ma€ MEBHY rajiy3b 3aCTOCYBaHHS. 3 4acoM
JesiKi 3 TaKuX TEPMiHIB 3HUKHYTh dYepe3 HEBKMBaHHA. byap-ska >k cmpoba KOpCTKOTO
YHOPMYBaHHsI HEe Oy/Je KOPHCHOK. Y CIOBHUKAax OyJo O MpaBUIBHO MOJaBaTH iX Ha PIBHUX
3acajax.

Taxosx BapTO 3rafaTl TUIl MOMUJIOK TPYIH “3icTaBleHHs He3icTaBHOTO . Lle BusBiseThCs
B TIOPYIIICHHI JIOT1YHOCTI BHKJIAy MeTepiaiy.

Ille omgHie TMOMUIIKOIO € po3pi3HenHs momodicHoeo. Hampukman, Tepminu ‘“odimiiiHa
MoBa” 1 “nmepkaBHa MOBa” € TOTOKHUMH. KOHCTHTYIIT €BpONEHCHKUX KpaiH BUKOPHCTOBYIOTH
abo TepMiH “odimiitHa MoBa”, ab0 TepMiH “Iep:kaBHa MOBa’, aje HIKOJM HE BXKMBaIOTh 00MBa
TEPMIiHU B OJHOMY 3aKOHOJABUOMY aKTi — Came TOMY, 1[0 BOHH TOTOXHi. KpimM Toro, mutaHHs
JIEP>KaBHOCTI MOBU HAJICKUTH J10 BUKIIOYHOTO perytoBaHHs KoHcTuTymiero.

Bapto 3BepHyTH yBary Ha JIEKCHYHI TIOMHJKH, SIKi TaKO)X MOXYTh TPAIUIITHCS B
CIIy00BOMY JIHCTYyBaHHi:

1. HeBumpaBmane BXHBaHHS 1HO3EMHUX CIIB (penpezenmysamu — npeoCcmasumu);
HENpPaBWJIbHE BUKOPUCTAHHS CIIB 1 TEPMiHIB; 3aCTOCYBaHHS IJICOHA3MIB 1 TaBTOJOTIH Ta iH.
Hanpuknan: 3diticniosamu npemitosanusn — npemitogamu (pO3IIETUICHHS TPUCYIKA).

2. KoOHCTpyKIlisl «3riAHO YOro» 3aMmicTh <«3rigHO 3». BikuBaemo, konum M OepeMo Ha
OOIpyHTYBaHHS SKAKCH (DAaKT, TOKYMEHT TOIIO. MOBIIi IOCHTh YacTO BUITyCKAaOTh PUHMEHHUK
«3» 1 BKHUBAIOTh Y (HOpMi «3TiqHO KOoMy? 4oMy?». AJie HEBXKHBAHHS «3» € KaJIbKyBaHHSM 3
pOCiliChKOI MOBH, 7€ i€ MaBaJbHUM BiIMIHOK. B yKkpaiHCBKi MOBI MpPaBHJIBHO BXXHUBATH IO
KOHCTPYKIIIO B OPYIHOMY BIAMIHKY: «32I0HO 3 HOpPMAMU NPABONUCYY, «32I0HO 3 HOpMAMU
YUHHO20 3AKOHOOABCNEAN.

3. KoHCTpykKIiss «y BIAMOBIAHOCTI MI0» 3aMiCTh «BIAMOBIMHO 10». BoOHa Takox nae
MOYKJIMBICTh OOTPYHTYBAaTH JYMKY, CHHPAIOYHCh HA TEBHI (aKTH, 3aKOHM TOIIO. BUKOpUCTaHHS
NPUIMEHHUKIB «y» Ta «IO» € MOABIMHMM, a TOMy — HENmpaBWJIbHUM. Bapro mucatu Tak:
«8ION0BIOHO 00 3AKOHOO0ABCMEAY.

4. KOHCTpYKIlisi «y TOpPIBHSHHI 3» 3aMICTh «IOPIBHIHO 3». [loMWIKy poOmsTh ais
BXKHMBAHHS CTAaTHCTUYHUX JaHUX. BOHa cnpuunMHEHa KaJllbKyBaHHSIM 3 pPOCIHCHKOI MOBH 1
OPU3BOAUTH 0 TMOJBIMHOrO BXKUBaHHS NpUWMEHHUKIB. OTXe, NPaBUIBHO «NOPIGHAHO 3
HONepeoHiM POKOMY.

5. BxuBaHHS MPUUMEHHHKA «I10» — 3aMICTh 1HITUX KOHCTPYKIII B Pi3HUX BUIAIKAX.

6. BixuBaHHS 3aKiHUEHBb «am», «SIM» 3aMICTh «ax», «IX» — HAUMOUIMpEHIlIa MOMMIIKA
MICIIEBOTO BIJIMIHKY.

I1. T1.Kynsic BUCIIOBIIIO€ MipKyBaHHSI 1010 IPUYHH JIEKCUYHUX TOMHJIOK:

1. Cepen moMmiIoK y 1000pi clioBa JIeAKi BUHUKAIOTh BHACIIIOK HEIOCTATHHO TTOBHOTO
3HAHHS 1 TOHKOTO BIAYYTTSl CEMAHTUKHU CJIOBA, HE3HAHHS M03aMOBHOT0 00’ €KTa, 110 OMUCYETHCS,
HEBMIHHS KOPUCTYBATHUCS MIEPEHOCHUM 3HAYEHHSM CJIOBA TOLIO.

2. Ilix IeKCUYHOIO MMOMMIIKOIO PO3YMIEMO TaKi YTBOPEHHS, 110 BUHUKAIOTh y PE3yJIbTaTi
HEBMOTHMBOBAHOTO BIIXWICHHS BiJI HOPMH 1 CBII4aTh NPO HE3HAHHS CEMAHTHUKH CJIOBA,
HEPO3pI3HEHHS 3HAYCHHEBUX BIATIHKIB JIEKCEM Ta IX CTHIIICTUYHOI nudepeHIiianii, a Takox mpo
MOPYIIECHHS 3aKOHOMIPHOCTEH JICKCUYHOT CTIOTydyBaHOCTI.

OTXe, CTBOPIOMTE JIUCT JIETKWMA JJIs PO3YMIHHS KOKHOTO, HE BXKHMBAHTE y HAIMCaHHI
aucta (ppas3u Ta TEPMiHH, SIKI HE € 3aralIbHONPUHHATUMU. TakoXK HE MPUHHATO KOPUCTYBATUCS
KOPITOPATUBHOIO JIEKCUKOIO Ta CIICHTOM.
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I'paMOTHHM BBaKAETHCS TEKCT JIOKYMEHTa, y SKOMY JIOTIYHO BHUKJIAQIEHO TYMKH,
NpPaBUWIbHO BXXKUTO BIJAIMOBIIHI TEPMiHM 1 3aCTOCOBAHO CJIOBA Ha MO3HAYEHHsS Ta PO3’sICHEHHS
HOHATh. BifCyTHICTP IOMMIJIOK — II€ 3amopyKa MPaBHJIBHOTO W OJHO3HAYHOTO BUTIYMAadeHHS
iH(dopmatii agpecaTom.

[IpaBwibHO oOQOpMIICHMH, HEIBO3HAYHUN 3a 3MICTOM, O€3OTaHHUW 3 MOTIISIY
CTPYKTYpH, TpPaMOTHO HalMCaHUM JIUCT CTaHE 3alopyKOl0 YCMIXy CIpaBH oOprasizaiii,
CHPUSTHME CTBOPEHHIO JOOPOTO BPaskeHHS MPO He.

4. HeTo4HOCTi Y BUKOPMCTAHHI CJIIB-CHHOHIMIB y TEeKCTaX JIMCTIB

CuHOHIMIYHI 3aCO0M MOBH MarOTh TJIMOOKO HAIlIOHAILHUHN XapakTep. BoHH cBigUaTh Ipo
caMOOyTHICTh 1 creuugiky MOBHU. YMiJle BUKOPUCTaHHS iX J03BOJIIE PO3KpUTH Te abo Te
HOHATTS B ycCiii #Horo moBHOTI. OJHAK HaIMipHE HAaHU3YBAaHHS CHHOHIMIB, HE BUIIPaBIaHE
3MICTOM BHUCJIOBIIOBAHHS, TITHKU 3aCMIYy€ MOBY.

He3naHHs CHHOHIMIYHUX MOXIIMBOCTEH NMPHU3BOIUTH A0 MOMIIOK. YacTO BHHHKAIOThH
YCKJIQZIHEHHS, KOJIM B POCIHCBHKIN MOBI Ha MO3HAUYEHHS MEBHHUX IMOHAThH ICHY€E OJIHE CIIOBO, a B
yKpaiHCBKid MOBI — Kisbka. Jlesiki ciioBa Bimpi3HSIOTHCS juime mpedikcamu. Tyt tpeba OyTH
0COOJIMBO yBaXKHUMH, 00 3aMiHa O/HIET OYKBM MOXKE BIUIMHYTH Ha 3Ha4Y€HHs CJOBa Ta BChOI'O
TEKCTY.

3a3Buuail NOMMJIKM B J100Opl CHHOHIMIB MOXEMO KBaji(iKyBaTH $SK HEKOHTEKCTHI
CHHOHIMH (“HIOM CHHOHIMHK ™, “KBa3iCHHOHIME ).

Jly’ke 4acTo He3HaHHsS CHHOHIMIYHMX MOXJIMBOCTEH CJ0Ba MPHU3BOIUTH 10 TPyOHX
NOMWJIOK y JIMCTYBaHHI, KOJHM JIBa CJIOBAa, ONM3bKi 3a 3HAYCHHSM, IOEIHYIOTHCS B OJHE
CJIOBOCIIONIYYCHHS  (XpoHomempadic 4acy, 6ilbHA  6AKAHCiA, NpeucKypawm Yin, Mos
aemobiocpagis TOO).

3anmam’sTaiiTe 3HAYEHHA CIIB-CHHOHIMIB, I[0 4YacTO B)KUBAIOThCS B JIIJIOBOMY
JUCTYBaHHI:

Bipno. IIpaBuibHo.

VY cydacHiii MOBHIM NpPaKTUII MiJ BIUIMBOM POCIHCHKOI MOBH Iy>K€ aKTHBi3yBaBCs
NPUCITIBHUK 6ipHO Yy 3HAYCHHI «IIPaBUWIIbHOY. | TOMY 4y€eMO I UNTaeEMO MEPEBAXKHO: GIPHO CKA3A8,
BIPHO p038 348, 8IPHO BION0EISE.

JlitepatypHa HopMa apyroi moioBMHH XX CT. pO3pi3HSA€ BXKUBAaHHS CIIiB GIipHO |
npasuivho. HopMaTHBHA CTIONydyBaHICTh §ipHO 110OUMU, a B 3raJJaHUX BUIIE NMPUKIIanax Tpeda
BXKHMBATU NPUCTIBHUKH MPAGUIbHO, CIYWHO, cnpagednuso. Hampukian: npasunvho noscHus,
CTYULIHO 3AY8AdICUS, CHPABEOIUBO 008i8, NPABUTLHO PO38 3A86.

3 orasay. 3 morJsiny.

Yacom muIyTaloTh 1i MPUHMEHHUKH, XOY BOHM M MaroTh Pi3HI 3HAYEHHS 1 CBOIO cdepy
BXKHBAHHSA. 3 027140y HA wocb O3HAYAE «UEpe3 Te, 10», «3BAXKAIOUU Ha Te, I10». [HIle 3HaYeHHs
nepeaaeThCsl MPUUMEHHUKOM 3 noensady. Hampukman: 3 noensdy cmapuwozo eikom. OOuaBa
NPUHMEHHUKH HaJIal0Th BUCJIOBIIIOBAHHIO KHI)KHOTO 3a0apBIICHHS.

OTxe, BUKOPUCTAHHS PI3HUX CHHOHIMIYHMX CHOJYK JOIOMara€ TOYHO Ta BIYYHO
nepeaaT AYMKY, TPOJEMOHCTPYBAaTH BJAacHY €pYJOBAHICTh 1 OCBIYEHICTh. BukopuctaHHs
CHHOHIMIB He TpocTo 30arauye mnpodeciiiHe MOBIEHHsS, i1HOAI 1€ HEOOXiJHICTh, fKa
3yMOBIIIOETBCS METOIO Ta 3aBJJaHHSIMHU CIIUIKYBaHHS.

IIuTanHa 1yt 00rOBOPEeHHA
1. TIpoanamnizyiite MOpPGOJIOTTYHI TOMIJIKH B TEKCTI CITy>KOOBUX JIUCTIB.

2. CxapakTepu3yHTe CTHIIICTUYHI OTPIXH Y MOBI CITy>KOOBUX JIMCTIB.
3. Onumiite GOpMyJH BBIWIIMBOCTI y CITyKOOBHX JIHCTaX.
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I[IpakTu4Hi 3aBIaHHSA

3aBaannga 1

Hanwmrite nmcTa, B SIKOMY BH NMPOCUTE BHOAYEHHS 3a Te, 0 HE NMPUHIILIN HA JUIOBY 3YyCTpid,
PO SIKYy JIOMOBJISTHCS. HE OCOOMCTO, a uepe3 cBoro cekperaps. [10sICHITh, 10 MOMIIIKA cTanacs
yepe3 HEMOpPO3yMIiHHs. Y JIMCTI 3ayBaXKTe, IO TOKJIAJalyd BEIMKY HAAII0 Ha II0 3YyCTpId.
BucnoBiTh ciofiBaHHS Ha MOBTOPHY 3YCTPiY.

3aBaannga 2

[ToOynyiiTe CIIOBOCTIONYYEHHS 3 IMOJAHWMH CJIOBAaMH Y PpOJIi TOJIOBHOTO CJIOBa, IMOSICHITH
0COOJINBOCTI KEPYBaHHS.
[ToBigomusiTH, AIKyBaTH, BUOAYUTHUCS, TPOOAYUTH, BHOAYUTH, CIIOIBATUCS, BUCIIOBUTH, YECKATH.

3aBaanng 3

Burmpasre, e ToTpiOHO, MOMUIIKU Y CHIOJTYYEHHI CIIiB:

HanomuHatu npo 3ycTpid, IPUKIACTH CBOI 3yCHIUIS, BUOAYArOCs 3a CII3HEHHS, BU TYT HE IpaBli,
BIPOSITHIIIIE 32 BCE, y CHIAYIOUMH pa3 KyMmHUMO, BiH SIBISETHCS B3IpIeM, HA CIIAYIOUYid HEMLi,
X04y BiATPaBUTH JIUCT, 3yCTPIHEMOCH B JIEB'ATh TOJIMH OIUIaYyBaTH OOPT, II¢ BU3UBAE TOMB.

3aBnanus 4

3anumriTh MOYaTKOBI (Ppas3u, SIKUMH BapTO CKOPHCTATHCS: a) y JIMCTAaX-TIOJAKaX; 0) y JucCTax-
BIJIMOBI/ISIX HA 3aMIPOIICHHS.

3aBaaHus 5

Hanwmrite THUMOBI MOBHI 3BOPOTH, SKHMH MOXXHA CKOPUCTATHCh IIiJ] 4Yac HalWCaHHS
CYIIPOBIJTHOTO JIUCTA.

puxnagu: Ha Bawe npoxanna HAOCUIaemo paxyHok-gaxkmypy 3a napmiio 6i08aHMANCEHO20
moeapy.

Haocunaemo Bam poboui kpecnenms.

Ilepenik nuTaHb A1 CAMOKOHTPOJIIO

[TpoananizyiiTe CTPYKTYypHi HOMUJIKH B TEKCTi CITyKOOBHX JIUCTIB.
OOMipKyHTe TPUYMHH MOPYIICHHS MOPSIAKY CJIIB Y MOBI JIUCTA.

Ha3BiTh MOMWIKH y B)KUBaHHI CIIIB 1 TEPMiHIB Y CIIy’)KOOBHX JTUCTAX.
OnuiiTh HETOYHOCTI Y BUKOPUCTAHHI CIIiB-CHHOHIMIB Y TEKCTaX JIUCTIB.

b s

PexomennoBaHni jgireparypHni xxepeaa: [5, 16, 17, 18, 19].
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TEMA 5. TUIVIOMATHYHE JIMCTYBAHHS SIK BAJKJINBUM ACIEKT
JUIIVNIOMATHYHOI TIPAKTHUKHA

Meta: cxapakTepu3yBaTH TOHSTTS IpO TUIUIOMAaTHYHE JIMCTYBaHHS SK 3aci0
MDKHApOAHOTO CIIUIKYBaHHS, BHU3HAYUTH BaXIIMBICTh JWIUIOMATHYHOTO JIMCTYBAaHHS IS
30BHIIIHBOMOIITHYHOI Ta €KOHOMIYHOI AiSUTBHOCTI JIeP>KaBU, PO3TIIIHYTH CTPYKTYpPHI €1eMEHTU
JTUIUIOMAaTHYHUX JOKYMEHTIB, IpoaHalli3yBaTH HAWTHIIOBIIII MOBHI €THKETHI (QOpMynH B
JUIUTOMAaTUYHUX JIUCTaX.

OcCHOBHI MOHSAITTA: IUIUIOMATHYHE JIMCTYBaHHSA, JHCT, PEKBI3UTH, MOBHI ETHKETHI

dbopmynu.
Ilnan ceMiHAPCHKOIO 3aHATTH

1. I[OTpI/IMaHHH MMPOTOKOJIY AUITJIIOMATUYHOTO JIMCTYBAHHA.

2. CTpyKTypHIi €I€eMEHTH TUIUIOMATUYHUX JOKYMEHTIB.
3. HaiitumnoBimi MOBHI €TUKETHI (OPMYIIH B AUIIOMATHYHHX JINCTAX.

TeopeTuunnii MmaTepiaJ

1. JumioMaTH4He JUCTYBAHHA SIK 32Ci0 Mi’KHAPOJHOIO CIIJIKYBAHHS

JunaomMaTu4He JUCTYBAHHS — CYKYIIHICTh PI3HOTO poay odimiiiHoi Ta HamiBodiiiHOT
KOPECIOH/ICHIII1, 32 IOTIOMOTOIO0 SIKOT 3A1iCHIOIOTH TMCEMOBI O(IIliiHI 3HOCUHH MIX JIEpKaBaMH,
a TaK0>X BUCJIOBIIIOIOTH MO3UIIIIO IEPKaBH 3 TOTO YM 1HIIOIO MIKHAPOAHOTO MUTAHHS.

Ile oguH i3 OCHOBHHMX IHCTPYMEHTIB 30BHIIIHBONONITUYHOI Ta JUTUIOMATHIHOL
TiSUTBHOCTI AepKaBH.

Anpecantamu ¥ azpecataMH JUIUIOMATHYHOTO JINCTYBAHHS MOXYThb OyTH sIK (pi3uUdHI
ocoOn (MPEe3UOEHTH, MOHAPXHU, TMPEeM €P-MIHICTPHU, MIHICTPH, BIIE-MIHICTPH, KEPIBHUKU
TOJIOBHUX OpPTraHiB JAep>KaBHOI aJMiHICTpaIlii, ITOCIIM, TIOCITAHHUKY Ta iH.), Tak 1 ycraHosu (M3C,
nocoybcTBO, Micist mpu OOH Tor110).

OO00B’A3KOBUM €JIEMEHTOM 0OaraTbOX JUIUIOMATHYHUX JHCTIB € MPOTOKOJIbHI (hopMyJin
— €TUKETHI MOBH1 ()OpPMYJIH, IKUMH BUCJIOBJIIOIOTH 1OBAry 1o aapecara. Lle popmymnu:

—  3BEpTaHHA J0 a/Ipecara;
—  BHCJIOBJICHHS IOBAru J10 aJpecara Ha MOYaTKy TEKCTY JOKYMEHTa;
—  3aKJIIOYHUHA KOMIUTIMEHT HAIPUKIHIII TOKYMEHTA.

[IpoToKoJbHI (hOPMYJIH 3a[al0Th TOHAIBHICTH BChOMY JOKYMEHTY. IX YKHBAIOTH B
0COOMCTHX TIOCIAaHHSX TJIAB JEpKaB 1 ypsaiB, OCOOMCTHX 1 BepOaJlbHUX HOTaX, Mam’ STHUX
3aInCKax, NepeAaHux i3 Kyp €poM.

2. 3HauylicTh IMIJIOMATHYHOIO JIMCTYBAHHS JJISl 30BHIIIHBOMOJIITHYHOI Ta
€KOHOMIYHOI TiSlJIbHOCTI Iep:KaBu

dopMH TUTUIOMATHYHOI MiSTIBHOCTI HAJA3BHYAWHO PI3HOMAHITHI: Bi3UTH, BCTAHOBJICHHS
KOHTAaKTIB 1 BEJICHHs Oecij, MPOBEACHHS IMEepPEroBopiB, MOIIYKH Ta 30ip iHdopmartii, iHpopma-
[iHHO-pO3’ICHIOBAIbHA poOoTa. Ane Bci m Gopmm abo abcomroTHa OUTBIIICTE 3 HHX
CIIPSIMOBYIOTBCS Ha 3aBepIIajbHUN 1 HAWOUIBII BIAMOBINAILHUKA €Tal JUMJIOMATHYHOI
TISUTBHOCTI — MATOTOBKY AHMIIOMAaTHYHUX JOKYMEHTIB, sKa 3aiiMa€e TOHAJ IOJIOBHHY Yacy
JUIJIOMATIB, 110 MPALOIOTh Y 3aKOPJAOHHUX MPEJCTaBHUITBAX, 1 1Ie OUIbIIE — B IICHTPAJIbHOMY
amapari.

JlumiioMaTH4YHe JIMCTYBaHHA — OJHA 3 KOHCEPBAaTHMBHMUX cdep AUMIOMATHYHOI
NpakTUKHA, a TOMY Tepeadadae JAOTPUMAHHA HU3KH TPAAWLIHHUX MPaBHI JAUITIOMATHYHOTO
MPOTOKOIY (KOMILTIMEHTApHICTh, ()OPMH BBIYWIMBOCTI, MOBa). L1i mpaBwmiia BUpoOICHI MTPOTITOM
TUCSYONITh, 1 BUIBHHNA BIACTYI B ITUX, 34aBAJIOCS O, apXaidHUX (OPM MOXKE MPHU3BECTH IO
HeOaKaHUX HACHI/IKIB, HABITH /10 3aTOCTPEHHS BiIHOCHH.
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[TigroToBKy MUIUIOMATHYHUX JOKYMEHTIB, TUIJIOMATHYHE JIUCTYBAHHS MOYKHA TIOIITUTH
Ha JIBa OCHOBHI OJIOKHM — o(irfifiHe Ta 0coOOMCTE AUIIOMATHYHE JIMCTYBAHHS 3 MPEICTaBHUKAMU
1HO3eMHUX Jep)KaB Ta BHYTpiIHBOBimoMue nucTtyBaHHA 3 M3C Ta IHIIUMH ACp)KaBHUMHU WU
TPOMaJCHKUMU OpTaHi3allisiMU CBO€T KpaiHH.

OTxe, JOKYMEHTH 30BHIIIHBOUIIOMATHYHOTO JIUCTYBAHHS — IIC:

— ocobucTi (TTaMUCH1) HOTH;

— BepOasbH1 HOTH;

— IPUBATHI JIUCTH HAMBOQILIHHOTO XapaKTepy;

— ImaM’ITHI 3aIIHCKH;

— MEMOpaHIyMU;

— 3asBH.

Jlo 30BHINIHBOAMIUIOMATHUYHUX JOKYMEHTIB (BepOaJibHI ¥ OCOOMCTI HOTH, OCOOMCTI
JUCTH, TaM’STHI 3alMCKM 1 MEMOpaHIyMH, 3asiBU Ta KOMIOHIKE), SK 1 J0 JOKYMEHTIB
BHYTPIIIIHBOTO, CIY>KOOBOTO JIMCTYBaHHs (JOIOBIIHI 3alMCKH, [MUPKYJSPHI JIUCTH, JTOBIJIKH Ta
iH(popMmalii, 3amucu Oeci TOIIO) CTABIATHCS €IWHI BUMOTH: TPAMOTHICTh, YITKICTh BUKIAIY,
MpaBUJIbHE BHUJIJICHHS TOJOBHOTO 3MICTY, NMEPEKOHJIMBA apryMEHTaIlis, JJOTiYHA TOCTi0BHICTh
tomo. JlMTUTOMaTHYHI TOKYMEHTH HE TOBHHHI TMEpPEBAaHTAXYyBAaTUCh HAIMIPHUM (DaKTHYHHM i
udpPOBUM MaTepiajoM; SKIIO BOHU BUKIMKAIOTH OCOOMUBUI 1HTEpEC, TO MOAAIOTHCA y BUTIISII
nojatkiB abo Tabnwmb. Yci marepianu, mio HayTh y JoJaTKax, MOBHHHI MaTH MOCWJIAHHS Ha
JoKepeno.

Oco0nuBO  peTenbHO IMOBHHHA TOTYBaTUCS W OINpalbOBYBaTUCS  3apyOikHa
KOPECTIOH/ICHIIIS, TOMY IO JTOKYMEHTH, $Ki HAJCHIAIOTh IHIIUM JIep:KaBaM, BHUIPABUTHU
MPAKTUYHO HEMOXKJIMBO, a 1€ O3HAYa€, 0 HABITh HE3HAYHI HA TEPIINH MO IIOMUJIKH a00
HETOYHOCTI MOXYTh MaTH HENMPOrHO30BaHI HAcHiAKU. BigoMo Hemano BUMAAKIB, KOJIH 4Yepe3
BUIIAJIKOBI 200 1 CBiJIOMI HETOYHOCTI y JIOKYMEHTI BUHUKAIM HEPUEMHI Ka3yCH Ta HITUICHTH B
MDKHApOJHUX BiJHOCHMHAX. ByJlb-sika HETOYHICTH NMPUMEHIINYE I[IHHICTh JOKYMEHTa, a 1HOII
CTaBUTH IMiJI CYMHIB yBECh HOrO 3MicT. [Ipo sKiCh MpaBKH B AMILUIOMATHYHOMY JOKYMEHTI HE
MOke OyTH I MOBH, a TOMY Y IIii CIIpaBi HEOOX1/THA peTeIbHa MiArOTOBYa podoTa.

MoBa QUMIOMaTHYHUX AOKYMEHTIB — Ie cnenndivHa npodeciiina MoBa, BOHAa MMOBHHHA
OyTH MPOCTOIO 1 JIAKOHIYHOIO.

Y po6oTi i3 MIATOTOBKM JAWIUIOMAaTHYHHX JOKYMEHTIB BEIIMKE 3HAYCHHS Mae
OTepaTUBHICTh. YacTO HaBiTh PETENbHO CKIAJACHHUI JTOKYMEHT BTpaya€e CBOIO Bary i 3HA4CHHS,
SIKILIO BiH MiATOTOBJICHUH 13 3aMi3HEHHAM, 1 HEOOXITHICTh Y HHOMY MPAKTHYHO 3HUKJIA.

[lepexnanenuii 3 1HO3€MHOI MOBH JOKYMEHT HEOOXITHO TMOJaBaTH y CYIPOBOJII
OpHTiHaly, a y pa3i pi3HOUUTAHHS — MAaTU KUIbKa OJIM3BKUX 32 3MICTOM JI0 OPHUTiHAIy BapiaHTiB
nepeKiay.

JlumioMaTryHi TOKyMEHTH TTOBUHHI MaTH 1 Oe37j0raHHUI BUIIISII. BoHM APyKYyIOThCS Ha
narepi BUIIOTO TaTyHKY, K MpaBuiio, Gopmaty A4. Y TEKCTI IMCcTa HE OMYCKAIOTHCS Oy ab-Ki
BUIpaByieHHs. [leyaTka MOBUHHA CTOSITH B HIDKHINA YaCcTHHI JOKYMEHTA.

JIJis KO’KHOTO JNUIIJIOMAaTUYHOTO JOKYMEHTa HaA3BUYalHO BaXKJIMBUM € 3MICT 1 (popma.
ToMy 3aciiyroBye Ha yBary TeXHIKa HOro CKJIaQJaHHA, sIKa BUMAarae BpaxyBaHHS 0araThbox
YMHHHKIB. BaXkTuBO BU3HAUWTH, HA 110 3BEPHYTHU OCOOIUBY yBary, a sSIKUM apryMeHTaM HaJaTu
nepeBary, BpaxOBYIOUM MPHU [bOMY KOHTpaprymeHTH mapTHepa. CKIaJaHHs IUTIOMAaTHYHHX
JIOKyMEHTIB BUMara€ rpyHTOBHUX Npo(deciiiHuX 3HaHb Ta 3HAYHOTO JUTUIOMAaTUYHOTO JOCBiTY.

3. PexBi3uTH IUNI0MATHYHOIO JINCTA

[IpakTrika MIKHAPOIHOTO MIJIOBOTO JIMCTYBAaHHS, IO CIUPAEThCS HAa BCTAaHOBJICHI
npaBuiIa Ta CTaHAAPTH, OLIBII THyYKa MOPIBHSHO 13 BITYM3HSIHHMM JIOCBIZIOM JOKYMEHTYBAaHHS
yIpaBIiHCHKOI AisutbHOCTI. Ile moB’si3ane Hacammepes i3 TUM, IO B OUIBIIOCTI KpaiH CBITY
HEMA€E JKOPCTKOI IEHTPAIi30BAHOI CHCTEMH YMPaBIiHHSA €KOHOMikor. OIHaK 1e He 3aBXKIu
03HAYa€ CIPOILIEHHS MPOLIECIB BUKOPUCTAHHS Ta OINpPAIlOBaHHS YIMPAaBIIHCHKUX JOKYMEHTIB, a
1HOJII HABITh CTa€ MEPEIIKOI0I0 /ISl ONIEPATUBHOTO OTPUMAHHS JOCTOBIpHOT iH(popMmarii. [Tpo e
CBITYUTH HASBHICTH PI3HUX MIAXOIIB O PO3MIIICHHS PEKBI3UTIB Ha OJIAHKY JIUCTA.
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JloTpuMaHHsSI BCTAHOBIIEHMX MpPaBHJI B OQOPMIICHHI YIpPaBIiHCHKMX JOKYMEHTIB Mae
cy0’ekTuBHUI XapakTep. SIkmo ¢ipma BBakae 3a JOLIIbHE CyBOPO JOTPUMYBATHUCS OCHOBHHUX
BUMOT MDKHAPOJIHUX CTAaHIAPTIB, TO ii JAiJIOBAa JOKYMEHTAIlisi MOKE BIIIMOBIATH BH3HAYCHUM
HOpMaM.

CxitajaHHs IUIJIOMAaTUYHUX JJOKYMEHTIB € OJIHUM 3 HalBa)KJIMBILIMX HaIpsMIB poOOTH
BIIOMCTB 1HO3€MHHMX cIlpaB. SIK MNpaBWIO, KOHTPOJb 3a JOTPUMAHHSIM CTajoi HpPaKTUKU
JMCTYBAaHHS TIOKJIAIA€ThCS HAa MIPOTOKOJIBHY CITYKOY.

Y aumnnoMaTUyHIN TpaKkTHUlll HAWOUTBII TPaguIifHUMH € Taki BUIU JAUIIOMATUYHUX
JIOKYMEHTIB:

1) ocoOucTi HOTH;

2) BepOaybHi HOTH;

3) maM’ATHI 3aITUCKH;

4) MeMOpaHIyMU;

5) mpuBaTHI TUCTU HAMIBOQIIIHOTO XapaKTepy.

Jleski 3 1UX JOKYMEHTIB MICTATh (OPMYJIH BBIWIMBOCTI, KOMIUTIMEHTH. B iHImImMX
JMOKYMEHTaX Taki popMyJIH BICYTHI.

[TpoTokoibHI (hOPMYIIA BBIYIHBOCTI 3aCTOCOBYIOTHCSI B OCOOMCTHX 1 BepOaIpbHUX HOTaX,
nam’ITHUX 3alMCKax, [0 Ha/ICUIAI0ThCS Kyp €paMH.

Tunosa cmpykmypa OUnioMamuyHo20 IUcma nepeobayae maxi pekeizumu.

a) 300paxeHHs [lepxaBHoro repba Ykpainu;

0) BiIOMOCTI PO BiANpaBHUKA (JIMILE Ha3Ba YCTAHOBH);

B) MiCII€ 1 JaTa BiANpaBICHHS JTUCTA;

T') TeKCT, SIKAW CKJIAJIA€ThCS 3 TAKUX YACTHH:

—  3BepTaHHs / BUCJIOBJICHHS MOBaru Ji0 aJipecara;
—  BUKJIAJ CyTI CIIpaBU;
—  3aKJIIOYHUI KOMIUTIMEHT;

1) IiITUC / TIeYaTKa;

€) aapeca — Ha3Ba YCTAHOBH ajipecara / iM’s Ta Mpi3BHUIIE aJipecara.

Ckrnag pekBi3UTIB Ta 0COOIMBOCTI X 0(pOPMIICHHS 3aJIeXKaTh BiJl BUAY JAUTUIOMATHUIHOTO
JHCTA.

4. 3pa3ku OKpeMHX TeKCTiB AMINJIOMATHYHHUX JHUCTIB

Po3rnsHeMO 3pa3ku OKpeMHX TEKCTIB AMIUIOMAaTHUYHMX JIMCTIB, HANpPUKIAX OCOOMCTI

(MAMMCHI) HOTH Ta MPUBATHI (OCOOUCTI) TUCTH HAMIBO(ILIHHOTO XapaKTepy.

OcolOucra (miamucHa) HOTA — 1€ JIMCT, SKUM HAJICUIAIOTh 3 MUTaHb HaJ3BUYANHO
BaXUIMBOTO Ta MPUHIUIOBOIO 3HAYEHHSA, 10 BUMAaraiTb «OCOOHCTOr0» 3acBiJUEHHS,
AaBTOPHUTETY IOCAJIOBLSA, SKUW MiANHMCAaB JHUCTA, 1 SKUA MICTUTH iH(OpPMAII0 Mpo MO0
0CO0JIMBOT OJITUYHOT Bary.

OcoOucTi HOTH 3a3BHuYail HAMpPABIAIOTH TJABU JUIUIOMATUYHUX MPEICTABHUIITB
JIep)KaBHUM [isT4aM, IHIIUM TIOCaIOBUM oco0aM KpaiHu mepeOyBaHHS, KOJIETaM, a TaKOX
MIHICTPH 3aKOPJOHHUX CIIPaB Ta IXH1 3aCTYIMHHUKH.

OcobucTy HOTY HaJICUJIAI0Th, KOJIA O(DIiIiitHO 1HPOPMYIOTh PO BAXKIUBY TOJII0 B KpaiHi,
HaNpHUKIaJ, PO 3MiHYy Ha3BHU JepKaBH, 3MiHY JIEPKaBHOTO YCTPOIO, (POpMyBaHHS HOBOTO ypPSIY
CBO€1 KpaiHW; JUIsi TOro 100 TOPYIIMUTH BAXJIMBI Ta TMPUHIMIIOBI MHUTAHHS JIBOCTOPOHHIX
BiTHOCHH, HAMPUKIAA, 00 OGOPMHUTH TOMOBIEHICTh 3 TOTO YW 1HIIOTO Ba)KITUBOTO IMHUTAHHS
JIBOCTOPOHHIX BiTHOCHMH. OCOOMCTYy HOTY TaKOX HANpaBisAlOTh Yy BIANOBIb HAa OTPUMaHy
0COOHUCTY HOTY.

BianoBigHO 10 MPOTOKOIBHOT MPAaKTHUKHA, OCOOUCTOI0 HOTOIO MOCOJI TMTOB1IOMIISIE MiHICTpa
3aKOPJIOHHUX CTIpaB KpaiHu nepeOyBaHHs MO CBii THMYACOBHIA B/ 13/ 3 KpaiHU 1 MPU3HAYCHHS
TUMYacOBOT'0 MIOBIPEHOTO Yy CIipaBax, PO MOBEPHEHHS B KpaiHy aKpeIuTalii micisi TAMYacOBOI0
BiZ'13/1y, PO OCTATOYHMHU BiA'i311 3 KpaiHM mepeOyBaHHS TOIIO; a TAaKOX 1HIIMX IMOCIIB (KOJer
M0 JTUIJIOMATHYHOMY KOPITyCy) TPO BPYYEHHS BIpYMX TpaMOT TIJIaBl KpaiHU mepeOyBaHHS.
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OcraHHIM dYacoM s TepeJaHHs Takoro poxay iHdopmamii B VYkpaiHi, SK MpaBHIIO,
3aCTOCOBYIOTH BepOalibH1 HOTH.

Oco0ucTy HOTY IPYKYIOTh HA HOTHOMY OJIAHKY — CTCIIaIbHOMY Tarepi 3 BATHCHCHUMU
TUNOTpa)ChKUM  CIIOCOOOM  JIepKaBHUM TrepOOM KpaiHM Ta HamucoMm «Minicmepcmeo
3aK0pOOoHHUX cnpae Ykpainuy ado «lloconbemeo Ykpainu 6 ... (nazea kpainu)».

TexkcT BUKIAAAIOTHh BiA MEPIIOi 0COOM 1 MIAMUCYIOTH (APYKYBaTH Mpi3BUINE I mocamy
TOTO, XTO TIANMKACYE NOKyMEHT, HE OO0OB’S3KOBO), 3a3HAYAIOTH JAaTy 1 MICIIe BiAIPaBICHHS.
[TopsiikoBOro Homepa i Me4yaTtkd Ha OCOOMCTIH HOTI HE CTaBIATh. Y JIIBOMY HI)KHBOMY KYTI
NEepIIOi CTOPIHKK HOTH HE3aJISKHO BiJ KUIBKOCTI CTOPIHOK TEKCTY 3a3HAYalOTh aJpecy: IMOBHY
odimiiiHy Ha3By Mocaau ocoOu, SKii aapecoBaHO JIMCTa, Ta Ha3BY MICTa, KyJH JIUCT aApecOBaHo,
Hanipuknan: «llany [npizeuwe] Haozsuuatinomy i Ilosnosaxcuomy Ilocny Cnonyuenux [lImamis
Amepuru m. Kuigy. B okpeMux BUMaIKax, 3aJ€KHO BiJ MIiCIIEBOi MPAKTHUKHU 1 HA OCHOBI B3a€EMHOT
NOBarv, Nepea TMpI3BUIIEM OCOOM, SKii HAJICHIAEThCSI HOTA, MOXE BXKMUBATHCA THTYII,
Hanpuknan: «Mozo Bucoxonoeascnocmi Iany [npissuwe] Haozsuuatinomy i Tloenosasxcnomy
THocny Koponiecmea Lllgeyis m. Kuigy.

TexcT 0COOMCTOI HOTH pPO3MOYMHAETHCA 3BepTaHHAM. Haiimommpenimi dopmynu
3BepTaHHs: «Bawa Bucokonoegadxcnocmey, «lllanosnuii nane Minicmpy, «lllanosnuii nane
Ilocony. CTpyKTypHHUM €JI€MEHTOM € BUKJIAJl CyTi MUTaHHS. TeKcT, Ik MpaBUiIo, pO3MOYNHAETHCS
CIIOBAaMH «Matl0 Yecmbvy. B 0COOHMCTIH HOTI, IO MICTUTH CHIBUYTTS ab0 MPOTECT, CIIOBA «Mako
YEeCTh» HE BXKHMBAIOTh. 3aBEPIIYETHCS OCOOMCTa HOTA KOMILTIMEHTOM, Y SIKOMY aBTOp 3aCBiIuye
cBoro mnoBary: «/Ipowy Bac, nane Minicmpe, npuinamu 3anesHeHHs 8 MOill 6elbMU GUCOKIU
nosasi», «Kopucmyrocs nacodor, wob nonosumu Bawiti BucokonogaxcHocmi 3ane8HeHHs y
MOIll 8ebMu BUCOKIL NOBA3i» TOIO. Y NESKUX KpalHaX MOKJIMBI KOMIUTIMEHTH: «[[[upo Bauy,
«3 nosazorwy, «3 anubokoio nosazoio». Y HOTI-BIAMOBIAl Y OPSAIAKY B3a€MHOCTI JOLITBHO BXKUTH
Taki K caMe KOMIUTIMEHTH, 00 3MiHa KOMIUTIMEHTY MOKe OyTH pO3IiHEHa aJpecaToM sK
BIAIIOBiAb, IITO MA€ IIEBHE 3HAYECHH.

IIpuBaTHuii (ocobucTHil) JUCT HaMiBOQIUiHHOIO XapakTepy — JIUCT, aJApeCcOBaHUM
3HailoMuM OQIiUIHHUM oco0aM 1 TOB’A3aHHMM 13 OCOOMCTUMHU MUTAaHHSAMHU a0o0 odiliitHUMH,
MOPYUIYBAaTH sKi B 0QiliifHOMY OpsAKY He OakaHO a00 HEe PUIHSTO.

30Kkpema aJipecaHT HaJACHUJIAE MPUBATHOTO JIMCTA, 100 BUCIOBUTH aIpecaToBl MOJAKY 32
3alpOIICHHs Ha TMPHIOM, NPUBITATH HOro 3 OCOOMCTOI0 YW CIMEHHOIO TMOMi€l0 (IHEM
HApOJKEHHS, TMPOCYBAaHHSAM TO CIyXO0l, OTPUMAaHHAM OpACHA, HAPOKEHHSIM TUTHHH),
BUCJIOBUTH CIIIBUYTTS a00 CyNpPOBOAMTHU CyBeHip. BiH Takok MOXKe MONpOXaTH MPO CIPUSHHS Y
BUpIIIEHH] TMHUTAaHHS, SKE BXE € MpeAMETOM OQIIIAHOTO JUCTyBaHHA UM TEPEroBOpiB, abo
HiIKPECIUTH OCOOMCTY 3alliKaBJIEHICTh y IbOMY IMUTAHHI.

[IpuBaTHMIA TUCT HAJCWIAIOTH Y BIAMOBIAL HA OTPUMAHUN MPUBATHUM JIUCT.

JluctyBaHHs y Gopmi HamiBOQIliiHOT Ta MPUBATHOI KOPECTIOHIEHIII BiI0OYBA€THCS MiXK
crniBpoOiTHuKaMu M3C 1  TOCOJABCTB, MIDK JAWIUVIOMATHYHUMHU TPEJACTAaBHUKAMHU  Ta
NpeJCTaBHUKAMHU TOJITUYHUX, O13HECOBUX, KyJBTYPHUX TOIIO KUI KpaiHH mepeOyBaHHS, MiX
CaMUMH NpPEICTaBHUKAMU IOCOJLCTB. 3a3BMYail 3a JOMOMOIOI0 TaKUX JIMCTIB CHUIKYIOTHCS
0co0M, SIKi MAfOTh MPUOJIU3HO OJTHAKOBE TIOCAIOBE MOJIOKCHHS.

[IpuBaTtHMii nHCT HaAMIBOMIIAHOTO XapakTepy NHUIIYTh Ha CICMIAIbHOMY OJaHKy
(Hanpuknaza, OjxaHky MiHiCTepcTBa 3aKOPIOHHUX CIpaB) MEHIIOTo (opmMaTy, HaBiTh Ha TiB
apkyiia, abo Ha 3BUYAafHOMY IOIITOBOMY Tarepi. 3BOPOTHHM OiK apKyllia HE BUKOPHUCTOBYIOThH
HIKOJIH.

Ax mnpaBwio, JUCT TOYMHAKOTH 31 3BepTaHHs «[llanoenuii naney. 3aKTIOYHUN
KOMILTIMEHT 000B’I3KOBHHA, BiH 3aJIC)KUTh BiJl pI3HUII B CIIy>KOOBOMY CTaTyci aBTopa i agpecata,
XapakTepy IXHIX CTOCYHKIB, Hanlpukian: «/Ipowy Bac, nane cenamope, npuiinsimu 3aneeHeHHs 8
MOill 8UCOKIT N08A31y, IS NEAKUX KPaiH: «3 21ubokoio nosazoioy, «I3 noosaxoiwy, «lupo Bawuy.
MokxHa OOMEKHTHCHh BHCJIOBICHHAM TOOaXaHb: «3 HauKpawumu nooaicamHamuy, «3
nobaxcanuam ycnixyy, «llputivims moi naukpawi nobasxcannsy. Y 3aXiTHAX KpaiHaX 3BEpTaHHS
1 3aKJTIOYHUNA KOMIUTIMEHT, a 1HKOJM 1 BECh TEKCT JINCTAa aBTOp IHUIIE BJIACHOPYY, IO HaJae
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JIMCTY MPUBATHOTO XapakTepy. Y JMCTI-BIANOBIAI BUKOPUCTOBYIOTH Ti 3K MIPOTOKOJIbHI (POpMYIIH,
110 1 B Ha/1iCTTAHOMY JIUCTI.

Homep Ha nmcTi HE BKa3yroTh, a Jara i 0COOMCTHH miamuc — HeoOXimHi. SIKmio awct
NUIIYTh Ha 3BUYAHOMY mamepi (He Ha OJiaHKy), TO 10 MiAMUCY JOJAI0Th 1 Ha3By oQiliiHOT
10Caax aBTopa.

3BaHHs 1 IOBHE Mpi3BUIIE aJpecaTa NUIIYTh TUIBKA Ha KOHBEPTI.

OTxe, BCi TOKyMEHTH TUILUIOMATUYHOTO JHCTYBAaHHS € O(imiHHUME, BEIWKE 3HAUYCHHS

Mae MpaBUIbHUN BUOIp BULy TOKYMEHTA — BiH IOBUHEH BiIIMOBIIaTH KOHKPETHOMY BHUIIAJKY.

Iutanus nJis1 06roBopeHHs

1. CxapakTepu3syiTe HOHATTS PO AUIUIOMATUYHE JIUCTYBAHHS SIK 3aCi0 MIXXHAPOJHOTO
CIUIKYBaHHS.

2. Bu3HauTe BaXXIIUBICTh JUINIOMAaTUUHOTO JIUCTYBAHHS JJIs 30BHIIIHBONOIITUYHOI Ta
€KOHOMIYHOT IsUTBHOCTI JIEPKaBH.

3. IIpoanani3yiiTe HAUTUMIOBIIII MOBHI €TUKETHI (POPMYIIH B IUTIJIOMAaTUYHHX JIUCTAX.

IIpakTu4Hi 3aBIaHHSA
3aBaanns 1
Hanuumith 3BepTaHHSA, AKMMH PO3NOYHHAETHCS 0COOMCTA HOTA.

3aBaaHud 2

Craaaits 3pa3ok Bep0abHOI HOTH NMPO 3aNpPOLIEHHS IUIIOMATIB HA Pi3HOMAHITHI
3axoau. Hanpukiaja, 3 HAroam HalioHAJBHOIO CBATA KPaiHM, NMPO €KCKYypPcCii B HAYKOBI
3aKJIa4 TOLIO.

3aBaannsa 3
CxJyafiiTh TeKCT NMaM’AATHOI 3alMCKH, YKMBaK4u 0e30C000Bi BMpa3H Ha KIUTAJT
«NOPYULYEMBCA NPOXAHHAY, (00600UMbCA KOPUCMYBAMUCAY, «NOGIOOMAAEMbCA» TOLIO.

3apaannga 4
Hanuuith 3pa3ok MeMoOpaHAyMy Ha I0BLIbHY TeMY.

3aBaannd 5
Hanuuites JUCT-3aMOBJICHHS.

3aBaaHHA 6
Hanuuith JUCT-MiATBEPAKEHHS 3aMOBJIEHHS.

3aBaanns 7
Hanuumith npereH3iiiHM JIMCT 010 TEPMiHY OCTAYAHHS TOBAapY.

Iepenik nuTaHp AJI51 CAMOKOHTPOJIIO

1. Cxapakrepu3yiTe MOHSATTS NMPO AUMJIOMATUYHE JIUCTYBaHHS K 3aCi0 MDKHAPOAHOTO
CIUIKYBaHHS.

2. BwuzHauTe Ba)UIMBICTh JUIJIOMATUYHOTO JTUCTYBAHHSA ISl 30BHINIHBOIIONITUYHOI Ta
€KOHOMIYHOI IIsUTBHOCTI JIEPKaBH.

3. Ha3sBiTh peKBI3UTH AUIIOMATHYHOTO JTUCTA.

4. IlpoananizyiiTe 3pa3ku OKPEMHX TEKCTIB AUTUIOMATUYHUX JIUCTIB.

PexomennoBani JitepatypHi axepena: [2, 4, 9, 15, 20, 21].
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TEMA 6. MI’KHAPOJIHE JIMCTYBAHHS: OCHOBHI BUMOI'M 10
OPOPMJIEHHA

Mera: onucaru Tpagumii Ta CcyyacHi ImpaBuia O(OPMIIEHHS ~ AHTJIOMOBHOI
KOPECTIOHCHIIIi, BCTAHOBUTH OCOOJMBOCTI O(OPMICHHS HIMEILKOMOBHOI KOpPECHOH/CHIIIT,
3’scyBatu cnenu@iky opopmMiIeHHS PPaHKOMOBHOTO AUIJIOMAaTHYHOIO JIUCTYBAHHS.

OCHOBHI MOHATTS: MKHAPOHI Ta HAIIOHAJIBHI CTAaHIAPTH, PEKBI3UTH MIKHAPOIHOTO
JUIOBOIO  JIMCTA, AHIVIOMOBHAa Ta  HIMEIIbKOMOBHAa  KOPECIOHJEHIis, (paHKOMOBHE
JUTIOMATHYHE JTUCTYBaHHS.

Ilnan cemiHapCchbKOTro 3aHATTA

1. Tpaawmii Ta cyyacHi mpaBuiia ohOpMIICHHS aHTIIOMOBHOT KOPECTIOHICHIII1.
2. HimenpkoMoBHa KOPECTOHAEHITISI: 0COOIUBOCTI OhOpMIIECHHS.
3. Cnemnudika HOBITHROTO (PPaHKOMOBHOTO JUTUIOMATHYHOTO JINCTYBAHHS.

TeopeTnunnii maTepiaJ

1. MixHapoaHi Ta HanioHAJbLHI cTaHAAPTH 0GOPMJIEHHSI Mi’KHAPOHMX JIMCTIB

VY MIKHapOJHOMY JIMCTYBaHHI JOLUIBHO JOTPUMYBATHCS €IUHUX MpaBUi opopMiIeHHs i
00poOKkH ioBoi qokyMeHTaltii. L{i mpaBmiia po3po0istoTh HAIOHAIBHI CITY>KOW CTaHIapTH3aIil
B Mexax MixknapoaHoi oprauizamii 3i cranaaprusanii (ISO — International Organization for
Standardization). Ha cporomgmi B miid opraHizamii mpeicTaBlIeHO HamioHadbHI opranu 130
nepxas. MixkHaponHi cranaaptu ISO He MaroTh cTatycy 000B’si3KOBUX. Byb-sika KpaiHa CBITY
Mae MpaBo 3aCTOCOBYBATH iX a00 HE 3aCTOCOBYBATH.

Kpim cranmaptie ISO, odopmiieHHS MiKHApOAHOI JOKyMEHTalli peryirorTh W i1HIII
MDKHapOZHI HOPMAaTHBHI JOKYMEHTH, 30KpeMa MIKHAPOAHI I0roBopH, iHCTPyKUii Ta
peKoMeHalii Mi2KHApPOAHNX OpraHizamii.

Crannaptu ISO BH3HAUAIOTh 3arajibHi MpaBUiIa MiATOTOBKUA i 0pOPMIICHHS JTOKYMEHTIB,
30KpeMa BCTAHOBIIIOIOTh:

1) dbopmaru nanepy st BurotoBieHHs JokyMeHTiB (ISO 216: 1975 «Ilamip nucemMoBHi i
Nesiki BUIM Apykapcbkoi npoaykuii. Croxkusdi ¢popmu paniB A 1 B» ta ISO 353: 1975 «/linoa
JOKyMEHTaLis 1 esiki Buau O6yankiB. CrociO BitoOpaXKeHHS pO3MIpiB»);

2) mikpsaakoBi iHTepBanm 1 kpok jgucta (ISO 4882: 1979 «Kanmenspcbki mMamman i
obOnamHaHHs 111 00pOOISTHHS NaHuX. BifmcTans Mixk psaKaMu i 3HAKaMm» ),

3) dbopmymsip-3pa3oK 1 KOHCTPYKIIHHY CITKY JUIsl CTBOPEHHS OJIaHKIB Ta OCHOBHI BUMOTH
no OmankiB gpokymeHTiB (ISO 3535: 1977 «®opmynsip-3pa3ok 1 KOHCTpyKIiiHa citka», ISO
8439: 1990 «Po3pobnenns 6mankiB. OCHOBHI MOJOKEHHS ).

OdopmiieHHST OKpPEMHUX DPEKBI3UTIB MIDKHAPOJIHOTO JIIOBOTO JIMCTA PEryiio0Th Taki
CTaHJAPTH ¥ MIKHAPOJAHI HOPMATHUBHI JIOKYMEHTH:

1) opopmnenns anpecu — ISO 11180: 1993 «AnpecyBaHHS MOIITOBE» 1 peKOMEHAALIi Ta
JoxnaaHa iHCTpYKIIis BcecBITHROTO OMITOBOTO COIO3Y;

2) odopmrnennst natu nucta — [SO 8601: 1898 «Ilomanus naT i yacy».

3aBAsSKH 3yCHWJUIAM MDKHApPOJHHUX OpraHi3aiiid OUTbIIICTh €JIEMEHTIB JIJOBUX JIMCTIB
cTaHaapTU30BaHi i yHiikoBani. Lle cripuse iHpOpMATUBHOCTI A1JIOBOI JOKYMEHTAIli1, MTOJIETIIY€E
il crmpuiimMaHHsA Ta OIliHIOBaHHsS creriarictamMu. OIHaK 3JIMINAIOTHCS JIEeAKi PO301KHOCTI B
oopmieHHI IUIOBMX JHUCTIB Yy Hamliid KpaiHi Ta B iHIIMX KpaiHax cBity. Hacammepen ue
CTOCY€ThCsI 0OPMIICHHS OJIaHKa JIUCTA, CKJIaay HOro 00O0B’SI3KOBHX PEKBI3UTIB, 1X PO3MINIECHHS
Ta MpaBu1 0HOPMIICHHS.

BianoBigHO 10 CBITOBOI MNpPakTHUKH, MAUIOBI JIHMCTH O0OOB’A3KOBO O(OPMIIIOIOTH Ha
6nankax. BinnosinHo o cranaaptiB MibkHapoanoro (ISO 216: 1975 «Ilanip nuceMoBHH 1 esiKi
BUIM JApyKapchkoi mpoaykiii. Crioxkudi hopmu psamiB A 1 By) ta Bitunzasuoro (JICTY I'OCT



46

9327-60 «Ilamip 1 Bupobu 3 nanepy. Croxxupui (opMatn»), 0JJaHKM MiKHAPOJAHUX JIHCTIB
oopMITIOIOTH Ha OioMy marnepi abo mamnepi cBiTiaux ToHiB popmary A4 (210 x 297 mm) ta AS
(148 x 210 mm), mpuyomy ¢opmat A4 BU3HAHO SIK OCHOBHU.

VY wmixHaponHomy cranaapti (momatok A ISO 3535:1977) ta BitumsnsHomy (ACTY
4163: 2003 «VYHiikoBaHa cHcTeMa OpraHizaliifHO-po3mopsauoi moKyMeHTamii. Bumorn no
o OopMITIOBaHHS JOKYMEHTIB») MIO-Pi3HOMY BCTaHOBJICHO po3Mipu GeperiB i TekcTOBOI 00.1acTi
AOKYMeHTiB. Mi>KHapOIHUI cTaHAapT 0OyMOBIIOE Taki po3mipu: JiBuid Oeper — 20 = 1,0 mwm;
BepxHii — 10 = 1,0 MM; TekcToBa o6nacth anst popmaty A4 — 183 x 280 mm, ans dopmary AS —
183 x 131 mm. Ha micraBi 3a1aHux mapaMeTpiB MpaBUid Ta HIDKHIA Oeperu ToKkymMeHTa Gopmary
A4 1 A5 maroTh NOpiBHIOBAaTH =7 MM. 3TiJIHO 3 YKPAiHCHKUM CTaHIapTOM, JOKYMEHTHU IMOBUHHI
MaTH Taki Oeperu: aiBuil — 30 MM, npaBuii — 10 MM, BepxHill Ta HUXHIN — 20 MM.

3rizHo 31 crangapramu [SO, TekcToBa 007acTh MOAUIAETbCA HA TPU IMOJA: IOJIE
BioMocTel npo BiampaBHuKa gokymeHTa (Issuer Field), mome mocmmans (Reference Field) i
none aapecu (Address Field), sixi Ha O1aHKy JIMCTa PO3MINIYIOTh TaK:

[Tone BimomocTeil mpo BiANpaBHUKA Ilome nocnnann

ITone agpecu

Ha moni aapecu cranmaptu ISO nependavyaroTb MOXKIUBICTH 3a3HAUYEHHS OJHOTO abo
nBOX aapecaris, BiTuu3HsHUN cTanaapt (JICTY 4163: 2003) no3Bosisie po3MilTyBaTH BiJ OJHOTO
710 YOTUPHOX aJpecariB. Y MIKHAPOAHUX JUCTAX aJpecy Ha OJIaHKy pO3MIILYIOTh BiMOBIIHO 110
ISO 11180:1993.

[Tone nmocunanp MpU3HAYCHE JJIs HA3BU JOKYMEHTA, KOy TOKYMEHTa, AaTH TOIIO.

Ha moni BimoMocTe# mpo BiampaBHHKa BKa3ylOTh HOro HalilMEHyBaHHS, 3a MOTpeOU —
miapo3ait abo 0coly, sika Mae CTOCYHOK JI0 TOKyMeHTa. J[0/1aTKOBI BiIOMOCTI IPO BiIIpaBHUKA
(momrroBa axapeca, Homep TenedoHy, (akcy, TemerpadHa azapeca TOIIO), SKI HE MOXHA
PO3MICTUTH Ha IIbOMY IIOJIi, HABOJAThH Y HIDKHINM YacTUHI OnaHka. BiAmoBiqHO A0 BITYU3HIHOTO
CTaHJapTYy, 11l BIIOMOCT1 HABOIATH JIUIIIE Y BEpXHIN YacTHHI OJIaHKa.

[Ilo cTocyeThCs MOBM MIKHAPOTHOI KOPECIOHMACHINI, TO 3TiHO 13 BITYU3HSIHUM
3akoHosmaBcTBoM (JICTY 4163: 2003) OnaHku JOKYMEHTIB, sIKI HAACWJIAIOTh 3apyOiKHUM
ajzipecaram, MO>kKHa 0(pOpMITIOBAaTH YKPaiHCHKOI0 MOBOIO 200 MOBOIO KpaiHM ajpecara 4u OJIHIEI0
3 MOB MDKHapoOJHOTO CIIIJIKYBaHHSA. BiAMOBigHO opraHizamii, 10 BEIyTh JHCTyBaHHA 3
MOCTIHHUMU 3aKOPJIOHHUMHU KOPECTIOHJCHTAMH, MOXKYTh BUTOTOBJISTH OJIAHKH JBOMa MOBaMHU:
JTiBOpYY — MoCTiiiHa iH(OpMaIis yKpaiHCHKOO, MPaBOpyd — MOCTiiiHA iH(opMaIlis 1HO3eMHOIO,
MEPEeBAKHO AHTIINCHKOI0, MOBaMHU. blaHKH, y SKUX BUKOPHCTAHO 1HO3€MHY MOBY, CTaHAApT
3aCTOCOBYBATH B MEXax YKpaiHU HE PEKOMEHIIYE.

VY MiKHapoAHIH MpPaKTUL OJIAHKU JIUCTIB NPUHHATO O(QOPMIIIOBATH OHIEI0 MOBOIO —
MOBOIO KpaiHM ajpecaHTa abo aHTJIIMCHKOI, OCKUIBKH OCHOBHOK) MOBOIO MDXKHApPOTHOTO
TJIOBOTO CHUIKYBAaHHS € aHTJIiChKa.

Cami IiT0BI JTNCTH CKIIQAAI0Th 00 MOBOIO KpaiHU ajpecara, abo aHTIiHCHKOK MOBOIO.

BimpizHAOThCS yKpalHChKI Ta MDKHApPOIHI JIMCTH 1 CKJIQJ0OM PEKBI3UTIB Ta
0COOJINBOCTSIMH 1X OPOPMIIEHHS.

2. OCHOBHI PeKBI3UTH MI2KHAPOHOI0 AIJIOBOT0 JIUCTA

BiTun3znsine 3axonogaBcTBo (JACTY 4163: 2003) Bu3Hauya€ TAaKNH CKJIAJ PEKBI3UTIB
AIOBOTO JIMCTA 32J1€5KHO BiJl YCTAHOBYHUX IOKYMEHTIB OpraHizauii:

1) 300paxenns [epxaBHoro repba Ykpainu, repda ABroHomHoi PecryOmiku Kpuwm;

2) 300paxeHHs emOiemu oprasizaiii abo TOBapHOro 3HaKa (3HaKa OOCITYyrOBYBAaHHS)
BIJITIOBIZTHO /10 CTaTyTy (TIOJI0KEHHS PO OpTaHi3aliio);

3) 300paxxeHHsI HATOPO/I;

4) xon opraHizariii;

5) Ha3Ba oprasizailii BUIIIOTO PIBHS;




47

6) Ha3Ba opraHizarlii;

7) Ha3Ba (inii, TepUTOPIaTHLHOTO BIIIUICHHS, CTPYKTYPHOTO MiIPO3/ALTY OpraHizaiii;

8) MOBIIKOBI JaHi PO OpraHi3alliio;

9) nara MOKyMeHTa;

10) peecTpaiiHuil 1HAEKC TOKyMEHTA;

11) mocunanHs Ha peecTpaliiHUN 1HACKC 1 1aTy JOKYMEHTA, Ha KU Jal0Th BiIOBI/b;

12) agpecar;

13) 3arooBoK A0 TEKCTY;

14) Tekcr;

15) mo3Hayka mpo HasIBHICTH JI0/IATKIB;

16) miamuc;

17) BiZOMTOK TIEYATKH;

18) mpi3Bume abo mpi3BuILE, iM’s Ta IO 0ATHPKOBI BUKOHABIIS 1 HOMEP HOTO CIIy’>k00BOTO
Tenedony.

IIpakTuka MizKHApPOAHOIO JIMCTYBAaHHSI BUPOOMJIa CBill CKJIa/J PeKBi3UTIB 1110BOTO
Jucta. Binnmosinno B crangaprax ISO iX BU3HAYeHO IBAHAAUATD:

1) BimoMocTi PO BiNIPaBHUKA;

2) BKa3iBKa Ha TIOCHJIAHHS,

3) micue i 1aTa BipaBIeHHS JIHCTA;

4) angpecar;

5) BKa3iBKa Ha KOHKpPETHY 0co0y «/lo yBarny»;

6) BCTyMHE 3BEpTaHHS;

7) mocHUIaHHS HA 3arajbHUMA 3MICT (TEMY) JIUCTA;

8) OCHOBHUI TEKCT JUCTA,

9) 3axirtouHa GopMyJia BBIUIHBOCTI;

10) migmwuc;

11) mo3nayka mpo HasBHICTH JOJATKIB;

12) mo3Hayka npo HaJACUIaHHS KOl Ha 1HII aJpecu.

3. Ocob1uBoCTi 0()OPMJIEHHSI AHTJIOMOBHOI TA HIMELILKOMOBHOI KOpeCIOHIeH il

AHIJIOMOBHHI XiJT0BHI JTUCT MOKe MicTUTH 13 pekBi3HTIB:

1) «3aronmoBok» mucrta (The Letterhead);

2) BkaziBka Ha nocunanHs (The Reference Line);

3) nara (The Date);

4) saytpimns agpeca (The Inside Address);

5) BKka3ziBka Ha KOHKpeTHY 0co0y «/lo yBarm» (The Attention Line);

6) Bcrymnue 3BepTanHs (The Salutation);

7) nmocunaHHs Ha 3aranbHUIA 3micT / Temy nucta (The Subject Line);

8) ocHosHwmit Texct nucta (The Body of the Letter);

9) 3akimrouna gopmyna BBiwmBocTi (The Complimentary Close);

10) mignuc (The Signature);

11) mo3nauka mipo HasBHICTH goAatkiB (The Enclosure);

12) mo3Hauka npo HajacwiaHHs komii Ha 1" agpecu (CC Notation);

13) nonosuenns (Post Scriptum).

1. «3aroaoBok» Jgucrta (The Letterhead) — BimomocTi npo BignpaBHuka. OO0B’I3KOBHI
pekgizut. Moro posMimnyioTs y TiBOMy BEpXHBOMY KYTi UM B LIEHTpi BEDPXHBOI YACTHHH GIaHKA.
Mictuth Taky iH(opMaliro: JOrOTHUI Ta Ha3Ba Opradizaiii, 1 momrToBa W Tenerpadua aapecw,
HOMepH TeneoHiB i1 (akci, e-mail agpeca To1o.

2. BkasiBka nHa mnocunanusi (The Reference Line) — BuxigHuii HOMEp JHuCTa
BiZiMpaBHUKAa abo oTpuMmyBauya. Mictute nu¢ppoBi abo OyKBEHI MO3HAYKH aBTOpa JIUCTA,
JIpYKapKH, BiJITY, HOMEpa cripaBu Tomo. HeoOoB’ I3K0BUH PEKBI3UT MIKHAPOIHOTO JIUCTA: 32
KOpJIOHOM HHMM Maii)keé HE KOPHCTYIOTbcA. JIpyKyroTb y BepXHiM JiBiif YacTHHI JUCTa
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0e3mocepeIHbO il «3aroJIOBKOM», YBOJSTH 3a JOMOMOror mo3Hauyku Ref. (ckopoueHo Bix
Reference «mocunanus»).

3. Jara (The Date) — nara BinmpaBneHHs jmcta. OO0B’SI3KOBHIA PEKBi3UT. J[pyKyIOTh
HIDKUYE BiJ] MOMEPETHHOTO PEKBI3UTY MpaBOpYyY Tak, 00 ocTaHHA Iudpa 3aKiHIyBala PAIOK
npaBoro mosst Jincra (y Juctax 10 BenukoOpurasii), abo JiBopyd 6€3 BIACTYITY BiJf MEXi JIIBOTO
6epera (y mucrax no CILIA).

4. Buyrpimnsa aapeca (The Inside Address) — BigomocTi Tpo OTpUMyBaua.
OO0O0B’s3K0BUI PEKBI3UT. AJpecy MOBTOPIOIOTh Ha KOHBEPTi. SIK MpaBuUiio, PO3MIIIYIOTH Y
JIBOMY BEPXHBOMY KYTi HIDKYE BiJ PsIKa 3 JaTO0. PAOKM pEeKBI3WTY BHUPIBHIOIOTH i3 JIBOTO
00ky 6e3 ab3aIHOro BiACTYITy BiJ MEXI JIiBOro Oepera.

5. BkasiBka Ha KoHkpeTrHy oco0y «/lo Bimoma» (The Attention Line) -
HEOGOB’ A3KOBHII PEKBI3UT JIIOBOTO JIMCTA. MIOro HaBOAATH, AKIIO JIMCTA aJPECOBAHO YCTAHOBI,
TOOTO B peKkBi3nTI « BHYTpIlIHS agpeca» iM’s Ta Pi3BUIIE aapecara He 3a3HAYCHO, a BiIIPaBHUK
3alliKaBJICHU y TOMY, III00 JIMCTa MpoYKTaia KOHKpeTHa ocooa.

6. Berynne 3Beprannsa (The Salutation) — 3aransHOnpuUifHsITa cTaHAapTHa (Qopmya
BBIWIMBOCTI, 10 € HEBIJ €MHOI0 YAaCTUHOIO ETHUKETy AUIOBOro JucTyBaHHA. OOOB’SI3KOBUI
PEKBI3HT: BIICYTHICTh 3BEPTAaHHS B JIUCTI MOKe OyTH PO3LiHEHA K MOPYIICHHS HOPM €THUKETY.

7. BkasiBka Ha 3araabHuii 3mict / Temy Jucra (The Subject Line) — 3aronoBok no
TekcTy. HeoOOB’S3KOBHII pPEKBI3UT: B aHIJIOMOBHOMY JINCTYBaHHI MOro 4acTo HE HaBOMSTH,
0COOJIMBO SIKIIO 3arajbHUI 3MICT JIMCTA YiTKO BU3HAYEHO B MepIIoMy pedeHHi. OHaK HasBHICTh
BKa3iBKM Ha 3araJlbHAN 3MICT JIMCTa MOOLII3ye yBary aapecara, CIOpSIMOBYE HOro B pPycCiio
MEBHOTO KOJIA TTUTaHb.

8. OcnoBHuii Tekcer aucra (The Body of the Letter) — ronoBHHII PEKBI3UT TIJIOBOTO
mucta. J[pyKyroTh HUXK4YE BiJ BKA31BKM HA 3arallbHUN 3MICT JIMCTa yepe3 3—4 iHTepBajil Ha BCIO
MIMPHUHY apKyIla BiJ MEXi JTiBOro Oepera 10 MexXi IMpaBoro.

9. 3akmwouyna ¢opmyna BeiwimBocti (The Complimentary Close) -
3araJlbHONIPUIHATA CTaHIapTHA (HopMyJia BBIWIMBOCTI, IO € HEBIJI'€MHOIO YaCTUHOIO €TUKETY
ninoBoro auctyBaHHs. OO0B’3K0BHI pekBi3UT. Po3TamoBytoTs 6e3mocepeaHbo MiJ OCHOBHUM
TEKCTOM JIOKYMEHTA JIIBOPYY (HaifuacTimie) 6e3 BiCTYITy BiJ] MEXi JIiIBOTO Oepera abo mpaBopyH.
[TounHatOTh 3 BEIMKOI JITEpH, MICHS 3aKIOYHOTO KOMIUTIMEHTY 3aBXKIU CTaBJISITh KOMY, X0ua
OCTaHHIM YacOM 320X09YEThCS BIIKPUTA ITyHKTYAITisl.

10. Hipmue (The Signature) — o0oB’s3k0BUl pekBi3uT. Mae (ikcoBaHe Micle B
KOMTIO3UIIIHHIN cXeMi JUCTa: 3aBXKAW PO3MIIIYIOTh MiJl 3aKIIOYHOI (POPMYJIO0 BBIWIMBOCTI:
SKIIO0 KOMIUTIMEHT JIIBOPYY, TO 1 MIAMUC JIBOPYY, SKIIO KOMIUIIMEHT MPaBOpydY, TO 1 ITIMHKC
paBopyy.

11. Ilo3nauka npo HasiBHicTh A0oaaTKiB (The Enclosure) — HeoO0B’ 13K0BUI PEKBI3UT.
JIpyKyI0Th y HUKHIH JIiB1i YaCTUHI JOKyMEHTa 0e3 BIACTYIy BiJl Mexi J1iBOro Oepera.

12. Tlo3nauka npo po3cuiaanus komiii (CC Notation) — HE0OOB SI3KOBHI PEKBI3UT.
HaBonsTh, AKIIO JHCTa HAJICHIAIOTH KUTBKOM ajpecaraM. JIpyKyloTh y HH)KHBOMY JIIBOMY KyTi
JIOKyMeHTa 0e3 BIJICTYIy BiJ MEXi JIiBOro Oepera.

13. JdonmoBHenHss / mocrckpuntym (P.S.) — HeoOOB’S3KOBHiI  PEKBI3WT.
BukopucToBy10Th, KOJM JIUCTA BXKE MiAMKCAHO, a 3’sBUJacs moTpeda 3adikcyBaT JT0JATKOBY
iH(popMallito.

Crnenudgika opopMiieHHS HIMEIIbKOMOBHOI KOPeCIOH eIl
HimMeubkuii 1i10BHil JTHCT MiCTHUTH TaKi peKBI3UTH:

1) «3aromnoBok» nucta (der Briefkopf);

2) cekrop agpecara (das Anschriftsfeld);

3) cextop nocwianb (die Bezugzeichenzeile);

4) micue 1 gara BignpasnenHs jucta (Ort und Datum);

5) mpuunHa HanrcanHs jucta (der Betreff);

6) 3BepranHs (der Anrede);

7) ocHoBHU# TekcT aucta (der Brieftext);
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8) dopmyna nporranns (der Grussformel);

9) mianuc (die Unterschrift);

10) BimomocrTi mpo noxatku (die Anlagevermerke);

11) nonoBuenns (Post-scriptum);

12) xomepuiiiHi BimomocTi npo Bignpasuuka (Die Geschiftsangaben).

1. «3arosoBox» ymcra (der Briefkopf) — BizomocTi mpo BinnmpaBHuUKa. MIiCTUTh Taky
mail anpeca.

2. Cexkrtop aapecatra (das Anschriftsfeld) — BigomocTi mpo oTpuMyBaya JHCTa.
JpyKyI0Tb Mijl «3ar0JIOBKOM» JIiBOPYY a00 MpaBopyH.

3. Cekrop nocujianb (die Bezugszeichenzeile) — HeoO00B’ I3K0BHI PEKBI3UT. YBOIATH 32
JIOTIOMOT0}0 TaKHMX MO3HAYOK:

— peectpariiiauii Homep orpumanoro nucta: Thre Zeichen, Thre Nachricht vom... —
«Barile moBiIoMIIEHHS Bif...»;

— peecTpamiiauii HoMep JmcTa i vac BiampamieHHs: Unsere Zeichen, unsere
Nachricht vom ... — «Hame nmoBigoMJIEHHS Bil...».

4. Micue i nara BignpasienHsi jucra (Ort und Datum) — 000B’sI3KOBUI PEKBI3UT.
JIpyKy10Th IpaBOpyY Ha OJHOMY PiBHI 13 CEKTOPOM NOCHJIaHb 200 HMIKYE BiJl CEKTOpa ajpecaTa.
CkiaiaeThest 3 TAKAX €JIEMEHTIB: Ha3Ba MiCTa BiAMIPABICHHS Ta J1aTa BiIIPaBICHHS.

5. llpnunna Hanucanus gucrta (der Betreff) — 3aronoBok 1o tekcry. IlonaroTs 3aBxau
nepes 3BepTaHHAM JiBOPYY. PEKBI3UT MPUIHATO BUALIATH (HAWYACTINIE KUPHUM HIPUPTOM).

6. 3BepranHs (der Anrede) — 3araJbHONpPUIHATA CTAaHAApPTHA BCTyNHa (opmyna
BBiwmBoCTi. [logaroTe miBopyd Oe3 BiacTymy Bim mexi siBoro Oepera. Ilicis 3BepTaHHs
000B’3KOBO CTaBJIATh KOMY.

7. OcnoBHuii Tekcr Jucra (der Brieftext) — oCHOBHUI PEKBI3UT IIJIOBOIO JIMCTA.
[TogaroTh 3 HOBOTO psJKa, TOYUHAKOYM 3 MAJIEHBKOI JIITEPH (SKILO NEepIIe CI0BO HE IMEHHUK).

8. @opmyia npomanui (der Grussformel) — 3aranpHONpUiiHATA CTaHJAPTHA 3aKJIFOYHA
¢dopmyna BBIWIMBOCTI. J[pyKyIOTh MiJ TEKCTOM 3aBXAH JiBOpydY. PekoMeHAyeThCsl BiIKpUTa
MYHKTYamis: micis (GOpMyITH MPOLIAHHS KOTHOTO PO3IIJIOBOTO 3HAKA HE CTABIIATh.

9. Minnuc (die Unterschrift) — 000B’s13k0BUIl PEeKBI3UT Ai10BOro JucTa. JpyKyrOTh
JTIBOPYY 1] 3aKITIOYHOI0 (POPMYJIIOI0 BBIWIIMBOCTI.

10. Bigomocti mpo noaatku (die Anlagevermerke) — HEOOOB’S3KOBUI PEKBI3HT.
[MonmaroTe mix miamucoM JiBopydy 0e€3 BIACTYNy BiJ MeEX JiBOro oOepera. BUKOpHUCTOBYIOTH
no3Hauky Anlage «Jlomatok» a6o Anlagen «JlomaTtku», Ky BUAUISIOTE KUPHUM MIPUGTOM.

11. JonoBHenus (Post-scriptum) — momarkoBa iHdopmarlis, ska Oe3mocepeHbO He
CTOCY€ETBCSI OCHOBHOTO 3MicTy jucTa. HeoOoB’si3koBuil pekBi3uT. [logaroTe HIKYE Bif MAMHCY
abo BioMOCTel Ipo JA0AATKU JiBOpYY. BUKOPUCTOBYIOTH cKOpodeHHs PS, micis yoro HaBoAATh
TEKCT JIOTIOBHEHHS.

12. Komepuiiini BinomocTi npo BinnpaBHuka (die Geschiftsangaben) — nonatkosi
B1JIOMOCTI Tipo (ipMy BiAIIpaBHUKA.

4. Cnenndika opopmiaeHHs PPAHKOMOBHOIO JMIIJIOMATHYHOIO JIUCTYBAHHSA
®paHkoMoBHA O13HEC-KOPECIIOH/ICHIIIS 32 CTPYKTYPOIO MOAI0HA 10 HIMEITBKOMOBHOI.
JisioBuii 1uct GpaHny3bK010 MOBOIO MA€ TAKHI CKJIaJ PeKBI3UTIB:

. «3aronoBok» aucta (L’en-téte du formulaire).

. Anpecat (Coordonnées du correspondant).

. Micue 1 nata cknaganus jgucta (Lieu et Date).

. BkaziBka Ha mocunanus (Références).

. Tema nmucta (Objet de la lettre).

. @opmyna 3Bepranns (Formula d’appel).

. «Tino» mucra (Corps de la letter).

. Beiunusa ¢opmyna npomanus (Une formule de politesse).
. [Tigrmuc (Signature).

O 0 1N DN K W~
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10. lomarox / nonatku (Piece(s) jointe(s)).

11. Po3cunanns xomiit (Distribution des copies).

12. Honosuenns P.S. (Post-scriptum).

1. «3arosoBok» Jucra (L’en-téte du formulaire) — BimomocTi Tpo BiANpaBHUKA.
Po3minny1oTs y BepxHili 4acTHHI OJiaHKa JIiBOpYY (Hal9acTime), mpaBopyd ado 1o HEeHTpY.

2. Appecatr (Coordonnées du correspondant) — iHpopmalis HOpo OTpUMyBaya.
Po3mimytoTs 3BepXy mpaBopyu ado JiBOPYY HMKUE BiJI «3ar0JI0OBKay JIUCTA.

3. Micue i naTa cknaganns jucra (Lieu et Date) — 060B’s13k0BHi pekBi3uT. [logaroTs
paBopyd.

4. BkaziBka Ha mnocujaHusa (Références) — peecTpauiiiHuii 1HOEKC JHUCTA.
Heo0o0B’s13k0BHI PEKBI3UT.

5. Tema aucra (Objet de la lettre) — 3aronoBok 10 Tekcty nucra. HaBogsats niBopyu.
Temy nucta BUAUIAIOTE (KUPHUM MIPU(TOM, TIOAAIOTH Y PaMIIi).

6. ®@opmy.ia 3BepranHs (Formula d’appel) — 3aransHOnpuiiHATa CTaHJApTHA BCTYMHA
dbopmyna BBIYWIMBOCTI €THKETYy HAUIOBOTO JHcTyBaHHSA. OOOB’s3koBHMM pekBi3ut. [lomaroTh
JiBopyd 6e3 BIACTYITy Bia Mexi JiBoro Oepera. [licis 3BepTaHHst 000B’I3KOBO CTaBISITh KOMY.

7. «Tino» aucra (Corps de la lettre) — ocHOoBHHMIA TekcT mucTa. OOOB’SI3KOBUI PEKBI3HT.
[TounHa0Th 3 HOBOTO psiAKA 3 BEJIUKOT JITEPH.

8. BeiwinBa ¢opmysaa npomanus (Une formule de politesse) — 3aranpHONpUiiHATA
CTaHJapTHa 3aKitoyHa (hopMyia BBIUIMBOCTI. OOOB’I3KOBUI PEKBI3HT.

9. Mignuc (Signature) — o000B’A3KOBUIl pPEKBI3UT. PO3MINIYIOTh IMiJ] 3aKJIIOUYHUM
KOMIUTIMEHTOM JIiBOpYyY 0e3 BiACTYMy BiJ MeXi JIiBOro Oepera (HaifuacTilie Ta KOJIU 3aKITIOYHUAN
KOMILTIMEHT JIJaKOHIYHUI) a00 mpaBopyH.

10. lonatox / nonarku (Piéce(s) jointe(s)) — HeOOOB’ I3KOBUI PEKBI3UT. Po3MimiyoTh
YHH3Y JIIBOPYY MEPIIOi CTOPIHKHA JOKYMEHTA.

11. Ilo3nauka npo po3cuiaanus komiii (Distribution des copies) — Heo0O0B’s13KOBUI
pexBi3uT. [TogaroTh MBOPYY HUKYE BiJl ONIEPETHHOTO PEKBI3UTY.

12. donoBHeHnsi (Post scriptum) — ponatkoBa iHQoOpMmarlis, sKa HE CTOCY€ThCSA
OCHOBHOTO 3MICTY JIHCTA.

OTxe, B MDKHAPOJTHOMY JIMCTYBaHHI BapTO JOTPUMYBATHCS €AMHUX MPABUI 0(OPMIICHHS
1 00poOKH A1IOBOI JOKyMEHTAIT].

IutanHs 11 00roBoOpeHHs

1. HasBitb Tpaauuii Ta cydacHi npasuiia oh)OpMIICHHS aHIJIOMOBHOI KOPECIOHICHII].
2. Cxapakrepusyite 0co6auBoCcTI 0)OpMIICHHS HIMEIIbKOMOBHOT KOPECTIOH ICHITI1.
3. Busnaute cnenmdiky HOBITHROTO ()PAHKOMOBHOTO TUIIOMATUYHOTO JIUCTYBaHHS.

IIpakTH4Hi 3aBIaHHSA
3aBaanns 1
IIpoaoB:xiTH peueHHs:

1. MikHapo1Ha KOPECTIOHACHITISI MOXKe OyTH MPUCBSYCHA TAKUM ITUTAHHSIM. . .

2. 3a TEeMaTUYHOIO 03HAKOI MDKHAPO/IHI JIIJIOB1 JIUCTH MOIISIOTH HA. ..

3. 3a cmocobom mepenaBaHHs iH(OpMalii MIKHAPOIHI IIIOBI JUCTH MOAUISIOTH
HA...

4. o crocyeTbcss MOBU MIXXHAPOIHOI KOPECTIOHAEHIIII, TO 3TiAHO 13 BITYU3HAHUM

3akoHonaBcTBOM (CTY 4163: 2003) OnaHkM JOKYMEHTIB, SIKi HAaJCHJIAIOTh 3apyOiKHUM
azipecaTaM, MOKHa 0(hOpMITIOBATH. ..
5. Binpi3HsaroThCs yKpaiHChKI Ta MDXKHAPO/IHI JIUCTH. . .
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6. [IpakTrka MI>KHAPOIHOTO JIMCTYBaHHS BUPOOMIIA CBil CKJIa] PEKBI3UTIB A1IOBOTO
nucta. BigmosigHo B ctanaaprax ISO iX BU3HaUYEHO. ..

7. AHTJIOMOBHHI IUJIOBUN JTUCT MOKE MICTUTH 13 pEeKBI3UTIB:

8. Skuio aucTa agpecoBaHO MOCAAOBiM 0coli 1 Bimome ii mpi3BHILE, TO CHOYATKY
CTaBJISITh. ..

9. SIkmo anmpecaT Mae THTYJI, paHT, 3BaHHS (JOKTOp, mpodecop, IOLEHT, reHepa
TOIII0), HOT'O CTABJIATH 3aMICTh...

10. Sxuio mpi3BUIIE TOCATOBOi 0COOM, SIKi aapecoBaHO JHCTA, HEBIIOME, TO B
pexBi3uTi «BHYTpIilIHS agpeca) 3a3HAYA0Th. ..

11. ko nucra agpecoBaHO OpraHizallli, TO CloYaTKy 3a3Ha4aroTh. ..

12. JIns HamucaHHS TOIITOBOI aApecu B AHIJIOMOBHHUX KpaiHaX NpUHHATA Taka
[IOCJIIJOBHICTE €JIEMEHTIB:

13. YV MiKHapoJHOMY JIJIOBOMY JIUCTYBaHHI NPUHHATO Kinbka (OpMYI] 3BEpTaHHS,
10 BiAPI3HAIOTHCS TOHANBHICIO. J[0 opraHizarlii 3arajgoM MpUHIATO 3BepTaTHUCH. ..

14.  3Beprarounch 10 OKpeMoi 0coOu, BUKOPUCTOBYIOTH (OPMYJIM 3BEpTaHHS, SKi
3aJIeKaTh BiJl XapakTepy CTOCYHKIB 13 aipecaToM:

15. Himenpkuii 1i10BUM JTUCT MICTUTh TaKi PEKBI3UTH. ..

16.  JimoBwii 1McT (paHIly3pKOI0 MOBOIO Ma€ TaKUil CKIIAJ PEKBI3UTIB. ..

17.  EnexkTpoHHUU JHCT Ma€ TaKi peKBI3UTH:. ..

3aBaaHud 2

Hanumite craHgapTHi MOBHI 3BOPOTH, $Ki BHUKOPHCTOBYIOTH i (POPMYITIOBAHHS
BCTYIHOI YaCTUHHU TEKCTYy MIXHApPOJHOTO JIUCTA: a) aHTJIOMOBHA TpaAMIlisi; 0) HIMEIIbLKOMOBHA
Tpaauiist; B) ppaHKOMOBHA TPaJUILis.

3aBaannsa 3

3akmouHa (opmysia BBIWIMBOCTI MOXE MaTH PI3HUNA XapakTep 3aJeKHUTh BiJ CTYMCHS
OJIM3BKOCTI KOPECHOHJICHTIB, IXHBOTO CTHJIIO CHUIKYBaHHS TOINO. 3alUIIITh HAWTOIMIMPEHIMT
dbopMyny BBIUIMBOCTI, fKI BHUKOPHUCTOBYIOTh Yy 3aKIIOYHIM YacTHHI MIKHApOJHOTO JIHCTA:
a) aHIJIOMOBHA Tpaaullis; 0) HIMEIIbKOMOBHA TPaauIlisl; B) paHKOMOBHA TPaIHIIis.

Ilepenik nuTaHb A1 CAMOKOHTPOJIIO

OnwumriTeh Mi>KHAPOIHI Ta HAIIOHAJIBHI CTAaHAAPTH OPOPMIICHHS MIYKHAPOIHHX JIUCTIB.

Ha3BiTh OCHOBHI peKBI3UTH MiKHAPOJHOTO ALTOBOTO JIUCTA.

3. BcraHoBiTh  0coOJMBOCTI  O(QOpMIICHHS  AQHIJIOMOBHOI  Ta  HIMEI[bKOMOBHOI
KOPECTIOHICHIIIT.

4. 3’scyite crienniky opopmiieHHS (PPaHKOMOBHOTO JUTUIOMATHYHOTO JIUCTYBAHHS.

N —

PexomennoBani JitepatypHi mxepena: [2, 3,4, 11, 22, 23].
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TEMA 7. PI3BHOBU U CYYACHUX JOKYMEHTIB JUIIJIOMATUYHOI'O
JIMCTYBAHHSA

Mera: pO3KpUTH 3MICT TOHATTS «BepOajdbHa HOTa» Ta 1i MPU3HAYCHHS,
CXapaKTepHu3yBaTH CTPYKTYPY 1 3MICT TaKOTO JOKYMEHTa: ocoOucTa (TiAMMCHA) HOTa, 3’ SICYyBaTH
BHUMOTH JI0 HAITMCaHHS MaM’ ATHOT 3aMTUCKY, HA3BaTH OCHOBHI PEKBI3UTH MEMOPAHIYMY SIK 3pa3Ka
JTUTITIOMATHYHOTO JIUCTYBaHHSI.

OcHoBHi MOHATTA: BepOanbHAa HOTa, OcoOHMCTa (MIAMKUCHA) HOTA, MaM’sTHA 3allMCKa,

MEMOPaHIYM.
Ilnan ceMiHApCBKOTO 3aHATTS
1. BepOanpHa HOTA SIK HAUMTOIIUPEHIIINAN PI3HOBU/I AUIJIOMATHYHUX JIUCTIB.
2. Ocobucra (miamnucHa) HOTa K OCOOJMBHI JOKYMEHT AUIIOMATUYHOTO JTUCTYBaHHS.

3. Oco0nuBOCTI yKITaJaHHS NIaM’ ATHOI 3aITMCKU Ta MEMOPAHIYMiB.
Buxiia 0CHOBHOTo MaTepiany

1. IloHATTHA Npo BepOaIbHY HOTY SIK JOKYMEHT, il BUIM TAa IPU3HAYCHHSA

Bep0aabHa HOTa — HaWUNOMMPEHIMUH pPi3HOBHJ JAWUIUIOMAaTHYHOIO JIMCTA, SKUM
0OMiHIOIOTECSI MiHICTEPCTBO 3aKOPJOHHUX CIIpaB KpaiHW mepeOyBaHHS 1 OCOJBCTBA, 8 TAKOX
cami IIOCOJICTBA Mk COOOI0.

BepOanbHy HOTY HAJICHIIAIOTh 3 METOIO PO3TJISAY W BUPILICHHS IIMPOKOTO KOJIa MUTAHb,
K1 CTOCYIOTbCSl B3a€EMOBIJHOCHH JIEP’KaB — 30BHILIHbOIOIITUYHUX, €KOHOMIYHUX, KYJIbTYPHHUX,
a TaKoX 13 METOI0 BHPINICHHS KOHKPETHUX THTaHb, NOB’S3aHUX 13 (YHKIIOHyBaHHAM
JUIJIOMAaTUYHUX NPEACTaBHULITB.

3a 10moMororo BepOaJbHUX HOT:

— Y3TOJIKYIOTh MHUTAHHA CTOCOBHO MiATOTOBKHM JBOCTOPOHHIX YroJi, OOMiHy Bi3UTaMH
IIPEJICTaBHUKIB JIEPKaB;

— MOJAIOTh 3aIUTHU MPO Bi3H;

— MIATBEPKYIOTH MPUOYTTS TUIUIOMATa B KpaiHy nepeOyBaHHs a00 MOBIIOMIISIOTH MPO
Horo Bix’131;

— MOBIIOMJISIIOTH TIPO ABTOJIOPOXKHI MPHUTOJIU 3@ YUACTIO CIIBPOOITHUKIB IOCOJIBCTB;

— TOBLIOMJISIFOTH TTOCOJBLCTBY 1H(GOPMAIIIO MPEACTABHUIIBKOTO XapakKTepy, HAPUKIIA,
PO OpraHi3aliio Noi310K AUIUIOMATUYHOTO KOPIyCy KpaiHOIo, PO 3alpoIIeHHS AUIUIOMATIB Ha
pI3HOMaHITHI 3aX0Jld — 3 HaroJu HaIlOHAIBHOTO CBsTa KpaiHu, HoBoro poky, 3ycrtpiui 3
KEPIBHUKOM JIEpKaBH, PO EKCKypcii Ha MPOMUCIIOBI MiJIPUEMCTBA Ta B HAYKOBI 3aKJIa Iy TOILO.

BepOanbHy HOTY TakoX HaJACWIAIOTh y BIANOBIIb Ha OTPUMaHy BepOaabHy HOTY.
BepbanbHy HOTY ApyKyIOTh Ha HOTHOMY OJIaHKy — CHEIaJlbHOMY IMarnepi, BUTOTOBICHOMY
TUnorpadcbKUM Croco0oM, Ha SKOMY BUTHCHEHWH JlepkaBHuii TepOd YKpaiHu Ta Hamuc mia
repoom «Minicmepcmeo 3axkopoouHux cnpas Ykpainuy» adbo «llocorvcmeo Yrpainu 6 ... (Haszea
Kpainu)».

Ha HOTI mpoCTaBisAOTh NOPSIAKOBUIT HOMED, JaTy 1 MicIle BiANpaBiIeHHS. Y HUKHBOMY
JIBOMY KyTl TMEpIIoi CTOPIHKH BepOaTbHOI HOTH, HE3aJEKHO BiJ] KUIBKOCTI CTOPIHOK TEKCTY,
3a3HayaloTh aJpecy: NMOBHY o(iliifHy Ha3By yCTAaHOBM ajpecaTa Ta Ha3By MICTa, JI¢ BOHA
postamioBaHe, Hanpukian: «lloconbcmeam I[nozemmuux [lepowcas 6 YVrpaini m. Kuig». Tekct
BUKJIAJIAI0OTh BiJl TPEThOT OCOOM 1 HE MiAMUCYIOTh, MPOTE MPOCTABIISAIOTH repOoBy neyatky M3C
a00 MOCOJIbCTBA.

Texct BepOanbHOI HOTH PO3NOYMHAETHCS 3 BUCIOBICHHS MOBAarM — KOMIUTIMEHTY 13
3a3Ha4eHHsAM [IOBHOI Ha3BU BIJNpaBHUKA U azapecarta: «Minicmepcmeo 3aKOPOOHHUX CHpAs
Yxpainu 3aceiouye ceoro nosacy Minicmepcmay 3axopoounux cnpas / [loconbcmasy (Pecnyonixu
Ilonvwa) i maec uwecmv nosidomumu...» 1 ATl TEKCT, a 3aKIHYYETHCS KOMILUTIMEHTOM 13
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CKOPOYEHOI0 Ha3BOIO BIANpaBHUKA U aznpecata: «Minicmepcmeo KOpUCmyEmvbcsl Yiclo Ha2oooio,
wo6 nonosumu Minicmepcmsy / Iloconbcmey 3anegnentst 6 c8oill 2A1UOOKIU N08A3I».

CrnoBa «3aceiouye nogazy», «mMac 4ecmvy 1 «KOPUCMYEMbCSA HA200010» HE BKUBAIOThH,
SKIIIO B HOT1 MICTUTBCSI IPOTECT Y 3B’SI3KY 3 AISIMH CIIBPOOITHHUKIB MMOCOJIBCTBA UM JIEPIKABH, SIK1
TPaKTYIOThCS SIK HE3aKOHHA AISUTBbHICTD abo TpyOe MOpyIIeHHS HOpM mMoBediHKK. KomrtimMeHT
TaKO’)X HE BXKHMBAETbCS B HOTAax IPO OTOJIOIIEHHS Tpaypy B KpaiHi, 13 BHUCIOBIIOBAaHHIMU
CHIBUYTTS, a TaKOX 3a TPUHIMIIOM B3a€EMHOCTI, SIKIIO B Ti YW Tid KpaiHi KOMIUTIMEHTH B
JUIJIOMAaTUYHINA TMpakTHIl HE 3aCTOCOBYIOThCsA B3araji. ToAl TEKCT HOTH MOYMHAIOTH TakK:
«Minicmepcmeo 3axopoonnux cnpaé Ykpainu 3a oopyuenuam Ypsaoy Vxpainu 3asense npo
make...»., a 3aBepIIyIOTh Tak: «Minicmepcmeo nonosnoe Iloconbcmsy 3aneenenns y ceoii
enubokiti nosasiy, «Minicmepcmeo we pas 3acsiouye [loconbcmay c6or 8UCOKY nogazyy.

Jliama3zoH MPOTOKONBbHUX (OPMYT BBIWIMBOCTI HAA3BMYAaHO IIMPOKUH, 1 3a HOro
JIOTTIOMOTOI0 MOYKHA MIIKPECIUTH CyBOPIIINI TOH a00 OUTBIIY TEIUIOTY O(iliifHOTO JOKYMEHTA.

VYV MDKHapOJHIM NpakTuI Maike He 3yCTpiualoThecsl BepOanbHi HOTH, 10 MiANUCYIOThCS
Y BI3yIOThCS TJIABOIO JHMITIOMATHYHOTO IPEICTaBHULTBA. [IpakTUYHO HE iCHYE PO3XO/KCHb
M1k BepOaTbHUMH HOTAMH 3 MiMUCOM (Bi3010) 1 TUMH, K1 MAIOTh JIUIIIE MEYaTKy MOCOILCTBA.

Bepbanbpaa HOTa Mae BUXiTHUI HOMEp, UG 1 AaTy BiAmpasieHHs, Hanpukian, Ne 14/1
JE uu 27/AI'TL. Hiskux A0JaTKOBUX 1HJEKCIB HE CTaBUThCS. Y pasl moTpedbu 1e poOUThcs Ha
KOmii, 10 3aJulIaeTbcs B crpaBi. HoTa CKpImIO€TbCS MacTHUKOBOIO repOOBOIO MEUYATKOIO
MiHicTepcTBa 3aKOPIOHHUX CIIPAB UM MOCOJILCTBA. [leuaTka MpocTaBiIsleThCS HAPUKIHIN TEKCTY
HOTH TaM, Ji¢ HaJpyKOBaHa JlaTa BianpaBicHHS. HeoOXiTHO CTeXUTH 3a TUM, 00 300pakeHUI
Ha reyvarii rep0 MaB MpaBUIIbHE MOJIOKEHHS.

VY nmumnomarii 50-X pokiB 3’sBHIAcS NMpakTHKa OOMiHY HOTaMH O€3MOCEpEIHbO MiX
ypanamu. Lle cBiTUUTH HE TIABKHU MPO PO3LIMPEHHSI MEX TPaauLiHUX (OpM TUIMIIOMAaTHYHOTO
JUCTYBaHHS, ajieé 1 Tpo 30UIBIICHHS pOJIi 30BHINIHBOI TIIOJNITHKH, TWIiABUIICHHS PIBHS
BiJIMOBIAANLHOCTI JUILIOMATI] B pillICHH] KapIWHAIBHUX MUTAHb Cy4aCHOCTI.

3aKiOYHMA KOMIUTIMEHT Y HOTI BiICYTHIH. Yci HOTH € O(imiHHUMH JTOKYMEHTaMH,
HE3QJIEKHO BiJ XapakTepy BHMKJIAJCHOTO B HUX IMUTaHHA. Bynb-sika HOTa PO3IIISIAETHCS SIK
BUXiJHA Bi ypany. Hotu Bumaraiots 10 ceOe Hale)KHOI yBard i MPHITYCKAIOTh BiAMOBIAb 3 OOKY
TOT0, KOMY BOHHU HaIlpaBJICHI.

2. OcoOucTi mociaHHs Ta TeJerpaMu IJaB Jep:KaB i ypsAiB, KepiBHUKIB

30BHIIIHbOMOJITHYHHUX BiIOMCTB: NPAaBWJIA YKJIAJAAHHA

OcoOuncre mnocinaHHsl TIJIaBH Jep:kaBu, ypsiay 4uM MiHicTepcTBa 3aKOPpAOHHHX
CIpaB — 1€ JOKYMEHT, IpPHUCBSIYEHUH HaWBaXKIUBIIIMM, HEBIAKIAJAHUM MDKHAPOAHUM
npobjaemMaM 1 TUTaHHSAM JBOCTOPOHHIX BIJHOCHH, YKJIQJCHUN Bifl IMEHI TJIaBU JIepXKaBH, YpALY
gy MiHicTepCTBA 3aKOPIOHHUX CIIPaB.

Leit pi3HOBHI NUIUIOMATUYHOTO JUCTYBaHHS CTaB MOIIMpPEHUM Imicist pyroi cBiTOBOI
BitHM. OcoOucre mocianHs ¢GopMalbHO TOAIOHE 10 OCOOMCTOI HOTH, aje, 3Ba)Kaloud Ha
BUCOKHMI CTaTyC sIK BIJIIPaBHUKA, TaK 1 OTPHUMyBada, a TaKOX Ha HOro 3HAYEHHS, TaKUU
JOKYMEHT NPUNHHATO BUAUIATH B OKPEMUI BUJI IUIUIOMATUYHOI'O JIMCTYBAHHS.

[Mocnanus BpydarwTh aapecaraM abo 0COOMCTO MOCHH, a00 CHemialbHI MPEeICTaBHUKH
anpecanTa. Taki JOKYMEHTH, sIK TIPaBWIIO, HE Oy OIIKOBYIOTb.

OcobucTe nocnanHs HaJCUIAIOTh Y BIAMOBIIb HA OTPUMaHE 0COOMUCTE MOCIAHHS.

I3 po3BuTkOM TenerpadHOTO 1 paio3B’s3Ky BEJIUKOTO TMOIIMPEHHS HAOyB TaKWUW BUJL
TUTUIOMATHYHUX JOKYMEHTIB, SIK TelerpaMu. SIK MpaBWiio, TelIerpaMH BUMAararoTh BiIIOBiJII.
3MICT TeJerpam 4acTo Ma€e BAXKIJIMBE TOJITUYHE 3HAYCHHS.

[lpuBoau 1 HampaBiCHHS TeJNerpaM MOXYTh OyTH pI3HMMH: HalliOHAJbHI CBSTA,
IOBUICHHI JaTH, PIYHUII BaXJIMBUX MOJINA Tomo. Hampukian, Tenerpama y 3B’SI3Ky 31 BCTYIIOM
Ha M0CaJy HOBOTO IJIaBU JIEPXKaBH — i€ HE JIMIIE 3HAK BBIWIMBOCTI, MPUHHATUH y MIKHAPOAHIN
MPOTOKOJBHIA TPAKTHUIN, a 1 TMOKA3HUK PIBHSI 1 XapakTepy BIJHOCHH MDK JepKaBaMH,
MOXJIMBICTh TIPOJIEMOHCTPYBAaTH Oa)KaHHS MPOJOBXKYBAaTH PO3BUBATH CIIBPOOITHUITBO 1
PO3IIMPIOBATH 3B’ SI3KHU.
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Tenerpamu rJjaB Jep:KaBH, YpsAAy 4YM MiHicTepcTBa 3aKOPJAOHHHMX CHPaB —
JUIJIOMaTHYHI TOKYMEHTH, SIKi BAKOPUCTOBYIOTh JJIs1 MPOTOKOJIBHOIO pearyBaHHs Ha pi3HI MOii
B IHIIWX KpaiHaX, HANPUKJIaJI, o0 MPUBITATH 3 HATOAM HAI[IOHAJTLHOTO CBSITA, IOBUICHHOI AaTH,
oOpaHHs Ha MOCT NPEe3UJIeHTa TOIO, BUCIOBUTHU CIIBUYTTS y 3B A3KY 13 3HAYHOIO Tpareii€ro 4u
JIaTy OLIHKY MEeBHIN CUTyamii MOMITHYHOTO XUTTS. HaacunaroTs mpe3uneHT, mpeM’ ep-MiHICTp YH
MIHICTp 3aKOPJIOHHUX CIIPaB CBOIM BIAMOBITHUKAM B IHIINX JAepiKaBax.

Tekctn TenmerpaM, HE3BaKAlOYM Ha iXHIO CTHUCIICTh, HE MAalOTh TenerpadiyHoro
XapakTepy 1 4acTo MalOTh 3HAUHE MOJIITUYHE HABAHTA)KEHHS.

Temerpamy, sIK TIpaBWIO, BPYYarOTh a00 3aYUTYIOTh BIAMOBIMHI JUTUIOMATHYHI
NpeJCTaBHUKU (ITOCIH, TMMYAacOBI MOBIPEHI Yy clpaBax). SIK mpaBuiio, Ha TellerpamMH JAal0Th
BiJIIIOB1/Ib.

3. Bumoru o HanmucaHHA MaM’SITHOI 3alIUCKH

IMam’siTHA 3amUCKa — IUIUIOMATUYHUN JOKYMEHT, SIKUl BUKOHYE CYNpPOBITHY (YHKIIIIO
Ha MIATBEP/KEHHS YCHOI 3asBU. MeTor0 JOKyMEHTa € 3BEpHYTH yBary ajpecara Ha BaKIMBICTb
3po0ieHuXx mij 4ac Oecimu 3asBU a00 MPOXaHHS, MOJETIIUTH TOAAIBINAN PO3TIIS MHTAHHS,
HOIEPEIUTH MOXIIMBICTh HETIPABUIBHOIO TIYMAayeHHs UM PO3yMiHHA Oeciiu abo yCHOT 3asiBH.

[Tam’aATHY 3amUCKy, SIK TIPABUIIO, IEPEAArOTh 0COOMCTO i vac Oeciam abo micnsa Hel Ha
MPOXaHHS 0co0H, 3 SIKOIO BiOyacs Oecifa, abo K HaraJyBaHHS MPO T€ YH 1HILIE TUTAHHS.

TexkcT mam’ATHOT 3alIUCKKA HE MICTUTh MPOTOKOJIBHUX (popmyi. JJoKyMeHT ckiagaroTh y
6e30c000Biit (popmi, ykuBaroun 0e€30c000BI BUpa3W Ha KIITAIT «HOPYULYEMbCA NPOXAHHAY,
«00800UMbCS KOPUCYBAMUC», «NOGIOOMAAEMbCAY TOILO.

[Tam’aTHY 3amMcKy OpyKylOTh Ha 3BHYailHOMY mamepi 6e3 repOa, BUXITHMM HOMep U
aZipecy He BKa3ylOThb, MIEYaTKy HE CTaBIATh. 3a3HAyaloTh Micle (MICTO) i 1aTy BpydeHHS Ta
Ha3By qokyMeHTa («[TAM’STHA 3AITMCKAY).

4. TlpakTHKa CKJIAaJaHHS MeMOPaHAyMiB

Memopanaym (nat. memorandum — Te, o Tpeba mam’ATaTH) — 1€ JOKYMEHT, Y SKOMY
pO3rIIIHYTO (PaKTUYHHH OiK TOTO UM TOTO MATAHHS, IPOAHAII30BAHO HOTO OKPEeMi HalBayKITHBIIII
aCleKTH, BUKJIAJEHO apryMEHTAllll0 Ha 3aXUCT CBO€l MO3MLIi a0 JMCKYTOBAHO IO3UIIIO
MIPOTUIJIEKHOI CTOPOHH.

Texct MeMOpaHyMy BUKIIAAAI0Th Bil TPETHOI OCOOH.

Memopanaym Moxke OyTH J0AaTKOM JO OCOOMCTOi 4YM BepOanbHOI HOTH abo
CaMOCTIMHUM JIOKyMEHTOM, SIKUI TepeatoTh 0COOMCTO UM HAJICUIIAIOTh Kyp €POM.

JlonaBanHs MeMOpaHAyMy JO0 BepOambHOI YM OCOOHMCTOI HOTH A€ MOXKIJIHMBICTH
CKOPOTUTH TEKCT HOTH Ta IPYHTOBHIIIE BHUKJIACTU MpoOJieMy, siKa € MPEeAMETOM HOTHOIO
JAMCTyBaHHA. Takuii MeMOpaHIyM JPYKYIOTh Ha HOTHOMY marepi 6e3 rep0Oa; HoMmep, MedaTky,
azpecy, Miclie Ta AaTy BiANPaBICHHS HE MPOCTABISIIOTh.

MemopaHayM, 110 BPy4aroTh OCOOMCTO UM NMEPeAaloTh Kyp €poM, IPYKYIOTh HA HOTHOMY
OytaHky. 3BepTaHHS 1 KOMIUIIMEHTY BiH HEe MICTHTh. [leuaTky, BUXiTHUI HOMEp Ta ajapecy Ha
HbOMY HE TIPOCTaBJISIOTh, JIe 3a3HAYAIOTh MICIIE Ta JaTy BiANpaBICHHS.

I[IpakTu4Hi 3aBIaHHSA
3aBaanng 1

CkuafiTh 0COOMCTY HOTY BiIIOBITHO /10 HOPM JUIJIOMATHYHOI0 IPOTOKOJTY.

3aBaaHud 2
Ykaaaite BepoajbHy HOTY.

3apganng 3
Hanmuurite namM’siTHY 3aMCKY, TOTPUMYIOYHCHh HOPM TUILIOMATHYHOTO MPOTOKOJY.
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3aBaanns 4
OxapaxkrepusyiiTe NOHATTA <«IMINIOMATHYHA MOBa», «MIXKHAPOJHA MOBaY,
«o(iuiitHi Ta podo4i MOBH Mi’KHAPOJHMX OpPraHizauiii, MizkHApOIHUX KOH(epeHIiii».

3aBaanns 5
IlepeiviTh 3aKJIHOYHI JOKYMEHTH MiXKYPSIAOBHX IeperoBopiB, Bi3uTiB. fIka Mmix
HUMM pi3HULA?

Ilepenik nuTaHb A1 CAMOKOHTPOJIIO

1. Po3skpuiite 3MiCT MOHATTS «BepOaabHa HOTa» Ta Il MPU3HAYEHHS.

2. Cxapakrepusynte CTPYKTYpY 1 3MICT TaKMX JOKYMEHTIB: OCOOHMCTE IOCIaHHSA Ta
TeJerpama J1o TJiaB JIepKaB 1 ypsiiB, KeplBHI/IKlB 30BHIIIHBOIIOJIITHYHUX BiJOMCTB.

3’scyiiTe BAMOTH J0 HAIIMCaHHA NIaM’ ATHOT 3aIUCKH.

Ha3BiTh OCHOBHI PEKBI3UTH MEMOPAHIYM SIK 3pa3Ka JUIJIOMATHYHOTO JINCTYBAaHHSI.
[IpoananizyiiTe miANUCHI TOKyMEHTH B JUINIOMATHYHOMY JIUCTYBaHHI.

Bu3Haute OCHOBHI BUMOTH JI0 YKJIaIaHHS BIPYHX Ta BIAKIWMIHUX TPAMOT, TEIETPAM.
OOrpyHtyiiTe crienudiky MiAMUCHUX JOKYMEHTIB: €K3€KBaTypa, KOHCYJIbChKUN MAaTEHT,
0C061/ICT1 MIOCJIaHHS.

N o v oa W

PexoMennoBaHi JitepatypHi mxepena: [2, 4, 24, 25].
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TEMA 8. JOKYMEHTHU JJIAA 3ABE3IIEYEHHSA MI’KHAPOJIHUX 3AXO/IB

Mera: oxapakTepu3yBaTH BI3UTHY KapTKy SIK BaXJIMBUHA JOKYMEHT Y TUIUIOMAaTHYHOMY
CHUIKYBaHHI, 3’SCyBaTH TMpaBWja YKJIQJaHHSI >KypHally 3alucy JAWIUIOMaTHYHMX Oecis,
NpoaHai3yBaTH IOKYMEHTH, SIKi CYHpPOBODKYIOTh MIKHApPOJHI IEPErOBOPU 1 KOHCYJIbTaIii,
PO3MIISIHYTH JOKYMEHTH JIOTOBIPHOTO XapakTepy.

OcHOBHiI MOHATTA: BI3WTHA KapTKa, >KypHAI 3alucy IUIUIOMAaTHYHUX Oecin,
KOHCYJIbTALli1, IEPErOBOPH, JIUCTHU-3aMPOIIECHHS, MIXXHAPOJHUHA JOTOBIP.

Ilnan ceMiHApPCHKOIO 3aHATTHA

BisuTHa kapTKa K BaXXJIUBUI TOKYMEHT y TUIUNIOMATUYHOMY CIIUIKYBaHHI.

[IpaBuna yknananHs xKypHaly 3alUCy AUILIOMATUYHUX OecCi.

3. JlokyMmeHTH, SIKi CYNpPOBOKYIOTh MDKHAPOAHI MEPEroBopH 1 KoHCynbTamii. JJokymMeHTn
JIOTOBIPHOTO XapakTepy.

N —

TeopeTnunnii maTepiaJ

1. JoxkymenTu 3a0e3neveHHsi 30BHIiIIHbomoJiTHYHHX 3axoaiB M3C VYkpainu
(Bi3uTH, KOHCYJIbTALII, IEPErOBOPH)

BizuTn. [IpoToKoapHa MpaKTUKA MPOBEACHHS BI3UTIB ACP)KaBHUX IisYiB y KOKHIHN KpaiHi
Mae CcBOi 0cCOOMMBOCTI. 3aleXHO BiJ (OPM JAEpP)KaBHOTO MPABIiHHS, HAllOHAIBHUX Ta
KyJbTYPHUX TpPaAHIil, MPOTOKOJBHI 3aX0IW MOXYTh OyTH Oinblml a00 MEHII MUIIHUMHU Ta
YPOUHCTHUMHU, YCKIAJHEHUMH YU MPOCTUMHU, J€MOKPATUYHHUMHU.

Buau Bi3uTiB:

1. lepxaBHUI1 BI3UT.

2. O¢imiitamiA Bi3UT.

3. PoGounii (mi10BHit) Bi3HT.

4. 3yctpiu «0e3 KpaBaTok».

5. Heodimiitauii Bi3uT.

6. Bizut npoizgom.

7.1puizn nenerariii abo nep:kaBHUX JisSYiB Ha IOBUICHHI 3axoau abo 3 HAroaAu 3HAMEHHOT
moii.

Odiuiitnuii Bi3uT, 32 MPOTOKOJIOM, MOUTSIETHCS HA BI3UT TJIABH JEP’KaBH 1 TJIaBU YPSIY
3 HaJaHHAM IM BIAIOBIAHUAX ITOYECTEMN.

Ilix 9ac y3romkeHHS TEPMIHIB BI3UTY OOOB’SI3KOBO ITOBUHHO BPaxOBYBATHCS, IO
npuOyTTs a00 BiJ 1371 TOCTS y BUXIZHI YM CBATKOBI JIHI, @ TAKOXK y HIYHUN Yac 3HAYHO 3HUKYIOTh
piBEHB 3yCTpidi 4u MPOBOIB. SKIIO ricTh IprOyBa€e B KpaiHy 3 IPY>KUHOIO, TO B IPOTOKOJIBHUX
3axojax 6epyTh y4acTh APy HHU oiliiHuX 0ci0 mpuitMarouoi CTOPOHHU.

KinpkicTh 4jeHIB 1HO3eMHOI neferarii TpPUNMalouol CTOPOHOIO, SK TIPaBWIIO, HE
oOmexyeTbesi. IlutanHs Oe3meku, po3TallyBaHHS, XapuyyBaHHs, OOCIYrOBYBAaHHS WIIEHIB
Jiesieralii 1 CympoBODKYIOUUX 0C10 BUPIIIYIOTHCS 3a3/1aJIeTi/Ib Ha OCHOBI MIPUHITUITY B3aEMHOCTI,
BUXOJISTYH 3 IOCBIY, IO CKJIaBCS.

[TinroroBka nmporpamu nepedyBaHHs TOCTS, HE3AJICKHO BiJl POPMHU BI3HUTY, € OJTHAKOBOIO.
Ane HeoOXiHO BUIUIMTU AepaKAaBHMI Bi3UT, OCKUIBKM BiH € Bi3uTOM BHILNOi Kareropii. Taki
BI3UTH 3IHCHIOIOTECA B OCOOJMBHUX BHUIAQAKaX 1 HE OUIbIIE SK OJMH pa3 3a BeCh dYac
nepeOyBaHHs TJIaBU 3apyOiKHOT JepKaBH NpU BIAfl, SK MPaBWIIO, 16 HOro MepIiuii Bi3UT A0
KpaiHH.

XapakTep MaiiOyTHHOTO BI3UTY BHCOKOTO TocTs ab0 iHO3eMHOI Jererarii 3a3jalieriib
(IMTUTOMATUYHUMU KaHaJlaMH) Y3TODKYEThCS 13 3alliKaBIEHUMU cTOopoHamu. Ilicist Toro, sk
JOCATHYTO MPUHITUIIOBOI JIOMOBJICHOCTI PO PiBEHb 1 TEPMIHU BI3UTY, CTOPOHU MPUCTYHAIOTH JI0
JIETATFHOTO OTpAIIOBAaHHS IMPOEKTY Horo mporpamu. OCHOBHAa KOOpAWHAIINHA AiSUTBHICTH 3
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MiATOTOBKK 1 TPOBEACHHS BI3UTY 3IIHCHIOIOTH MPOTOKOJNBHI MiAPO3MUIM KpaiHH TOCTS 1
npuitMarodoi CTOpOHH. J[JIsl yCHIIIHOTO PO3B’SA3aHHS YUCIEHHMX MUTAaHb LIOJ0 MicCUs I[OTO
BI3UTY, K IPABUIIO, 3a37aJICTiIb MPUOYBA€ MiAroToBYa rpyma. [IporpaMa Bi3uTy BKIItOUae B cebe
nepenik 3aX0/iB, Ki, Ha JYMKY OpTraHi3aTOpiB, OBHHHI CIIPUATH JOCSITHEHHIO METH BI3UTY.

ITig yac ckiagaHHs IPOTrpaMy BPaxoBYIOTHCS TEPMIHHM 1 PIBEHb BI3UTY, XapaKTep MUTaHb,
0 OOroBOPIOBAaTUMYThCS, IMOOAXaHHS TOCTS Ta HOro JpYXKHHHU, HPOAYMYETbCS 3MICT
NPEJCTaBHUIBKUX 3aXOJiB, MiJOUPAEThCS CKJIAaN MiCHEeBUX OQimiiiHuX oci0, sKi OymyTh
BCTYMATH B KOHTAKT 3 TOCTEM 1, y pa3i He0OXiqHOCTI, CYyIPOBOIKYBaTH HOTO.

[Ticns Toro, sk AeTanbHE ONpAIIOBaHHS BCIX ACMEKTIB MPOBEACHHS MalOyTHBOTO BI3UTY
3aBepiueHo, «IIporpama Bi3uUTy» BHIA€Tbcs y BUIUIAAL Opourypu. BoHa ckiamaeTbes 3 HU3KH
OKpEeMHUX MiJPO3JUTIB: BIACHE MpOrpaMa BHCOKOTO TOCTS, OKpeMa Iporpama Horo APY>KWHH i
JieTajgbHa MporpaMa 3 yciMa HeoOX1THUMHU CXeMaMH Ta MOSICHEHHSIMH IPOTOKOJIBHOIO MOPSIKY,
nepeadaYeHuMH I KO)KHOTO OKPEMOTO BHIIAJKY.

OoiuiliHi BI3UTH — 1€ BI3UTH JeNeramiii, M0 OYOIIOIOTECS MPeM €P-MiHICTPOM,
MIHICTpOM 3aKOpAOHHHX crpaB KpaiHu. OdimiitHuM OyJlle TaKOX BI3WUT TJIABU JIEP’KaBH, SKIIO
Mpe3uACHT (MOHApX) BIABIAYE Ty UM Ty JI€p:KaBy BAPYTE.

3a CBO€IO CyTTIO JiIOBa 4YacTWHA OQIIIHOTO Bi3UTY HE BIAPI3HAETHCSA BiJ TakKoi X
YacTUHM JAep>kaBHOro. OCHOBHI BIAMIHHOCTI — y HPOTOKOJII MPOBEACHHS OQiliifHOT 1epeMoHii
3ycTpivi (poBoxiB). Tak, mpu odimiifHOMY Bi3UTI HIJKYHM € PiBEHb OCi0, IO 3yCTpivaroTh Ha
aepoApoMi, MEHIIIe BUBIIIYIOTh JEPXKABHUX TMpanopiB 000X KpaiH, MpU BUKOHAHHI TIMHIB HE
JYHA€E «CATIOT HAIii».

o poOounx Bi3UTIiB HalexaTh Taki, sIKI HOCATH BIJMOBiJHE LLILOBE MPU3HAYCHHS,
30KpeMa, MpUOYTTS JepKaBHUX Aisi4iB a00 Jeneramiid Ha meperoBopu, KOHCYJIbTAIlil, IS y4acTi
B MDKHapOJHUX HapaJax, BIAKPUTTI HAI[lOHAJIBHUX BHCTABOK, MiAMUCAHHI MIXHAPOIHHUX
JIOTOBOPIB.

[Tin yac pobodoro Bi3UTY Micie 3ycTpidi (IpoBOAIB) Aeneraimii abo BHCOKOTO TOCTS
NPUKPAIIAETHCS AeP)KaBHUMU TIpAriopaMy KpaiHH TOCTs 1 CTOPOHH, 1o npuiiMae. [louecHa BapTa
HE BUILUKYETbCS, AEpP)KaBHI FMHHM HE BHKOHYIOThCA. Ha decTh BHCOKOro rocts mpuiimaroda
CTOpOHA BIIAIITOBYE CHiaHOK a00 0011, Takuit Bi3uT TpuBae, sk mpaswmwio, 1-1,5 aHi.

B ykpaiHchKkiii MpOTOKOIBHIN MPaKTHIIL 3’ sIBUIaca HOBa ¢opma crinkyBanHs [Ipe3uaenrta
VYxpaiau 3 nigepamMu iHO3€MHHX JEp)KaB, SIKa YMOBHO HA3MBAETHCS 3YCTPiU «0€3 KpaBaTOK».
OcobnuBicTi0O Takux (Mo cyTi, poOouux) BI3UTIB € HeOpMAIbHUI XapakTep IXHBOIO
NpPOBEICHHS, KOJNM Y HEBUMYIIEHI armocdepi, BUIBHIA Big 0araTboX MNPOTOKOJIBHUX
dbopmasibHOCTEH (SIK TIPaBUIIO, MOAIOHI 3yCTpidl MPOXOATh Yy PE3UJCHINT 3a MICTOM), JIiaAepH
JIBOX JIepXaB MOXKYTb OOTOBOPHUTH «BiY-Ha-Biu» a0o0 13 3alyuyeHHSIM BY3bKOT'O KOJIa TIOMIYHUKIB
HAaWTOCTpINIl Ta HAWBAXKJIUBINII THUTAHHS JBOCTOPOHHIX BIIHOCHH 1 IIUPOKUH CIEKTP
MibKHapoaHuX npobieM. Heodinilinuil XxapakTep neperoBopiB 30BCiM HE 03HAYA€ MTOBEPXHEBOTO
MiIXO0Ty 10 TUTaHb, K 0OTOBOPIOIOTHCH.

3BHYAifHO, 110 A BUXOAY Ha He(OpMalbHHUM piBEHb BITHOCHUH HEOOXiAHO, 100 BHII
KEepIBHUKH J0Ope 3HAJIN OJMH OHOTO.

Jlo HeoginiiiHuX Bi3UTIB HajeXaTh BI3UTH B KpaiHy iHO3EMHHUX JEpXKaBHHUX diA4iB 3
OCOOMCTUX MHTaHb, Y TOCTI IO TOCTa CBOEI KpaiHu, TypucToM. Ilin yac HeodiiiHUX BI3UTIB
IPOTOKOJIbHI 3aX0/11 37e01IBIIOr0 HE IMepe10adaroThCsl.

Bizut mpoizmom — 1e KopoTke mepeOyBaHHS MOYECHOTO TOCTA B TPETIM KpaiHi, yepe3
TepuTOpito sAKOI BiH cruiaye. LlepeMoHianbHI €IeMEHTH NMPH TAaKOro POy Bi3WTaxX 3BEICHI 110
MiHIMYMY. ['OCTIO, SIKHH TPaH3WTOM MPOI3IUTh TEPUTOPIEID TPETHOI KpaiHW, HAMAIOTHCS JIUIIE
BU3HAHI MID)KHApOJIHUMH MPaBUJIAMH BBIWIMBOCTI 3HaKH yBaru.

Ilopsimox mpuiioMy nep:kaBHUX ab0 ypsIOBUX AeJeralii, riaB AepkaB, IJ1aB ypaIiB 4u
iXHIX OQIUIHHMX NpPEACTABHUKIB, SIKUX 3alpOINyIOTh HA IOBUICHHI CBSTA, BCTAHOBIIOETHCS
OKpPEMO B KO)KHOMY KOHKPETHOMY BUIIAJIKY.
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Koncyabrauii. Tepmin “koHCyIbTYBaHHSA” 03Ha4Ya€ 3BEPHEHHS JJO KOTOCh 3a MOPAI0I0
ab0 TyMKOIO 3 IeBHOTO nMUTaHHs. KOHCYNbTYyBaHHS € Oe3mocepeiHiM OOMIHOM i/1eH, MPUITyIIeHb
1 IOpaJi MIX JTIFOJIbMHU.

“KoHCyNIbTYBaHHS 3 JIIOJbMH — 11€ HE HOBE HOHATTS. Bkpail mMano pilieHb yXBaJroKOTh
0e3 Tiel ym Tiel Gopmu KOHCynbTamiii. HOBUM TyT € 3pOCTaHHS MOIYJISIPHOCTI Ta YacTOTH
KOHCYJIbTAIlIfHOT JisSUTbHOCTI, 30KpeMa THX 1i BUAIB, L0 MependavyaroTh BEIUKY KIJIbKICTh
yuacHukiB” (IlarepcoH). 3 JOABMH KOHCYJIBTYIOTHCS IEHali dYacTimie, 3 OUThINOi KUTBKOCTI
IUTaHb 1 B PI3HOMAHITHIIMUHI crociO, HIK KOJUCh. 3aco0aMi TaKUX MEXaHI3MiB, sIK Tesle(OHHE
OTIUTYBAHHS, TPOMAJICHKI CITyXaHHS, CHMIIO31yMH, OIIUTYBaHHS, TeJIePOHHI rapsdi JiHii, TOKIIOY,
a BiJHeJaBHA e W 3a JOMOMOror0 iH(OpPMAIIHUX TEXHOJOTIH, TPOMAASH 3alpolIyIOTh H0
y4acTi B MPOIEeCi YXBaJCHHS PillleHb, 0 HA HUX BIUIUBAIOTH.

KoncyabTamnii € 3acodom ypsay ajs:

. 30upanHs iHPopMaIlii, moTpiOHOT 1715 BUPOOIEHHS My OIi4HOT MOTITHKY;

. 301BIICHHS 3aTy4YeHHSI TPOMAJISH 10 PO3MIISly MUTaHb, sIKi Oe3mocepeqHbo abo
OITOCEPEAKOBAHO IX CTOCYIOTHCS;

. 3a]ly4eHHS PI3HOMAHITHHX T03aypsAIOBUX Tpym (3aIiKaBICHUX CTOPiH) 0
nporiecy popMyBaHHs Ta BIPOBAKECHHS JAE€P>KaBHOI MOJIITHKY;

o BUMIPIOBaHHS BIUIMBY (30KpeMa piBHA 3aJJ0BOJICHHS) YpSAAOBUX pIlICHb Ha
3aIliKaBJICHI CTOPOHU;

) OTPUMAHHS BHECKIB/IIPOIO3HININ 0 JTUCKYCIMHMX 1 CKJIQJHHUX pIllleHb, SKi

3a4iNaTUMyTh E€KOHOMIYHi, COIliaJIbHI YW TIONITHYHI 1HTEPECH OKPEMHX TPOMAISIH YU TPy
JIIOJeH ONbIIe, HIJK 1HINNX;

. JOCSITHEHHS M ATPUMKH TPOMAaJISH JUIS IPOITIOHOBAHOTO PillIeHHS,;

J MOJIIIIIIEHHS] SKOCTI MPOIECY BUPOOIEHHS MOTITHKHY;

J BU3HAYEHHS MPIOPUTETIB, TOTPEO 1 3aCTEPEIKEHB 3allIKaBICHUX CTOPIH;
J MiABUIICHHS PiBHS 0013HAHOCTI TPOMAJISTH PO JIeP>KaBHI CIIPaBH;

o CHPUSHHS 0OMiHY TyMOK, IOTJIS/AIB Ta iHpOpMAILii.

VY peanpHUX MPOAYKTaX MEXaHI3MIB KOHCYJIbTAIIl 3aIliKaBJIeHI 1 PEICTaBHUKNA OPTaHiB
BJIa]¥ (MIEpeayCiM MOMITHKHN), 1 TPOMAISTHCHKOTO CYCIIIBCTBA.

Koncynprartiii 7aroTe 3MOry ypsay Kpaiie po3yMiTH MOTpeOu i iHTepecH pi3HOMaHITHUX
TPyl HACEJICHHS Ta BHW3HAYATH MPIOPUTETH YPSAOBOI TMONITHKH, IO TPYHTYIOTHCS Ha
KOMILJIEKCHOMY aHajli3l O4YiKyBaHb TPOMASH Ta 1HIIUX 3allikaBJIeHUX rpyn. Taki mpiopuTeTd
JayTh 3MOTY Kpallle CIUIaHYBaTU JisUIbHICTh YpAay Ta 3a0e3rneuyaTh MATPUMKY M€l TisIbHOCTI
rpoMansHami. [Iporiec mep>kaBHOTO yIpaBIiHHSA, IKHH BPaXOBY€ IHTEPECH PI3HUX 3alliKaBICHUX
Ipyn, 3a3BHYail YCHIIIHIMMKA 1 NPUHOCUTH pealbHI MOJITHYHI AWBIACHIM (3alliKaBIICHICTbH
peaTbHUMHU MOTpPeOaMH Ta YyTJIMBICTh O HACEJICHHS MPSMO MPOTOPITiHHA TOBIP1 IO MOJIITHKIB
Ta OpPraHiB JIeP:KaBHOI BIAJIN).

Koncynprariii migBUITyIOTH TPO30PICTH JACP)KABHOTO YIPABIIHHSA, BOHH CTalOTh
CBOEPIIHUM OCBITHIM NpPOIECOM, SIKUH Ja€ 3MOTy OpraHaM JIep>KaBHOI BJIAgH PO3’SICHUTH
TpOMaJTHAM CBOIO TO3UINIO 1 MOJITHKY, Ky BOHH MPOBAIATh. Jlocsararoun Kpamioro po3yMiHHS
HACEJICHHSIM CBOIX Miil, ypsay Jeriie BUKOHYBaTH Ta JOTPUMYBATHUCS NPUUHATHX HOPM 1
MpaBuJI, 1 TUM CaMHUM 3a0e3nedyBaTy co01 MATPUMKY Ha HACTYITHUX BHOOpax.

Koncynpramii mpu3BOASTH 10 TNOJIMIIEHHS SKOCTI TONITUKA 4Yepe3 pPO3IMIMPEHHS
BapiaHTiB MyOJaiYHOI TOJITUKH (OCKUTHKM 3aIliKaBJI€HI CTOPOHU W TPYIH IHTEPECIB MOXYTh
MPEJICTAaBUTH HOBI aJIbTEPHATUBY, HE BPaXOBaHI OpraHaMH BIIAJIH).

Koncynpranii garoTh 3MOTY MiJBHIIMTHA PIBEHb BIAMOBIAAIBHOCTI TPOMAISIH 3a
NPOMOHOBAHI pilleHHs (OCKUIBKM B TpoIeci MyOJiYHMX KOHCYJbTalid TPOMAISIHU CTalOTh
CITIBBJIACHUKAMH IUX PIIICHB).

Koncynpranii gaioTh 3MOTy ypsiay HiIBULIUTH SKICTh JepKABHUX TOCIYT 4yepe3 Kpalle
PO3yMiHHS IOTPEO TPOMAJISH.
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Koncynprariii a0t 3MOTy TPOMaIsIHaM 1 IPECTaBHUKAaM T'POMAJSTHCHKOTO CYCITiIbCTBA
OyTH MOYYTUMH B NIpOIEC BUPILICHHS JEp’KaBHUX CIpaB OpraHaMu BJIAAM I MaTH peaabHUN
MEXaHi3M KOHTPOJTIO 33 IXHBOIO JISTBHICTIO.

Buau koHcyabTali.

Xoua iCHy€ IIUPOKWH CIEKTp PI3SHOMAHITHUX 3B’SI3KIB MK JEp)KaBHUMH OpraHaMH
rpoMaJiHaMH B KOHTEKCT1 OMpalfoBaHHs Ta peaiizauii myomiunoi nomituku, B OECP 3a3Buyaii
PO3PI3HAIOTH 1 BiATIOBITHO BUKOPHCTOBYIOThH TaKy TEPMiHOJIOTIIO:

Ingpopmayia: ogHOCTOPOHHI 3B’SI3KH, Y paMKaxX SIKUX JIEpP’KaBHI OpPraHu BUPOOJSIIOTH 1
HA/AI0Th TPOMAIsiHaM iH(OpMaIlifo, KO OCTaHHI MOXYTh KOPHUCTYBATHCS, IO BKIIOYA€E i
“macuBHUI” fgocTynm 10 iHQopmarii Ha BUMOTy TpoMaisH, 1 “akTuBHI” cmocoOu
PO3TOBCIOKEHHS IEpKaBHIMH OpraHamMu iH(opMarlii cepesl TpOMaIsH.

Koncynsmayisa: NBOCTOPOHHI BITHOCHHH, B SIKUX BiIOYBA€ThCS 3BOPOTHHM 3B’S30K MiXk
TpOMaJTHAMH Ta JepKaBHUMHU OpraHaMHu, 1110 Tiepeadadae monepeIHe BU3HAYCHHS Iep/KaBHUMHU
OpraHamMH MUTaHHS, LOJO0 SKOTO I'pPOMaJsHAM 3allPOIOHOBAHO BHMCJIOBUTH CBOI IyMKY (1€
notpedye HagaHHs iHQopMaIii K HEOOXiTHOT epeayMOBH). Ypsia OTPUMY€E BHECOK/TIPOTIO3HIIIT
BiJl TPOMaJsIH MACUBHHM 1 HE3alMUTaHUM crocoboM abo B akTHUBHUM cHociO, 3ampolryrouu
TpOMaJIsTH HaJaTH BIATOBIAl HA TIEBHI MTUTAHHS/BUKIINKH, YITKO C(OPMYITHOBaH1

OpraHamH Jep>aBHOI BIIaJIH.

Axmuena yuacmv: CTOCYHKH, IO 0a3ylOThCS Ha “TapTHEPCTBI” MiX JIepKaBHUMHU
OpraHaMH Ta rpoMaJsiHaMH, B SIKUX IPOMAJISH 3aTy4€HO JI0 MPOLECy ONpAIfOBaHHS MOJITHUKH,
NPOTIOHYIOUYH aJIbTePHATHBY Jiii/BapiaHTy MomiTuky. Lle

HaNOUIBII Cy4acHHH crociO 3MIIIHEHHS CTOCYHKIB YPsiA — TPOMAJICHKICTh, SIKUN

nependavae, mo ypsaa y TaKUX CTOCYHKaX BU3HAE Ta IMIITPUMYE BIIACHY HE3AICKHY

POJIb TPOMAJITHCHKOI'O CYCHUIBCTBA. I poMasisHu GepyTh y4acTh Y BU3HAU€HHI IPOrpaMu
TISUTBHOCTI ypsAy Ta Jiajory 3 OpraHaMu Jep:kaBHOI Biaan. BoOHM caMOCTIHHO MOXYTb
OIpalbOBYBATU Ta MPOINOHYBAaTH BapiaHTH ypsAI0BOI MOMITHKH. Jlo MEBHOI MipH ypsi y Takui
crioci0 mepecrae OyTH €MHUM KOHTPOJIOIOUYHUM OPTaHOM 3a 3MICTOM 1 KaHaJIaMHU KOMYHIKAITii,
JO3BOJISIFOYM THUM CaMMM DPO3BUTOK MAapTHEPCHKUX CTOCYHKIB 3 1HCTUTYTaMHU I'POMaJsHCHKOTO
CycIiibcTBa. X04a aKTHBHE 3aJy4YeHHS M O3HA4ae MOXKIIMBICTH 3/1IHCHIOBATH BIUIMB Ha TPOIIEC
yXBaJICHHs pillleHb, TOBHOBa)XEHHS 00 iX yXBaJeHHs nepedyBaloTh y pykax ypsany. KoneH 3
BUIB KOHCYJIBTAIlI 3 TPOMAJACHKICTIO (Y TO iHOPMYBaHHS, YU TO KOHCYJIBTYBaHHS 1 HaBITh
aKTHMBHA y4acTh) HE 3MEHIIY€ MpaB Ta 000B’SI3KIB ypsAy y cepi yxBaraeHHs Jep>KaBHUX PIIICHb.

i cnocoOu B3aemonii B3aemonoB’si3aHi. KoHCynbTyBaHHS € HIOM MpOrpaMor0 MiHIMyM
Ui 3a0e3nedeHHs] e(QEeKTUBHOIO JEMOKPATUYHOIO YIPABIIHHSA 3a Y4YacTIO TPOMAJsH, sKe
CIHMPAETbCA HA HAIAro/KeHy cucteMmy iHGopMyBaHHS. IcTopuuHO cucTeMa 3B S3KIB 3
TPOMAJICHKICTIO PO3BUBAJIACS BiJ MPOCTOro 1H(GOPMYBaHHS Yepe3 OpraHi3allilo KOHCYJIbTyBaHHS
710 3a0e3MeUeHHs MUPOKOT aKTUBHOI y4acTi IPOMaJICbKOCTI B MOJIITUYHOMY, EKOHOMIYHOMY Ta
COIliaIbHOMY JKHTTI.

Opranu nepaBHOI BJIagd PO3IJSAAIOTh KOHCYJbTAlll SK 1HTEPAaKTUBHUHM Mpolec, IO
CIIpHsi€ yYacTi TPOMAACHKOCTI B TIpolieci yxBajieHHs pimeHb. [TyOmiuni KOHCYIbTallii TpOBOISATh
3 HaWB@XJIMBIIINX MUTaHb JEPKABHOI MONITUKU. SIKI camMe MUTaHHS BUHOCSATH Ha OOrOBOPEHHS
TPOMAJICBKOCTI — II€ 3a3BUYail TOJITHYHE pimeHHs ypsaxy. KoHcynpramii mependadaroTh
KOMIUIEKCHUM PO3IJISA] Pi3HUX HOIIIAIIB YCiX 3alliKaBJICHUX CTOPIH 1 BIJCYTHICTH 3a3Jayeriib
YiTKO BHU3HAYEHOTO pe3yJbTaTy; BOHU 3a0XO0YYIOTh ydYacTh y (opmyntoBaHHI OadeHHS
(MpiOpUTETHUX HANPSAMIB PO3BHUTKY), BU3HAYCHHI JIeP>KaBHOI MMOJIITUKHU, BUPILICHHI TPOOIEMHHIX
MUTaHb, a TAKOX PO3pOOJICHHI Ta peai3alii Jep>KaBHUX MPOTPaM.

OcHoOBa KOHCYJIbTALIN 3 TPOMAJCHKICTIO — IPYHTOBHE, MONEPEIHE TUIAHYBAHHS MPOLECY.
VYemix KOHCyNbTAIiil 3aJeXHTh BiJl YITKO BH3HAYEHUX IIUJICH, OUYIKYBaHb Ta €(EKTUBHOCTI
opraizanii KOHCYJIbTalliif, 30KpemMa BiJl poOOTH 3a pe3yJjbTaTaMH MPOBEACHUX 3aXOIB, SK-OT
OIlIHKAa TIPOTIO3HINI/peKOMEH Al 1 3BOPOTHUH 3B 30K 13 3aI[iKaBJICHHUMH CTOPOHAMH.
JIOLIBHO MIATOTYBAaTH 1HCTPYKLIO (METOAMYHI peKOMEHAallii) Ui BHKOHABIIB (Aep>KaBHUX
CITY>KOOBIIIB), KA MOJACTh CXEMY Ta MPOIIETYPH MPOBEICHHS KOHCYJIbTAIIN.
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BaxxnnBo Takox:

¢ cdopMyItOBaTH YiTKUH Tpadik;

® CTBOPUTH MOXKJIMBOCTI JUIsl HAJTArO/PKEHHS TOPU30HTANBHUX 3B S3KIB yCEpeIuHi

e oprany Biaau (BIAMOBIIHY MDXKBIIOMYY CXEMY KOOPIUHAIlT MK CTPYKTYPHUMH

® [IIpO3AUTaMH, WO BIAMOBIJAIOTH 3a 3B’SI3KM 3 TPOMAJICHKICTIO, 1 MPOGITEHUMH
HiApOo3iJaaMH, sIKi TOTYIOTh BIAMOBIIHI IPOEKTH YPSAOBUX PILLICHB);

e rependauyuTH crocodbu OoOMiHY Ta BHKOPHCTaHHsS iH(OpMalii, OTpUMaHOi MiA yac
KOHCYJIbTAIli;

® pPO3pOOUTH MEXaHi3M 3BITHOCTI JUIsi TapaHTYBaHHS TOTO, IO KOMEHTapi MiJl 4ac
KOHCYJIbTYBaHHSI BAKOPUCTAHO, @ TPOMAJICHKICTh “NOYYTO” OpraHaMu BiaJlu.

[ToTpeba B mpoBeAeHHI KOHCYJbTalii 1 BHOIp MeTONiB (TWUIMIB) KOHCYJIbTAIIM 3
TPOMAJICHKICTIO MOYKE 3aJIEKATH BiJl KOXKHOTO OKPEMOTO OpraHy BJaJu Ta MUTaHHS (TipoliemMn),
1110 BUHOCUTbCA Ha IMyOJliyHe 0OroBOpeHHs. Ypsij 1 HOro opraHu — opraHizaTopu KOHCYJIbTaLIH 1
BIZIMOBIANIbHI 32 TPOIIEC BU3HAYCHHS TPYII, Ha SIKMX HAiOLIbIIe MATUMYTh BIUIMB ITPOEKTH HOTO
pillIeHb.

OOwuparoun 3amikaBlieHI CTOPOHH, IIO Bi3bMYTh YYacTh y KOHCYJBTAIlisiX, MOTPIOHO
HamaraTucs BiJHAMTH NPOAYKTUBHUM 1 MO3UTUBHMM OanaHC MDK JOCBIIOM 1 Tpa,[[I/ILIIGIO
PI3HOMaHITHICTIO MOTJISI/IIB Ta IHHOBAIIIMU/TIIXOAaMH1 JI0 BUpilIeHb poOieM. PiBeHb 1 cTymiHb
y4acTi 3alliKaBI€HUX CTOPIH MOBHHEH OyTH MPOMOPIIMHMM 3HAYEHHIO KOHCYJIbTAIllM Ams
dbopMyITIOBaHHS JISP>KaBHOT TIOJIITUKN a00 JepKABHUX MTPOTPaM.

BaxunuBuit  enemeHt NPOBE/ICHHS KOHCYJbTAllll — OI[IHKa IXHIX pe3yJbTaTiB aJs
PO3YMIHHS TOTO, UM JOCATHYTO IIiIeH KOHCYJbTallii, ONpAIfOBAaHHS pE3yJbTaTiB i
BJIOCKOHAJICHHA METO/iB/opM KOHch'IBTaI_III/I Kl Led opraH BHKOPHUCTOBYBATUME B
Maii0yTHhOMY. YacTHHOIO KOHCYIIBTAIITHOTO MPOLIECY MOBHHHI CTATH METO/U CTPYKTYPOBAHOTO
300py BIATYKIB TMPEACTaBHHUKIB MIHICTEpCTBA, 3alyuye€HUX JO TMPOBEACHHS KOHCYJIbTAIiM,
YUYaCHHKIB 3aX0/liB (IIPEICTABHUKIB 3alliKaBICHUX CTOPiH) PO €(PEKTUBHICTH 3aIIPOTIOHOBAHOTO
OpPraHOM BJIaJid METOJy NTPOBEACHHS My OJIIYHUX KOHCYJIbTAIIIM.

[InmanyBaHHs, oOpraHizaiiss Ta TPOBEACHHS E(PEKTHBHHUX KOHCYJIbTAlid TOTPEeOYIOTh
MOCTIHHOTO BJOCKOHAJIGHHST Ta BHBYEHHS Halkpammx miaxoaiB. HeoOximHuii eneMeHT
TOJIIIIIICHHST TIPOIIECY KOHCYJBTAIM — TMJBUIICHHS Ha TOCTIHHIA OCHOBI KBasiikarii
MpaliBHUKIB, BIAMOBIAANBPHUX 3a X OpraHizaiilo Ta MPOBEACHHS, Ta HABYAHHA CyYaCHUM
MeToAaM (HOBUM TEXHOJIOTISIM) Y cepi KOMyHIKaIIii.

IleperoBopu. IleperoBopu mocniB 3 ypsaaMu JepkaB akpeauTailii 3adikcoBaHi y
BimeHchKkifi KOHBEHINI MpO AWIUIOMATHYHI BIJHOCHHU SIK OJHIET 3 OCHOBHUX (YHKIIN
JUIJIOMAaTUYHUX NPEACTaBHULITB.

TpuBana meperoBopHa MpakTHUKa JT03BOJIMIIA BHKPUCTANI3yBaTH 3arajbHi OpraHi3amiiHi
IpaBuiIa 1 MPaBOBI HOPMU IMPOBEACHHS MDKIEPKABHUX IEPEroBOpiB. SIKIIO Taki MeperoBopu
NPOBOIATECS Y MEXax MIKHAPOJHUX YPAIOBHX OpraHi3amiil, TO iX periaMeHT BH3HAYAETHCS
CTaTyTHUMH TOJOXEHHSMH, 1 BOHH HOCATh XapakTep PEryJsipHUX, a B OKpEMHX BHIAJKax 1
cremiaJbHUX ceciii. Aje OyBae, IO NEPEeroBOpu BiAOYBalOTbCA A0 OyAb-SKUX MONMIH Yy
MDKHapOJHOMY JKHUTTi, HEOOXITHICTIO BPETYJIOBAaHHS CyIEpPedYoK a00 BUPIMICHHS 1HIIMX
KOHKPETHHX MHTaHb, 1[0 BUHUKAIOTh y B3aEMHHAX MDK JIepKaBaMH. [HiliaThBa B MPOBEICHHI
TaKUX MEPEroBOPIB MOXKE BUSBJICHA 3 OOKY

ofHiel a00 IEKUTBKOX JIEePIKaB.

[Ipu mpomy mae OyTu AOTpUMaHa OjJHA 00OB’sI3KOBa ymoBa. [[s ydacTi B meperoBopax
MaroTh OyTH 3ampolleHi yCi Tak YW iHaKIIe 3alikaBjieHi JepxkaBu. Llg ywdacte moxe Oytu
Oe3repepBHOIO TiJ] Yyac OOrOBOpPEHHS YCIX MUTaHb, IO CTOATh Ha TOPSAJIKY JACHHOMY a0o
YaCTKOBOIO, TOOTO OOTOBOPEHHS JIMIIIE TOTO MUTAHHS, SIKE MIEBHOIO MIPOIO CTOCY€ETHCS iHTEpECIB
TaKoOr0 y4acHHUKa reperoBopis. Lls yMoBa BUTIKaE 13 3araJIbHOBH3HAHOTO MIPUHITUITY PIBHOIIPAB s
JepkaB. 3HEBara HEI MOXKE IMOCTABUTU IiJl NMUTAHHS pPe3yJbTATUBHICTH IMEPEroBOPIB, IO
MIATBEPIKYETHCSA CaMOIO 1CTOPIEIO TIEPETOBOPHUX MPOIIECIB.
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[Tig yac MATOTOBKH 1 MPOBENEHHS TEPETOBOPIB MOCTAIOTH MPOOJIIEMH MPOTOKOIHLHOTO
XapakTepy, Bl TMPaBWIBHOTO MIAXOAY [0 HHUX 3alie)XHUTh SIK YCHIIIHUKA mepedir camux
NIEPErOBOPIB, TAK 1 PE3yIHTaTUBHICTD YXBAJICHUX PIllICHb.

Opniel0 3 CKIAAHHWKIB YCHIIIHOTO BEJCHHS TEPEeroBOpiB € MIATOTOBKA IJIAHy iX
npoBeneHHs. SIKi OCHOBHI ITyHKTH IIbOTO IJIaHY.

3BEepHYTH yBary Ha Te, II0 YBECh MEpioJ MiJATOTOBKU 10 MEPETOBOPIB 1 IX MPOBEACHHSA
YTBOPIOE TIOCHTIIOBHHK TIpOLIEC, SKHA yMOBHO MOXXHA pPO3IUINTH Ha TPU ETalM.
OxapakTepu3yBaTH KOKHUH 3 €TaiB.

Micue, mara i gac 3ycTpidi, NIpUHOUATN (OPMYBaHHS Jeneramii Ha TMeperoBOpH, BUOIp
MOBH CIILJIKYBaHHS.

s 3a0e3redyeHHsT HOPMAJbHUX YMOB TIIE€PEroBOpPIB HEOOXiAHO BpaxyBaTH HHUBKY
opraHizamiiHux muTaHb. Jl0o HHUX HamexaTh HacaMIlepel pPO3MIIIEHHS JAeleraiii, I1o
npuOyBatoTh. HallBaxIMBIIIOIO BUMOTOI0 € 3a0e3MedYeHHs IUIsl KOXKHOI jererarii yMmMoB, Npu
SKHUX, MO-TIepIle, BOHU HE 3a3HaBad OyAb-IKUX HE3PYYHOCTEH, 1, Mo-Ipyre, o0 Taki yMOBU
OyJii TpUOJIM3HO PIBHUMH JIJIsl yCIX JIEJIeTallii.

[HIIMM TUTaHHSM € BUOIp BiAMOBIIHOTO MICLS AJIs IEPETOBOPIB.

[MpuminieHHs neneraiiiii MatoTh OyTH OCHAIEH] TeIePOHHOI0, PaJlio- 1 TeeanapaTyporo.
HeobxigHo mnoTypOyBatucs 1 Tpo MPHUMIIMIEHHS [JIsI TPEICTaBHUKIB MpPECH, IMPOBEICHHS
OpudiHTiB 1 Tpec-KoH(EepeHIid. Ko Takoi MOXKJIMBOCTI HeMae, OakaHO 3HAWTH iX B 1HIIIN
OyniBmi, po3TamoBaHiii mo6nusy. TpaHcmopT uisi 0OCIyroByBaHHS JAelieraiiii MOBUHEH MaTu
po3mizHaBanbHI 3HakW. (OcoOJMBE 3HAYCHHS HAJAETHCS TaKOX 3a0€3MEUEHHIO0 HAICKHOL
OXOpOHHM SIK MICISl TPOBEICHHS MEPEeroBOpiB, TaK 1 PE3UACHIIN Jeneramiid, a TakoX Ha
MapuipyTax ix mnepemimenHss microM. [lpum Bxomi B OymiBiIO, A€ TPOXOIATH IEPETOBOPH,
3MIICHIOETHCS MPOIYCKHA CHCTEMa Ui YJCeHIB JeNerariil 1 iX crmiBpoOITHUKIB 1 OKpeMo — AJis
IPEJICTaBHUKIB MPECH.

2. Bumoru g0 yKJIaJaHHS JHUCTIB-3aNPOLIeHb HA JUIIJIOMATHYHI 3aX0AU Ta JIMCTIiB-
BigmoBizeii Ha HUX

Ha punnomaruyni oginiiiHi MpUHOMU TOCTSIM HAJICUIAIOTh BIAMOBIAHI 3aNPOIICHHS, SKi
MOXYTh OYyTH TOBHICTIO a00 XK YacTKOBO HaJpyKoBaHMMHU. [ MeHm odimiiHUX 3axoIiB
JIOTIYCKA€ThCSl HAJICUIIaHHS 3allpollIeHb, TOBHICTIO HAaMMCaHUX BiJ pyku. HezanexxHo Bin BuAy
3aIMPOIICHHS 3aBXK/IM MUIIETHCS Bix TpeThoi ocodm. OdiiitHuiA MPOTOKOJ BBaXKAE 32 MOXKIIMBE
nepenaTu ioro tenedoHom abo tenerpadom.

SIkmo rocmojgapeM mpuiioMy € BHCOKa oimiiiHa ocoba (riaBa JepXaBH, NpeM’ep-
MIHICTp, CIIIKEp TapjaMeHTy, IIOCOJ JEp’KaBH TOIIO), 3allpOIICHHS MOXKE€ MaTH Bropi
300pakeHHs1 repba KpaiHu abo X medaTky ogicy MmocaaoBoi ocoOM (HAmpuKiIam, HpeMm’ep-
MiHicTpa). IcHy€e TpakThKa, 3rigHO 3 SIKOI0 Ha 3ampoIIeHHSAX Ha 3aXOJH, IO BiIOyBalOThCS Ha
JIep’KaBHOMY PpiBHI, BHKOPHCTOBYEThCSI 300pakeHHS Jiep)KaBHOro Trepla, medaTku odicy
mocazoBoi 0coOu, BUKOHaHI 30710TO0 (hapOoro0, a Ha 3ampoNICHHSIX Ha poOoYl CHIAaHKH, JaH4i,
1HIII MeHII oQiliiiHi 3aX0M — HEKOJIbOPOBE BUIYKIE 300paskeHHs repba abo meuaTku. Yci
3aMpoIICHHS BiJl IMEHI PE3uAeHTa KPaiHu MarOTh 30J10T€ 300paKeHHs JIep>KaBHOTO Tepba abo x
MPE3UAEHTCHKOT IEYaTKH.

YacTkoBO NpyKOBaHI 3ampoOICHHS JCMICBINI, HiX JPyKOBaHI MOBHICTIO, 1 TOMY BOHHU
aKTUBHO BHUKOPHUCTOBYIOTbCS 0OCO0AMHM Ta YCTaHOBaMHM, SIKI YacTO OpraHi3oBYIOTh pi3Hi
MPOTOKOJBHI 3axoau. HeoOximHa iHdopmamis (Bux mnpuiiomy, jgara, JIeHb, 4Yac 1 Micle
NPOBE/ICHH ) BIIUCY€ETHCS B1Jl pyKH YOPHUM YOPHUIIOM BiATOBIIHO 10 KOHKPETHOTO 3aXOy.

[cHyrOTH 3arajgbHi BUMOTH JO 3alpoIIeHb yCiX BUAIB. SIKIIO 3aXiJ BIAIITOBYETHCS HA
4ecTh MEeBHOI 0(iiifHOT 0COOM, BUCOKOTO TrocTsi ab0 K Ha BiJ3HAYCHHS HAIIOHATBHOTO CBSITA,
BIJIMOBIIHA 1H(OpPMAIIisT BKa3y€ThCS Bropi Ha 3ampolieHHI abo XK, SKIIO JOMyCKae po3Mip, y
caMOMy TeKCTi. Y TOMY BHIAJKY, KOJM BIINOBiIHA (pa3a TyKe JOBra, APYKYeTbCS OKpema
KapTKa, sIKa IPUKPIILITIOETHCS 10 3aIPOIICHHS.

3ampoIieHHs, M0 HAJCHUJIAE€THCS MOYECHOMY TOCTIO, HE TMOSICHIOE MPUYMHY 3aXOAdy, a
Mmictuth Harmue «To Remind» a6o «Pour Memoire» (P. M.).
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3anpoIieHHsT Ha IPUIOM PO3CHIIAIOTHCS 3a3/1ajeriab. MiHIMaTbHUI CTPOK — 33 THXKICHD
70 poBeieHHs 3axoxy. lllonmpasna, Taka po3cuiaka MOXe MPU3BECTH 10 HeOaKaHUX HACIIAKIB —
YHCJICHHUX BIJIMOB Yy 3B’S3KYy 3 THM, IIO PaHINIe BXKe OyJIM NMPHIHATI 3alpoIIeHHS Ha Ti Y Ti
3ax01u, o0pa3u 3 OOKy JEAKUX 3alpollyBaHUX, sIKI MOXYTh MOJyMaTH, 110 IPO HUX 3rajaju B
OCTaHHI MOMEHT, KOJIH XTOCh, KOTO 3aIlPOCHIIH PaHille, BiIMOBUBCS TIPUHTH.

OntuManbHUR 4Yac PO3CWIKM 3alpolIeHb — 3a [JBa-TpU TWXKHI, y pa3l opraHizamii
0COOJIMBO BAXKIIMBOTO 3aX0Y — 32 YOTHPH THIKHI.

3aeKHO BiJ] KOHKPETHHX OOCTaBUH 3alpoOlLICHHS HAJCUIAIOTBCA 3 Kyp €poM, piiiie
MOIITOIO (BHCOKUM TIOCQ/IOBUM 0CO0aM, BU3HAYHHUM JisidaM PEKOMEHIY€EThCS 3aBXKIM HAICHIIATH
3 Kyp €pom).

BammBUM MOMEHTOM y MPOTOKOJII Ta €THUKETI 3allpolleHb Ha AWIIOMATH4YHI OoQimiiHi
OpUHOMHU € MUTAHHA II0JI0 MOXJIMBOCTI YM HEMOXJIMBOCTI NMPOXAHHS HAIICIATH 3alpOILEHHS.
BBakaeTbcst HEIONMYCTUMHM TPOCUTH 3aIPOIICHHS T cebe Ha skonHi 3axoau. OdimiiiHa ocoda
MOJKE IONPOCUTH 3alpoUIeHHs A Kojerd abo X s ocoOu, ska oOifiMae BUILY IOCATy.
JlurinoMaTHYHUE TpalliBHUK MOXKe Y pasi, SKIOo Horo koiera abo Bumia odiniliHa ocoda 3 Horo
KpaiHU NpOTKIKAE Yepe3 CTOJUII0 Ha MICIE HOBOI aKpeauTallii, MOIMPOCUTH CBOIX KOJIET 3
JTUTUTIOMATHYHOTO KOPITYCY BKIIFOUUTH TOCTS IO CIMCKY Ha oiriitHi a00 TUTUIOMATHYHI 3aX0IH,
Ha sK1 CITUCOK 3alIpOLICHUX HE Ma€ OOMEKEHb.

3. lokymeHTH  fAoroBipHoro  xapakrtepy. OcCHOBHI  BMAM  [IOKYMEHTIB
BHYTPIlIHBOBiOM40r0 xapakrepy B cucremi M3C Ykpainu

Hoxkymenmu 6HympiuHb08i00M4020 TUCTYBAHHS — TIE TOKYMEHTH, IO CTOCYIOTBCS 3B’ SI3KY
3aKOPJIOHHUX JIUIUIOMATUYHUX MPEACTaBHULUTB 3 LIeHTpoM 1 BKIIIOYAIOTh y ceOe JIMCTYBAaHHSA 3
M3C Ta IHIIMMU JE€pKaBHUMH, piJlIe HEIEPKaBHUMHU, CTPYKTypaMH 3 KOHKPETHHUMU
npoOJIEeMHUMHU BITHOCMHAMH 3 KpaiHOw mepeOyBaHHS ab0 y 0araToCTOPOHHIX MIXHApPOIHHUX
BiJTHOCHHAX.

VY cBOIO uepry, J1OKyMEHTH BHYTPIIIHbOBIIOMYOr0 JUCTYBAaHHS YMOBHO MOXKHA MOAUTUTH
Ha OOKYMeHmMU, WO CMOCYIOMbCA JuUule 68020 6i00MCMEA, 1 OOKYMEHMU MIHC8I00MU020
aucmyeanns. JIo THX, Kl TOTYIOTbCSA sl BUKOPHCTaHHS B POOOTI JIMILE CBOTO BiJIOMCTBA,
HAJIe)KaTh CITy>kOO0Ba 1 TIOTIOB1THA 3aITUCKH.

Cnyacboea 3anucka — 1e ¢Gopma ciaykO0BOro JOKYMEHTa, SKMM JUILIOMAaT iHpopMye
KEPIBHHUIITBO JUTUIOMATHYHOI YCTAHOBH TIPO MOJIi Ta (hakTH, 10 Majii Micie abo BimOyayThCs Y
Hallonmmx4yoMy MallOyTHROMY 1 MaTUMYTh Oe3mocepenHiii abo omocepelIKOBaHWW BIUIMB Ha
JISUTBHICTB 3aKOPOHHOT YCTAHOBH, 1 BHOCUTH BIATIOBIAHI MIPOO3HUILL].

Jlonogiona 3anucka — e popma ciry’)k00BOro JOKyMEHTa, B SKOMY AMIUIOMAT iHGOpMYeE
PO BUKOHAHY POOOTY YW MPO CUTYALilO, IO CKJANacs y 3B 3Ky 3 BUKOHAHHSAM JIOPYYEHOTO
3aBJJaHHS.

JlunnoMaTHuHi JAOKYMEHTH BHYTPIIIHBOBIIOMYOTO XapakTepy AWMIPEICTaBHUITBA 3a
KOPJOHOM HaJ3BHYAaHO PI3HOMAHITHI 1 BioOpa)kalOTh HIMPOKY MaTITPy HOTO MisUTBHOCTI.
TakuMm 3acagHUYMM JOKYMEHTOM MOKHA BBaXaTH iH(oOpMaIiiiHy IOBiAKY Npo KpaiHy
nepeOyBaHHS.

Hosioka npo Kpainy nepeOyéanusi MICTUTh CTHCIY XapaKTEPUCTUKY 1ii MOJITUKH,
€KOHOMIKH, KYJbTYpH, JEPXKABHOTO YCTPOIO, MPECH, MapTii, 1HGOpMAIII0 TPO TeOoNmoITHIHE
CTaHOBHUILE, KOPOTKI BIZJOMOCTI 3 iCTOPIi TOLIO.

Bbiorpadiuni AOBIAKK PO MOMITHYHHX 1 ACP)KaBHUX Jis4iB KpaiHU mepeOyBaHHS MICTSTh,
SIK TIPABUJIO, XPOHOJIOT1UHI JaHi OCHOBHUX IOJIIH B IXHBOMY KHUTTI, CIIyk00Bii Kap’epi, ydacTi y
BUOOpUMX opraHax. TyT ke MICTUThCA 1HGOpMAIlisl TPO BYCHHWH CTYyMiHb, CIMEHHUH CTaH,
BOJIOIIHHSI MOBaMH, TIPO OCOOUCTI yIog00aHHs Ta X00i.

VY 3aKOpJOHHMX JUIJIOMAaTHYHUX MpPEJCTABHULTBAX OJHUM 13  ONEpaTUBHUX
iHpOopMaLifHUX JOKYMEHTIB, IO TOTYIOTHCS Tpec-aTallle, € OIJISIU MPecH, sIKi 0yBalOTh TPbOX
BUJIIB:
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— OTIepaTUBHUI — MICTUTH iH(OpMalio mpo Bci BucTynu MmicueBux 3MI momo
VYkpainu, ii BHYTpIIIHBbOI 1 30BHILIHBOI IMOJITHKH, BiZ0Opakae CTaBJIEHHS A0 KEpiBHHUIITBA
JIepKaBH;

— TEMaTUYHUHA — BHUCBITJIIOE MEBHY TeMy myOumikamii 1 mepepay micueBux 3MI y
NIEBHOMY 4aCOBOMY BiJIPi3Ky, HAJICUIIAETHCS UII BUKOPUCTAHHS B TEPUTOPIaIbHUX YIPABIIHHAIX;

— «YKpaiHa Ha CTOpiHKax 1 B mnepeaayax 3MI» — iHpopmauiliHO-aHATITUYHA
JIOBiJIKa y3araJlbHIOIOYOTO TUIaHy (TOTYETHCS, SIK TIPaBUIIO, HE MEHIIIE ABOX pa3iB Ha PiK).

OxpiM orisiny npecu, B KOXHOMY AMIZIOMATUYHOMY IPEICTABHULTBI MOBMHHA BECTHCS
XpoHika HAWBAXIMBINIMX TOIiH, 1O SKOI, SIK MPaBUJIO, BKIIOYAIOTHCS BI3UTH, MEPETOBOPH,
KOH(EepeHIlii 1 CHUMIIO31yMU; MEepPepaxoBYIOTbCSA OCHOBHI MUTAHHS, $KI BHUpINIyBajucs abo
posrisinanucs. XpoHika, MoAiOHO 0 IHIIMX TUIIOMATHYHUX JOKYMEHTIB, Ma€ OyTH CTUCIOIO i
YiTKOIO.

HactynHuM Ba)XJIMBUM OJIOKOM JIOKYMEHTIB, IIO TOTYIOTh y KOKHOMY JUTUIOMATHIHOMY
NpEeJCTaBHUITBI, € 30BHILIHS JOKYMEHTALlisl, 10 SIKOi HaJIeXkKaTh:

— pivHUI 1 MiBpivHI TOJTITHYHI 3BITH;

- MOJIITUYHI JIUCTH;

— 3BITH JUIIJIOMATIB PO MOI3KU KpaiHOO NepeOyBaHHs;

— KOHCYJIbCBKI 3BITH;

— 3BITH IHIIUX YKPATHCHKUX MPEACTABHUIITB 3a KOPAOHOM.

Piunuti nonimuynuii 36im OuniomamuyHo2o npeocmasHuymea 3a KOpIAOHOM (OCHOBHUMN
JOKYMEHT TIpO poOOTy 3a piK) — Ie CKOHIICHTPOBAHUI aHAJI3 CTaHy JBOCTOPOHHIX BIAHOCHH Y
pi3HUMX miomuHaxX (TONMITUYHINM, EeKOHOMIYHiM, TyMaHiTapHil, BIMCBbKOBil), poboOTH
NpEJCTaBHUITBA 13 3a0€3MeYCHHsI 1HTEpeciB KpaiHW Ta 3aXHCTy NpaB TpoMajasH YKpaiHH Ta
IOPUJIMYHUX 0Ci0, MPOrHO3 PO3BUTKY BIJHOCHMH Ha HaHOMMKUy NEPCHEKTHBY, y3arajJbHEHHs
3p00JICHOTO Ta MPOTIO3HIIiT HA MaHOYTHE.

4. ®opmHu i1 BUAN MIZKHAPOJAHMX A0r0BOpiB. CTPYKTYpa MiKHAPOJAHHUX /I0r0OBOPIB Ta
THIIOBi MOBHI 3aco0u

MixHapoanuii JoroBip sK ¢dopMa MDKAEPKABHOTO CHIBPOOITHUIITBA € Ba)KJIUBUM
3aco00M 3a0e3reueHHs] HalllOHAJTBHUX IHTEPECiB Jep)KaBH, 3aXHUCTy OCHOBHHX MPaB i CBOOOI
JIOAMHU. 3ayBaXXMMO, 110 10 cepeAuHU XX CTOMITTA He OyJo €IMHOTO JOKYMEHTa, SKUi Ou
BU3HAYAB TMOPSAJOK YKJIaJaHHS MDKHApOAHUX IOroBopiB. Y 1965 p. BimeHchka KOHBEHIIIS MPO
paBO MDKHAPOJHHUX JIOTOBOPIB BH3HAYa€ MDKHAPOJHMNA JOTOBIp K «MIDKHApOJIHY YTOAdy,
YKIaJeHy MDK JepkaBaMH B NHCbMOBIH (opMi 1 peryiboBaHy MIKHApOJAHUM MPaBOM,
HE3&JIEKHO BIJ TOrO, BUKJIAJEHA Taka yroja B OJHOMY JOKYMEHTI, y JABOX YH JAEKUIBKOX
JOKYMEHTaX, a TAKOK HE3aJIEeKHO Bif il KOHKPETHOTO HaliMEHYBaHHS».

Jlocoeip midichapoonuii — yroa Mixk iep>kaBaMu a00 1HIIUMHU Cy0’ €KTaMU MI>KHAPOTHOTO
npaBa, [0 BCTAHOBJIOE 1X B3a€MHI MpaBa i 00OB’S3KH B MOJIITUYHUX, EKOHOMIYHUX a00 1HIIUX
CTOCYHKaxX. MIiKHApOJHUN JOTOBIp MOKe OyTH JBOCTOPOHHIM 1 0araroCTOpOHHIM.
HaiiMenyBaHHS MDKHApOJAHHMX JOTOBOPIB Pi3HI: JOTOBIp, yroja, KOHBEHIlS, MAKT, JEKIapailis,
CTaTyT, KOMIOHIKE, XapTis TOIIO.

Ha3Ba MiKHapOJHOrO JOKyMEHTa (JIOTOBip, KOHBEHIIS, MEMOpAHAyM, IeKiIapaisd,
CTaTyT, TpakTaT, MaKT, yroAa TOII0) HE BIUIMBAE Ha HOro ropuandHy cuiy. IloHATTs «dopma
JIOTOBOPY» OXOIUTIOE€ (POPMYJIIOBaHHS 1 BU3HAYEHHS, SIKI BTUIIOIOTH BOJICBHSIBICHHS CTOpIH
JIOTOBOPY, PO3TAIlyBaHHS, CITIBBIHOIIIEHHS 1 pOJIb PI3HUX YaCTHH JOTOBOPY, HOTO CTPYKTYpPY Ta
HaiiMeHnyBaHHs. DopMa JOroBOopy — Il TaKOX 3acobu i crmocoOu, 3a JOMOMOTOI0 SIKMX BOJIS
cy0’€KTIB MDDKHAPOJIHOTO TpaBa Ha0yBa€ XapakTepy sIBHO BUPAKEHOI yTOJIH.

SIK OCHOBHE Kepesno MIKHApOAHOTO IpaBa MIKHAPOJHHMN TOTOBIp MOXKE MaTH pi3Hi
dbopMu 1 HaliMEHYBaHHS: JOTOBIp, Yrojaa, MakT, ASKJapallisi, TPaKTaT, KOHBEHIIiS, KOMIOHIKE,
MPOTOKOJ, OOMIH HOTaMH, aKT, 3aKIIFOUHUHN aKT-KapTellb, KOHKOPJAT, CTATyT, XapTis TOIIO, SIKi
MarOTh OJTHAKOBY IOPUINYHY CHITY, CTBOPIOIOTH TIpaBa i 000B'SI3KH IS 1X YYaCHHUKIB.

IIpoTokoa (noroBipHuUii) — oiiiHNI TOKYMEHT (SIK MIPABUIIO, AOJATOK JI0 OCHOBHOTO),
SIKUM JIOTIOBHIOETHCS MIKHAPOIHUHN JOTOBIP; aKT pilllEeHHS MIKHAPOAHOI KOH(EpeHIIi, o Mae
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CHITy MiDKHapotHOTO JoroBopy. Hanpukian JKeHeBcbkuii MPOTOKOI PO 3a00pOHY 33Ty IUTNBUX,
OTpYyHHMX 200 1HIIKUX PEYOBHH 1 OAKTEPIONOriuHOI 3001 mix yac BOeHHUX Aiit 1925 p.

@akyJIbTATUBHUI  NPOTOKOJ — PI3HOBUJ  0araTOCTOPOHHBOIO  MIKHApPOJHOIO
JIOTOBOPY, IO iICHYE CAMOCTIHHO a00 SIK JOJATOK JI0 1HIIOTO JOTOBOPY (HE € HOro HeBiAIIBHOIO
YaCTUHOIO), B SKOMY OKpeMi YYaCHUKH (IKCYIOTh JAOMOBJIICHICTh IIOAO IMHUTaHb, 3 SIKHUX HE
3MOTJIM AIWTH 3rOJM BCl YYACHUKH OCHOBHOTO JIOTOBOPY. Y4YacTh CTOPiH OCHOBHOTO JIOTOBOPY B
TaKii JOJATKOBIH yroai He 000B's13k0Ba ((haKyIbTaTHBHA).

Komionike — odiniiiHe ypsaoBe MOBIIOMICHHS MpPO MIKHAPOIHI MEpPEroBOpH, YTOAH,
BXJIUBI MMOJIi Yy BHYTPIIIHBOMY JKHTTI KpaiHH, MpO mepedir BOEHHUX il TOIIO; OJHA 3 Ha3B
MDKHapOJHOTO JIOTOBOPY.

Mopayc BiBeHAi — y MDKHapoZHOMY MpaBl ¥ JUIUIOMAaTUYHIM MpPakTHIl THMYacoBa,
3a3BMYall KOPOTKOCTPOKOBA Yroja, Ky YKJIaJaloTh, KOJIU OOCTaBUHU HE CTBOPIOIOTH YMOB JUIS
JOCSATHEHHS TIOCTIHHOTO 200 TOBrOTPHBAJIOTO JOTOBOPY. Y MONANBIIOMY TaKa JOMOBIICHICTb
Mae CTaTu MOCTIHHOIO.

TpakraT — 06araToCTOpOHHIM JOTOBip MK yciMa Cy0’€KTaMH MIKXKHApOTHOTO TIpaBa
CTOCOBHO IOJIITUYHUX, BIHCHKOBUX, EKOHOMIYHUX MUTaHb.

Kaprteap — MiXXHApOIHHIA JOTOBIpP, MPEIMETOM SIKOTO € OOMiH BiCHKOBOIIOJIOHEHUMH,
a00 Tpo BUAAYY 3JIOYHHIIIB.

Konkopaar — MibkHapoaHa yroja 3 peliriiHuX, pemiriiHO-MOMITHYHIX MUTaHb, OJHIEI0
31 CTOpiH fAKOi € BaTukas.

OchosHumu enemenmamu CmMpyKmypu 002060py € Ha3Ba JOTOBOpY (HaliMEHYBaHHS 1
TUTY), IpeamMOyJjia, OCHOBHA YaCTHHA Ta 3aKJI0YHA yacTHHA. OJJHaK HAsBHICTh YCIX €JIEMEHTIB
CTPYKTYPH B KO>)KHOMY JIOTOBOP1 HE € 000B’SI3KOBOIO 1 HE BIUTMBAE HA HOTO IOPUANYHY CHITY.

MixHapoaHUH NOTOBIp, SIK MPaBUIIO, CKIAJAEThCA B OAHOMY JAOKyMeHTi. [Ipore Tekcr
JIOTOBOPY, YKJIaJIEHOTO, HAMPHUKIIAJ, NUIIXOM OOMIHY HOTaMu a00 JTUCTaMHU, MICTHUTBHCS B JBOX
abo Ounblle MOB’S3aHUX MK COO0OI0 JOKyMeHTaX. MoBa TEKCTy AOTOBOPY BH3HAYAETHCS
JOTOBIPHAUMH CTOpPOHaMH. JIBOCTOPOHHIN [OTOBIp CKJIAQNA€ThCs 3a3BHYail MOBaMH 000X
JOTOBIPHUX CTOPiH, X04a BOHU MOXKYTh BUOpATH il 1HIIIY MOBY. [HO/1 KpiM JBOX MOB JIOTOBIpHUX
CTOpPiH BOHHM CKJIQJAalOTh TEKCT 1 TPeThOl (HeHTpaspHOI0) MOBOK. Ha mocTpaasHCbKOMY
IPOCTOpPI  MINKHAPOAHI JOTOBOPH YKIAJAIOThCS MOBAMH JIOTOBIPHHX CTOpiH, a TaKOX
POCIHCHKOI0 MOBOIO. baraTtocTopoHHI JOTOBOpH YKIAAIOTHCS MOBAMHM, SIKI BH3HAYAIOTHCS
JIOTOBIPHUMH KpaiHaMu.

IIuTaHHa 1yt 00rOBOPEHHA
1. Oxapakrepu3yiiTte BI3UTHY KapTKy SIK BaXJIMBHH JOKYMEHT Yy IUIUIOMAaTHYHOMY
CITIJIKYBaHHI.
2. 3’scyiiTe mpaBuUiia YKJIaJaHHS KypHAITy 3alUCy JUINIOMAaTHYHUX Oeci.
3. [Ipoanami3yiiTe JTOKYMEHTH, SKI CYIPOBO/KYIOTh MDKHApPOJHI TEPEeroBopu 1
KOHCYJIbTAIli.
4. Po3risiHbTE TOKYMEHTH JIOTOBIPHOTO XapaKTepy.

IpakTr4Hi 3aBJaHHSA

3aBnanus 1
BuszHaurte poJb i 3HAYEeHHS] IMIVIOMATHYHHUX Ta JLIOBHUX NMPHUIIOMIB y PO3BHUTKY W
NOrju0JIeHHI MOJITUYHMX Ta JAUIOBHX KOHTAKTIB, O0MiHY JyMKaMHM il KOPHCHOIO
iHpopmauniero.

3aBaaHHda 2
OxapakTepu3syiiTe NPOTOKOJIbHI 0CO0JIUBOCTI Bi3UTIB y Pi3HMX KpaiHax CBITY.
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3aBgannsa 3
Po3rnsinbTe MpakTHKY npuiiomy iHo3emHux aesneranii B Ykpaini, CIIIA, ®panuii,
SAnonii, Inaii Ta inmmx kpainax.

3aBaannsa 4
OxapaxkrepusyiiTe NPaKTHKY NPOBEJCHHSA IHIIJIOMATHYHHUX Bi3UTIB.

3aBaaHHA 5
OxapakTepu3yiiTe NPOTOKOJbLHE PearyBaHHs Ha HallBaXKIMBilIi moaii Ta mam’siTHi
JAAaTH.

3aBaaHHA 6
CryaJiTh TEKCT 3aNPOLIEHHA HA IUIUIOMATHYHUI NPUIOM HA YeCcTh IJIaBU iHO3eMHOL
JAep:KaBM BiJl iMeHI npe3u/IeHTa KPaiHM, 110 3aNPOCHJIA BUCOKOIO TOCTS.

3aBaanns 7
Oxapaxkrepu3syiiTe NMOPAJOK 3AiiiICHEHHS] KOHTAKTIB JAWUIUVIOMATHYHUX NPeACTABHMUTB i3
30BHIIIHbOMOJITHYHMMH BiJOMCTBAMM TA YPAJAOBMMH YCTAHOBAMM KPaiHU nepe0OyBaHHs.

3aBaanHda 8

IIpoinrocTpyiiTe Ha NpuUKIaAi Bpy4YeHHs MOCJAAMM BipuMX IpaMoT IJIaBi Jep:KaBu
NMOEAHAHHSA B IePEMOHIaJl ejileMeHTIB MiKHAPOAHOBM3HAHOI0 3BHYal0 TAa HAliOHAJIbHO-
KYJbTYPHHUX TPAAULil KpaiHu.

3aBaannsa 9
OxapaxkrepusyiiTe OCHOBHi 0CO0IMBOCTI JMINIOMATHYHOIO MpaBa MiKHAPOIHHX
oprasizaiii.

3aBpannsa 10
Bu3zHauTte 0CHOBHI BIIMIHHOCTI B CTAaTyCi KOHCYJIa il IOYECHOT0 KOHCYJIA.

Iepenik nuTaHp AJIs1 CAMOKOHTPOJIIO

1. OxapakTtepusyiiTe JOKyMEHTH 3a0e€3Me4YeHHS 30BHIIIHBOMOMITHYHHX 3axoaiB M3C
VYkpainu.

2. Bwu3HauTe OCHOBHI BUMOTH JI0 YKJIaJaHHS JIMCTIB 3alpOLICHb HA JUIUIOMATUYHI 3aX0JU
Ta JINCTIB-BIAIOBIIE HA HUX.

3. IIpoanamizyiiTe IOKyMEHTH, SIKI CYNPOBOJKYIOTH IPOBEACHHS BI3WTIB, NPUHHATTA
3aKOpJIOHHUX ODIMIHHUX Iemerarliil.

4. 3’scyiiTe mpaBuia MPOBEACHHS MIKHAPOJAHUX MIEPETOBOPIB 1 KOHCYJIbTAIIIH.

5. Po3risiHbTE TOKYMEHTH JOTOBIPHOTO XapaKTepy.

6. Ha3BiTh OCHOBHI BHAM JOKYMEHTIB BHYTpPIIIHBOBIZOMYOrO Xapakrepy B cuctemi M3C
Vkpainu.

7. TlosicHiTh popMH i BUAM MIKHAPOAHUX JTOTOBOPIB.

8. PoskpuiiTe CTpyKTypy MIKHApOIHHX JIOTOBOPIB Ta OCOOJHMBOCTI BXKHBAHHS THUIIOBUX
MOBHHX 3aC001B.
PexomenmpoBaHi jgiteparypHi xkepedna: [2, 4, 20, 21, 24, 25].
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Monymi

Moayas 1 - (25 6auiB)

3aranpHa
KIJIBKICT
b OaiiB
3a
MOyJIEM
Nel

25

Temu

T.1

T.2

T.3

T.4

Biamosin
b Ha
ceMiHapc
BKOMY
3aHATTI

Camocri
WHa
pobora

O1iHIOBaHHS CaMOCTIHHOT pOOOTH 3A1HCHIOETHCS Mij Yac
CEMIHAPChKUX 3aHATh Ta HAMMCAHHS KOHTPOJIBHOI poboTn=4

oaim

[HauBiTy
ajlbHa
pobora

=9

Nel

M 3axina

KonTpoJbHu

Monymi

Moayas 2 - (20 6auiB)

3aranpHa
KIJIBKICT
b OaiiB
3a
MOyJIEM
Ne2

20

Temu

T.S

T.8

Binmosin
b Ha
cemiHapc
BKOMY
3aHATTI

CamocTi
WHa
pobora

O1iHIOBaHHS CAMOCTIMHOT POOOTH 3IHCHIOETHCS i Yac
CeMIHApPCHhKHUX 3aHATh Ta HAMCAaHHA KOHTPOJIBHOI poboTH = 4

Oanu

10591 07%0:301 0%
aJbHa
pobora

[Mincymx
OBHI1
TECTOBU

3agaik 50 6asiB

100 6.

iK)

(3ax

1B

50 6axiB + 50 oaJi

3araabHa oninka 3 kypcy M 1+M 2
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KOHTPOJI
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WHOTO
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E

Po3noais 0aiB BiANOBIAHO 10 PeITHHIOBOI CHCTEMH OLIHIOBAHHS 3 HABYAJIbHOI

aucuuniiam «Ciyk00Be Ta TUIJIOMATHYHE JIUCTYBAHHSD)

I"amy3sb 3HaHb 29 « MixKHAPOIHI BITHOCUHI

CrentianpHIcTh 293 «MixkHApOIHE TPABO»
3a04Ha opMa HABYAHHS

Monymi

Moayas 1 - (29 6aJiB)

3aranpHa
KIJIBKICT
b OaiuiB
3a
MOJIyJIEM
Nel

29

Temu

T.1

T.2

T.3

T.4

Binmosizn
b Ha
cemiHapc
BKOMY
3aHATTI

CamocTi
WHa
pobora

O1iHIOBaHHS CaMOCTIHHOT POOOTH 3MIHCHIOETRCS 1T 9ac
CEMIHAPCHKHX 3aHATh Ta HAMCAHHS KOHTPOJIbHOI poboTH=12

OaiiB

[HnuBiLy
aJbHa
poboTta

i 3axig Nel=10

v

KouTpojbHu

Monymi

Moayas 2 - (16 0aJiB)

3aranpHa
KIJIBKICT
b OaiuiB
3a
MOJIyJIEM
No2

16

Temu

T.S

T.8

Binmosin

3aJaik 50 6axais

(3a71ik)=100 6.

1B

50 6agaiB + 50 oaui

3araabHa ouninka 3 kypcy M 1+M 2
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b Ha
cemiHapc
BKOMY
3aHATTI

Camocri
WHa
poboTta

OnuiHIOBaHHS CaMOCTIHHOT pOOOTH 3ICHIOETHCS MiJ Yac
CEMIHapChKUX 3aHSTh Ta HAIIMCAHHS KOHTPOJIbHOI podotu = 12
OairiB

10591 07%0:3010%
aJbHa
pobora

[Mincymx
OBHUI
TECTOBH
71
KOHTPOJT
b Ha
miatdop
Mi
IHACTAHI
WHOTO
HaBYaHH
s
YIDPCY
MOODL
E
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27.
28.
29.
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Ilepenik nuTanp 10 MiICYyMKOBOr0 KOHTPOJIIO

3aK0oHO/1aBYl Ta HOPMATHBHO-METOIUYHI OCHOBH CITy>KO0BOTO JTUCTYBaHHSI.
[TonsaTTs npo ciryk00Be JTUCTyBaHHS.

3 icTopii ci1y>KO00BOTO JIMCTYBAaHHS.

CyuacHmii cTaH pO3BUTKY CIY>KOOBOTO JIMCTYBaHHS B YKpaiHi.

IcTopis coyx60BoTO NMHCTYBaHHS Y 3axXiaHii €Bpori.

OcHOBHI Bixu city>k00BoT0 NUCTyBaHHA B LleHTpanbHiit €Bpori.

OcobmmBocTi cimyx060Boro guctyBanHs B CIIA.

Tpaauuii ciry:x60Boro nuctyBanHs y CxifqHii €Bporri.

Knacudikarist ciryx00BHX JTHUCTIB.

3aranpHi npaBuiia 0hOPMIICHHS CITy>KOOBOTO JIHCTA.

Oco06MBOCTI MOBH 1 CTUJTIO CITY>KOOBHUX JIMCTIB.

OcHOBHI BUMOTH 710 0)OPMIICHHS CITy>KOOBHX JIUCTIB €IEKTPOHHOIO MOIITOIO.
Pi3HOBUIM TUCTIB, sIKI TOTPEOYIOTH BIAMOBIAl, OCHOBHI MpaBUJiia X YKIJIaJaHHS.
Oco0arBOCTI HATUCAHHS JIUCTIB, SKi HE TOTPEOYIOTH BIAMOBIII.

Bumoru 5o ykiaganHs HUPKYJISPHUX JIUCTIB.

OcHOBHI NpaBWJIa CKJIaJaHHS FApaHTIHHUX JHCTIB.

CTpyKTypHI IOMHJIKH B TEKCTI CITy>KOOBUX JIUCTIB.

[opymieHHS OPSAAKY CIIIB y PEUEHHSIX SIK TOMUJIKA y MOBI JIUCTA.

[ToMunky y BXKUBAHHI CJTiB 1 TEPMIHIB Y CITY>KOOBUX JINCTaX.

HeTo4HOCTI y BUKOpPHCTaHHI CIIiB-CUHOHIMIB y TEKCTaX JIUCTIB.

JlumiioMaTrdHE TUCTYBAHHS K 3210 MI>KHAPOIHOTO CITUIKYBaHHS.

3HaYyllicTh JAWIUIOMAaTUYHOTO JIMCTYBAaHHS JUIs 30BHIIIHBOINOJITHYHOI Ta
€KOHOMIYHOI TIsUTBHOCTI JIEPIKaBH.

PekBi3uTH AUIIIOMAaTHYHOTO JIUCTA.

3pa3ku OKpEMHUX TEKCTIB TUTNIOMATHIHHUX JIUCTIB.

[ToHATTS PO JUMIIOMATHYHY MOIITY.

3aranpHa XapaKTEPUCTHKA PI3HUX BUIIB TUTIJIOMATHYHHX JIUCTIB.

[IpaBuna opopmiIeHHS TUIITIOMATUYHOT KOPECTIOHACHITI].

MoBH1 0COOTUBOCTI AUTUIOMATUYHOTO JIMCTYBAHHS.

MixHapoHi Ta HalllOHAJIBHI CTaHIAPTU O()OPMIICHHS MI>KHAPOJIHUX JIHCTIB.
OCHOBHI PEKBI3UTH MI>KHAPOAHOTO JTIJIOBOTO JIKCTA.

Oco0arBocTi 0OPMIICHHS aHTJIOMOBHOI Ta HIMEIIBKOMOBHOT KOPECIIOH ICHIII].
Crnenudika opopmiaeHHs GpaHKOMOBHOTO JUIIOMATUYHOTO JIUCTYBAHHS.
[TonsaTTs nmpo BepOanbHy HOTY SIK TIOKYMEHT, il BUAM Ta MPU3HAUCHHS

OcoOucti mociaHHs Ta TeJerpaMu TIJlaB JiepKaB 1 ypAliB, KEpIBHHUKIB
30BHIIITHBOMOMITHYHUX BiJIOMCTB: TpaBUiia YKIAJaHHS.

Bumoru 1o HanmucaHHs am’ITHOT 3aITUCKH.

[TpakTKa cKiIaaHHs MEMOPAHAYMIB.

JlokyMeHTH 3a0e3le4YeHHs 30BHIIIHBOMOMITHYHUX 3axoniB M3C (Bi3utH,
KOHCYJIbTaIlii, IEpPEroBOpH).

Bumoru 10 ykinagaHHsS JMCTIB-3alpOLICHb HA TUIUIOMATHYHI 3aXOJU Ta JIMCTIiB-
BIZIIIOBIICHA HA HUX.

JlokyMeHTH  noroBipHoro  xapakrepy. OCHOBHI ~ BUAM  JOKYMEHTIB
BHYTPIIIHBOB1IOMYOT0 Xapakrepy B cuctemi M3C Ykpainu.

®opmu 1 BUIM MKHApPOAHUX J0TOBOPiB. CTPpyKTypa MIKHAPOJHUX JOTOBOPIB Ta
TUIIOB1 MOBHI 3aCO0H.
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TemaTHnka 3aBaaHb JJI5 MOrJIH0JI€HOr0 BUBYEHHS KYpcy

Hamumrite craTTio Ha (O10:0% 13 3aIIPpOIMIOHOBAHUX TEM:

Oco65mBOCTI CITy’K00BOTO JTUCTYBaHHS B T'aly31 MI)KHAPOIHOTO IIpaBa.
HaiiTunosimi NOMUJIKH B CIIy>k00BOMY JIMCTYBaHHI Ta MPUHOMH iX pellaryBaHHs.
[IpaBoBi 3acaau Ciry>kK00BOT0 JHCTYBaHHS.

JlurnoMaTHaHe TUCTYBAaHHS B MDXXHAPOIHIH MTPAKTHIIL.

ETukeTHI mpaBuia iJI0OBOTO JIMCTYBAHHS JICPKCITYKOOBIIS.
OyHKIIOHATEHO-CTHIIICTUYHI OCOOJIUBOCTI MOBH AUIUIOMAaTUYHUX JIOKYMEHTIB.
Miclie TUTIIIOMAaTHYHOTO JTUCTYBAaHHS B 30BHINTHBOMIOMITUYHIN AISUTHHOCTI IepKaBH.
[TpuHIIMIT TAPUTETHOCTI — B3a€EMHOCTI B JOKYMEHTaX TUIUIOMAaTHYHOTO JIUCTYBAHHS.
ETukeTHi MOBHI (hOpMysH B TOKyMEHTaX AUMJIOMAaTUYHOTO JIUCTYBAHHS.

. @opMHu Ta mpaBWia TUTYJIYBaHb, 3B€pTaHb Ta KOMIUIIMEHTIB y JHCTYBaHHI 3 TJlaBaMH

JepKaB, TJaBaMM YpsIiB, TIJIaBaMH BHIIUX 3aKOHOJABYMX OpraHiB, TIJlaBaMH
30BHIIIHBONOJITHYHUX BIJJOMCTB, 1HIITUMHU [T0CAJJOBUMU O0COOaMHU.

Ocobwucra HOTa Ta 11 Miclle B TUTUIOMAaTUYHOMY JINCTYBaHHI.

Oco0uCTI MOCTaHHA B TUTITIOMATUIHOMY JIMCTYBaHHI.

[ToHsATTS Ta mpu3HAYeHHsT HAMBOQIIIMHNX Ta MPUBATHUX JIUCTIB Y TUIJIOMATHYHHUX Ta
IJTOBUX BIIHOCHHAX.

[Tam’sITHI 3aNIMCKH, MEMOPAHAYMH — PI3HOBHIH, IPAKTHKA CKIaIaHHS.

OMHOCTOPOHHI MO3MIIIHHI JUITIOMAaTHYHI JOKyMEHTH: 3asBu ypsaay, M3C, IloconbcTBa;
JeKIapaii.

Crienidika Ta 0cOOIMBOCTI TUCTYBAHHS Y MIKHAPOIHUX OpPTaHi3allisX.

JlokyMeHTanbpHa 06a3a MpOBEACHHS Bi3UTIB, MPUHHATTS 1HO3EMHHX O(DILIHHUX JeJerallii.

BisuTHa KapTKa SK BXXJIUBUI JOKYMEHT y TUIUIOMATUYHOMY CITUTKYBaHHI.
JlexcuyHi i CTUNICTUYHI OCOOTUBOCTI JOKYMEHTIB JOTOBIPHOTO XapaKTepy.

Micrie Ta 3Ha4YeHHSI JOKYMEHTIB JJOTOBIPHOTO XapaKTepy B MIKHAPOIAHUX BiIHOCHHAX.
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